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Notice

The Holy Spirit University of Kaslik Catalogue is a source of information for students,
applicants and all stakeholders on student services, resources, academic rules, programs of

study, etc.

USEK reserves the right to amend the information contained in the University Catalogue
with or without prior notice. It’s the student’s responsibility to keep updated on the most

current information on academic rules and programs of study.
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About USEK

The Holy Spirit University of Kaslik (USEK) is a private Catholic institution of higher education founded and
governed by the Lebanese Maronite Order (LMO) since 1938. USEK is located on the cost side of Mount
Lebanon with an exceptional exposure to the Mediterranean Sea. Nowadays, USEK welcomes around 7500
students across its 12 Faculties and 3 Institutes.

USEK is committed to provide students with an excellent learning experience by a strong focus on teaching
and learning, quality assurance, research, campus life and facilities. Continuous improvement and
excellence are the key points of USEK current activities and strategic planning. USEK has incorporated e-
learning to support student learning and provided its faculty with a professional certification in teaching and
learning from eminent international institutions. USEK has also created a center of teaching excellence
(LTEC) for the continuous development of faculty qualifications and sharing best practices in teaching and
learning. USEK is currently Leading the project "Professional Standards Framework for Excellence in Teaching
and Learning in Lebanese Universities / E-TALEB" in Lebanon, funded by the European Union Erasmus+
program, with the collaboration of the Directorate General of Higher Education in Lebanon and 12 other
partner universities and organizations from Lebanon, United Kingdom, France and Germany. This project
aims at developing Lebanese Professional Standards in Teaching and Learning and cooperating for
innovation and exchange of good practices and experiences relevant to similar frameworks established in
Europe.

Moreover, in order to enhance students’ employability, USEK has adopted a new program framework based
on learning outcomes defined in collaboration with local and international employers with a strong focus on
general education. In this regard, USEK has also created minors in different disciplines to offer the students a
chance to expand their knowledge and expertise. Furthermore, USEK has created new programs and
redesigned existing ones to be consistent with the job market needs and with state of the art of the relative
disciplines.

USEK did voluntarily seek international external evaluation and accreditation. After a long process of
evaluation and enhancement, USEK was granted the European Institutional Accreditation by evalag,
Germany and the reaccreditation was recently obtained to be valid until 2022. As for the programs
accreditation, 9 computing and engineering programs have been accredited by ABET in 2016, and all
undergraduate programs in the Faculty of Letters and the Faculty of Philosophy and Humanities has been
granted EVALAG programs accreditation in June 2017. Also, the Faculty of Business & Commercial Sciences is
currently eligible to pursue accreditation by The Association to Advance Collegiate Schools of Business
(AACSB) Initial Accreditation Committee.

The international academic reputation resulting from quality assurance is embodied by the continuous
academic development, and with the internationalization of the university activities through the signature of
more than 200 cooperation agreements with renowned universities and associations throughout the world,
has the World Bank to consider USEK as one of the outperforming universities of the MENA region. Our
students are the primary beneficiaries from this international academic reputation.

The student’s learning and campus experience lies at the heart of the institutional strategy of USEK. The
University Students affairs and social services offices provide personal support to student in their
educational path to overcome social, financial or educational difficulties. The University Career Service Office
aims to build confidence in career planning and mature decision-making. USEK has also a strong rewarding
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system for student’s excellence with a set of scholarship based on outstanding academic records. In 2015,
USEK gained Matrix accreditation for its “Student Support Services” to ensure its commitment to offer high
quality services to its students for their welfare on campus, and ultimately for supporting them in their
learning, career and life goals.

USEK offers to its students as well an outstanding environment for research and innovation; facilities
(Library, laboratories, etc.) and professional guidance and support. In this context, the USEK main library and
the laboratories have been renovated to provide better support to all University stakeholders in their
research activities and projects.

USEK sows the seeds of a better future across the promotion of a sustainable development culture among
the community. This culture being concretized through a closer cooperation with NGOs and the public
sector, and also through the organization of international conferences on corporate governance, ethics, and
citizenship, sustainable constructions, human rights, etc.

In 2016, as part of its journey of “Going Green”, USEK created a Green committee to promote green
practices within the campus, to identify the environmental problems, research solutions, and implement
changes that create the healthiest campus life.

From boasting one of the most prestigious and richest Libraries in the Region to the distinctive works of its
professors, the institutional path of USEK has been crowned with success and excellence. As a result, the
University has validated its international position among Higher Education Institutions and its openness to
the world.

Background, Mission and Core Values

Background

USEK was founded in 1938 as an independent private Catholic institution, by the Lebanese Maronite Order
(hereafter referred to as the “OLM”) who serves Higher education in monasteries since the 18" century. The
University was founded before the first Lebanese Law of Higher Education promulgated in 1961, and by that
date, the Lebanese State recognized USEK as a private Higher Education Institution in Lebanon, according to
the Law of Higher Education in Lebanon. Since 1997, the university has adopted the North American credit
system, in order to facilitate students’ credit transfer and recognition and to move toward an American Style
institution.

Mission

Since its founding, USEK seeks, in accordance with the Article 92 of the Constitutions of the OLM (ed.
2012) and the social teaching of the Catholic Church on universities, to contribute to the development of all
its students through quality educational programs and research in various fields of study. By providing a high
quality American-style education to its students, USEK intends to prepare future leaders for innovation,
professional growth and life-long learning, in Lebanon, within the Middle East and throughout the world.
USEK is committed to a faith-based educational development of its students rooted in the Catholic tradition
whereby spiritual values and ethics as well as respect for cultural and religious pluralism are promoted.
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Core Values

EXCELLENCE IN TEACHING AND LEARNING

USEK is committed to provide its students an excellent educational and academic experience. Therefore, we
promote active learning and use of technology in order to support and enhance educational provision, build
teamwork and peer observation in teaching and learning, support research and innovation in teaching, and
commit ourselves to insuring continuous professional development to our faculty and staff.

EXCELLENCE IN QUALITY SERVICE

We are committed to roll quality service that impacts our stakeholders, both within and outside the
University Campus. We strive to offer the best quality service, acting at all times with integrity and
professionalism and are devoted to serving the common good by better understanding and meeting the
needs and expectations of our students, faculty, staff, and external constituents.

CREATIVITY AND CONTINUOUS IMPROVEMENT
We assert commitment to continuously improve University stakeholders’ well-being through creative ideas,
innovation and positive change. We stimulate creativity and innovation by manifesting freedom of thought,
autonomy, empowerment and decision making.

INTEGRITY AND ACCOUNTABILITY

We commit to act with honesty and integrity, be open and fair for maintaining the highest relationship trust.
We aim to communicate transparently to serve in the best interest of students, faculty, staff, and other
constituents. We believe in continuous assessment of our practices and hold ourselves accountable of our
own actions that influence the well-being of our students, faculty members and fellow employees.

COOPERATION AND DIVERSITY

We believe in synergy of cooperation and teamwork and provide support to one another. We value diversity,
talents, others’ views, promoting justice, fairness, equitable treatment, and creating a positive and enjoyable
workplace.

STEWARDSHIP AND SERVICE TO SOCIETY

We are socially responsible for the welfare of human beings, through education, social assistance and
community support. Thus, we devote ourselves to guide and support our students throughout their higher
education. We are keen on cultivating ethics and moral conducts in line with our Catholic social teaching and
commit to ensure the safety of our people in a healthy work environment.
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Accreditation 3 Pillars at USEK

Given that one of the main objectives of USEK is achieving distinction in globalizing the university by
complying with international standards, the University has put great efforts in different evaluation and
accreditation projects. These efforts resulted in the completion of the below accreditations:

1. Institutional Accreditation:

Institutional Evaluation Program

In September 2009, USEK has completed an Institutional Evaluation Program ‘
conducted by the European University Association (EUA) and became the ‘

first university in the Middle East that conducts such an evaluation I E P
programme.

The Institutional Evaluation Programme (IEP) is an independent membershlp service of the European
University Association (EUA), the representative organization of universities and national rectors’
conferences in 47 European countries. |IEP is a full member of ENQA (the European Association for Quality
Assurance in Higher Education) and is listed in EQAR (the European Quality Assurance Register for Higher
Education). Created in 1994, IEP ensures that higher education institutions gain maximum benefit from a
comprehensive evaluation conducted by a team of experienced higher education leaders. To date, IEP
evaluation teams have carried out nearly to 400 evaluations and follow-up evaluations of diverse higher
education institutions in 45 countries worldwide.

This evaluation programme conducted lasted for an entire year. Following the auto-evaluation phase which
extended over more than 6 months, USEK hosted, twice, a team of 5 experts from the EUA. The experts did
not only evaluate the action plan and the applied practices inside the university, but they have also met the
majority of officials, a group of students, as well as different stakeholders involved in the university
community (Director of Higher Education in Lebanon, representatives of NGOs and associations,
entrepreneurs, etc.).

European Institutional Reaccreditation

Conducting a European Institutional Accreditation was to assure that the
university is in a continuous process of improvement and that strategic evala

.. . EVALUATIONSAGENTUR
vision and practices meet the European standards. BADEN-WURTTEMBERG

The European Institutional Accreditation was initially granted to USEK in

December 2012 for a five-year period and in June 2017, the Accreditation | 10/2017 - 09/2022

Accredited since 2012 / re-aceredited 2017

Commission of evalag officially reaccredited USEK, thus re-awarding the
evalag international label for Institutional Accreditation for another five years until 2022.

The German institution, evalag EVALUATIONSAGENTUR BADEN-WURTTEMBERG, is an active member of
ENQA (European Association for Quality Assurance in Higher Education), EQAR (European Quality Assurance
Register for Higher Education), CEENQA (Central and Eastern European Network of Quality Assurance
Agencies in Higher Education), DeGEval (Gesellschaft fiir Evaluation e.V., German Evaluation Society), and
INQAAHE (International Network for Quality Assurance Agencies in Higher Education).
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evalag is known as a center of competence for quality assurance and enhancement and a source of support
for higher education institutions and other scientific institutions, with commitment for good quality in
teaching and learning, research and other services.

2. PROGRAMS’ ACCREDITATION:

Computing Programs
In 2016, two Computing Programs were accredited by the Computing Accreditation Commission of ABET,
http://www.abet.org, the global accreditor of college and university programs in applied science, computing,

engineering, and engineering technology.

Faculty of Sciences:

e Computer Science (BS) Q 2222::23%
e Information Technology (BS) ABET Commission

Engineering Programs
Also, seven Engineering Programs are accredited by the Engineering Accreditation Commission of ABET:

Faculty of Agricultural and Food Sciences:

e Agricultural Engineering (Engineering Diploma) _ )
Engineering
Q Accreditation
Faculty of Engineering: ABET Commission

e Biomedical Engineering (BE)

e Chemical Engineering (BE)

e Computer Engineering (BE)

e Electrical and Electronics Engineering (BE)
e Mechanical Engineering (BE)

e Telecommunications Engineering (BE)

Humanities and Social Sciences Programs

In June 2017, eight Social Sciences and Humanities programs received the International Accreditation by the
Accreditation Commission of evalag, EVALUATIONSAGENTUR BADEN-WURTTEMBERG
http://www.evalag.de, known as a center of competence for quality assurance and enhancement and a

source of support for higher education institutions and other scientific institutions, with commitment for
good quality in teaching and learning, research and other services.

Faculty of Letters:
e Language and Literature (BA)

e Journalism and Communication (BA)

e Modern Languages and Translation (BA) eva la

* History (BA) EY S RDEN - WORTTEMBERG
Faculty of Philosophy and Humanities:

e Education — Basic Education (BA) 07/2017 - 06/2022

e Psychology (BA)
e Philosophy (BA)
e Social Sciences (BA)
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Business Programs
USEK is pursuing excellence and continuous improvement throughout all

Business
Education

AACSB Alliance

its programs. With regard to the business programs, the USEK Business
School is currently engaged with the AACSB accreditation process and will
submit its Initial Self Evaluation Report (iSER) soon. AACSB stands for the :
Association to Advance Collegiate Schools of Business — the global association of leaders in education and

business, dedicated to supporting and advancing quality business education worldwide.

Architecture Program

The Faculty of Fine and Applied Arts at USEK was informed in August 2017 that its '
Master in Architecture (combined Bachelor and Master / 193 credits) is formally ‘ ‘
eligible for NAAB Substantial Equivalency.

The National Architectural Accrediting Board (NAAB), based in the United States, aspires to be the leader in
establishing educational quality assurance standards to enhance the value, relevance, and effectiveness of

the architectural profession. At the international level, NAAB seeks to advance accreditation in architectural
education through evaluating professional degree programs offered abroad for substantial equivalency.

3. STUDENTS’ SERVICES ACCREDITATION:

In 2015, USEK became the first university in Lebanon and the region to gain accreditation for its student
support services, which aims to ensure its commitment to offer high quality services to its students for their
welfare on campus, and ultimately for supporting them in their learning, career and life goals.

The student support services at USEK have successfully gained the matrix accreditation, confirming that all
areas of the services provided by the following offices met the matrix standard, recognizing that the

continuous quality improvement is ensured and supported by the Quality Assurance and Institutional
Effectiveness Office:

e Orientation Office

Registrar Office

Student Affairs Office

Social Service Office

International Affairs Office (international students’ services)
e Careers Services Office

e Quality Assurance and Institutional Effectiveness Office

The matrix standard is the established quality standard within the UK for organizations delivering

information, advice and/or guidance services.

The process of obtaining the student support services accreditation undertaken by Assessment Services Ltd

lasted for one year. It was launched at the beginning of the academic year 2014-2015 with a consultative site
visit by a matrix advisor and was completed following the 3 day on-site assessment visit held in July 2015,
during which the matrix assessor had individual and group meetings with the University administration,
directors and staff of the concerned offices, students, and external partners such as schools and employers.

The Annual Continuous Improvement Checks for years 2016 and 2017 were respectively held in July 2016
and July 2017 thus confirming that USEK is successfully maintaining the Matrix Accreditation.

Board of Trustees
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Mr. Shadi Antoine Karam, Senior Advisor to the Prime Minister of Lebanon

Mrs. Diane Elizabeth Kelly, Former U.S. Consul General

Mr. Marwan Salim Kheireddine, Chairman & General Manager, Al Mawarid Bank

George E. Kikano, MD, Dean of the College of Medicine, CMU

Mr. Ray Lahood, Senior Adviser to The Dirksen Congressional Center

Father Professor Hady Mahfouz, OLM Second Assistant General

Thomas Sabbagh, PH.D., Professor of Management & Leadership and Academic Assessment Expert
Joseph Saliba, PH.D., Professor of Engineering and Former Provost, University of Dayton
Mrs. Moni Sfeir, Consultant and Legal Advisor

Dr. Salim Sfeir, Chairman and CEO Bank of Beirut

UNIVERSITY CATALOGUE 2017-2018 | THE UNIVERSITY



Administration

President

Father Professor Georges Hobeika
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Academic and Research Council

The University Academic and Research Council is composed of the President, Vice-Presidents and Provost,

Deputy-Presidents, Deans of Faculties, Dean of Doctoral College, Librarian, two full-time faculty members.

Members:

Father Professor Georges Hobeika, President of the Holy Spirit University of Kaslik
Father Professor Jean Akiki, Senior Vice President

Father Doctor Georges Azzi, Vice President for Finance

Father Doctor Talal Hachem, Vice President for Community Life

Doctor Georges Yahchouchi, Provost
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Doctor Rima Mattar, Deputy President for International Affairs and Global Initiatives
Doctor Faten El Hage, Deputy President for Teaching and Learning

Father Doctor Elias Jamhoury, Dean of the Pontifical Faculty of Theology

Father Professor Jean Reaidy, Dean of the Faculty of Philosophy and Humanities
Professor Nicole Chalhoub, Dean of the Faculty of Letters and Dean of the Doctoral College
Doctor Eric Savaux, Dean of the Faculty of Law

Professor Elie Assaf, Dean of the USEK Business School

Father Doctor Badih El Hajj, Dean of the Faculty of Music

Doctor Paul Zgheib, Dean of the Faculty of Fine and Applied Arts

Doctor Lara Wakim, Dean of the Faculty of Agricultural and Food Sciences

Professor Jean-Claude Lahoud, Dean of the Faculty of Medicine and Medical Sciences
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Doctor Walid Hleihel, Dean of the Faculty of Sciences

Doctor Barbar Zeghondy, Dean of the Faculty of Engineering

Father Youssef Tannous, Dean of the Faculty of Religious and Oriental Studies
Father Doctor Joseph Moukarzel, The University Librarian

Doctor Ghada Karam, Faculty Member

Doctor Joseph Al Assad, Faculty Member
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Academic Units Founding Dates

Academic Units
Pontifical Faculty of Theology
Faculty of Philosophy and Humanities
Faculty of Letters
Faculty of Law

USEK School of Business
Faculty of Music

Faculty of Fine and Applied Arts

Faculty of Agricultural Sciences

Faculty of Medicine and Medical Sciences
Faculty of Sciences

Faculty of Engineering

Faculty of Religious and Oriental Studies

Institute of History (Affiliated to the Faculty
of Letters)

Higher Institute of Nursing Sciences
(Affiliated to the Faculty of Medicine and
Medical Sciences)

Higher Institute of Political and
Administrative Sciences (Affiliated to the
Faculty of Law)

Founding dates
1950
1950
1950
1950 for the Canon Law
1988 for the Faculty of Law
1966
1970 Institute of Musicology
1993 Faculty of Music
1974
1988
2001
2000 Faculty of Sciences and Computer Engineering,
2010 Faculty of Sciences
2000 Faculty of Sciences and Computer Engineering,
2010 Faculty of Engineering
1969 Institute of Liturgy
2011 Faculty of Religious and Oriental Studies
1972

1999

2006
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Campus and Regional University Centers
Main Campus

The Holy Spirit University of Kaslik is located in the city of Jounieh which borders the splendid Bay of Jounieh
on the coast of the Mediterranean Sea.

Jounieh is a cosmopolitan city; it vibrates with its history, archeology, and natural beauty and with its
recreational and sport activities, amusement centers and numerous restaurants.

Jounieh is located 15 km north of the Lebanese capital, Beirut, 10 km south of Byblos and 50 km south of
Tripoli.

Main Campus Plan

Building A - - . . .

Bloc AA: Central Administration, University Board Room

Building A - Pontifical Faculty of Theology, Faculty of Religious and Oriental Sciences, Institute of
Bloc AC: History, Higher Center for Research and Student Support Offices

Building A - -

Bloc AB- Main Library

Building A - .

Bloc AM: Faculty of Music

Building B: Faculty of Law, Faculty of Philosophy and Humanities, Faculty of Letters

Building C: Faculty of Fine an Applied Arts
Building D: USEK School of Business

Building E: Faculty of Agricultural Sciences, Higher Institute of Political and Administrative Sciences

Building F: University Residence
Building G: Administrative Offices

Building H: Faculty of Sciences, Faculty of Engineering, Faculty of Medicine and Medical Sciences
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Regional University Centers

Concerned in contributing to a democratization of the higher teaching D f_’_fg*i'

and struggling against the exclusion of youth living in remote areas, ;...1:.... M"-;\

the Holy Spirit University of Kaslik (USEK) has carried out the creation { J{:-.-

of three Regional University Centers (RUC): }i . A~
5 ~

- Zahle RUC located in the Bekaa Valley S S
- Chekka RUC located in North Lebanon , 3
- Rmeich RUC located in South Lebanon /

RUC Zahle RUC Chekka RUC Rmeich
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Student Services

Orientation Office

Mission

The Mission of the Orientation Office is to welcome candidates, USEK students and their parents or teachers
in order to inform and guide them in their chosen major, in their potential reorientation and in their
occupational choice. The office organizes orientation days mainly addressed to students in Grades 9 to 12
who wish to know about the different majors and specializations available at USEK and about the education
regulations in force. These days are held in local and foreign high schools, as well as on USEK’s four
campuses. Visitors are provided with helpful brochures during these days, which help guide new USEK
students in the administrative process.

Vision

The Vision of the Orientation Office is to reach and attract all Lebanese students in Lebanon, as well as
foreign students abroad, and to seek the continuous development of our orientation visual and listening
methods, and to coordinate with international orientation offices, especially in the United States and
Europe.

Services to Future Students
e Open doors to greet students and introduce them to the campus, faculties and institutes;
e Guided tours of the Notre Dame des Secours Hospital, which is located in Jbeil, for candidates
interested in the medicine and medical sciences curricula;
e Psychology tests to help students choose their specializations according to their preferences;
e Different forms of orientation :

o General orientation for 9th to 12th grade students through our participation in regional forums,
our presence in forums held by educational institutions and our visits to national and
international educational institutions;

o Individual orientation by providing accurate information, consultation, and examples to
candidates.

e Spreading awareness regarding the accessible careers determined by the chosen programs;

e “Shadowing”, giving students the opportunity to attend several classes of their choice;

e Updating future candidates and current students with the latest information related to the entrance
exams and available programs (calendars, brochures, website and mobile application).

For more information and contacts, check usek.edu.lb.

Registrar Office

Mission
The Office of the Registrar at USEK is privileged to serve students from the moment they apply to USEK to
the time of their graduation.

As part of its activities, the Registrar’s Office is responsible for issuing student IDs, as well as official
academic transcripts and certificates. It manages requests such as readmission, interruption of studies and
change of academic program or of campus, in accordance with the regulations in force. Moreover, it
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supervises the registration process and updates the catalogue, in addition to organizing and managing
course and final exam schedules.

The Office of the Registrar takes joy in being the interpreter of USEK’s academic policies and the steward of
all student records from application to degree conferred.

Services to Students

e Deliver ID cards to students;

e Admission of continuing education students, free listeners and cross-registration students;

e Deliver certificates, official transcripts, course descriptions and diplomas;

e Update and modify the students’ personal information;

e Handling of all forms such as: readmission, change of program, change of campus, change in
personal information, withdraw, interruption of studies, term withdraw, double major and
exemption.

For more information and contacts, check usek.edu.lb.

Student Affairs Office

Mission
The mission of the Student Affairs Office is to further the students’ success, help them with any problems
they face and involve them in all campus activities based on USEK’s mission and rules.

Vision
The Student Affairs Office at USEK strives to provide help and advice to all students on various levels during
their academic journey.

Services
e QOrganize a wide selection of many social and cultural activities;
e Organize Welcome Days for new students;
e Actas alink between students and all departments and faculties;
e Assist students in submitting absence petitions for midterm and final examinations;
e Offer on-campus student jobs;
e Manage the university residence for female students;
e Provide first-aid services through the Infirmary;
e Manage lost and found objects;
e Disseminate information among students;
e Make referrals to appropriate services and assist students in resolving problems involving university
policies, systems or procedures.
For more information and contacts, check usek.edu.lb.
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Social Service Office
Mission

In keeping with the mission of the Lebanese Maronite Order, USEK is committed to helping every student
facing personal, relational, family, financial or medical difficulties without any discrimination related to
religion, culture or nationality.

Vision
The vision of the Social Service Office is the well-being of every student registered at USEK. This vision

includes giving them a better academic results and improved adaptation capabilities in their professional
field.

Services to Students

e Financial aid programs

e Student job opportunities

e Spreading the payment of tuition fees

e Personal and family counseling

e Orientation towards other student support offices on campus

e Orientation towards external specialized experts and/or institutions

For more information and contacts, check usek.edu.lb.

International Affairs Office

The International Affairs Office manages all the partnership and cooperation agreements established
between USEK and other local and foreign Higher Education institutions.

The Office is responsible, furthermore, for establishing relationships with potential partners in order to
implement new collaborations within a perspective of developing educational offers, cultural exchanges,
knowledge, know-how and this for the benefit of lecturers-researchers as well as students.

The establishment of cooperation agreements aims at launching multiple actions placed under the
supervision and management of the Office, mainly: joint scientific research projects; joint organization of
seminars, colloquiums, conferences, etc.; joint publications; exchange of lecturers-researchers and students;
scholarships for USEK students applying for one of the partner institutions in order to pursue their university
studies; as well as co-direction and co-supervision of dissertations and theses.

The International Affairs Office welcomes international students to USEK, within the framework of
partnerships and cooperation agreements, and encourages students to pursue their studies abroad.
Regularly visit USEK website to learn about ongoing calls for applications.

For more information and contacts, check usek.edu.lb.
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Career Services Office

Mission

The Career Services Office (CSO) at the Holy Spirit University of Kaslik (USEK) provides guidance as well as
resources to current students and recent USEK graduates for their life-long career development by guiding
them in their choice of career options and developing effective career life planning skills.

It is further committed to assist organizations in meeting their hiring needs for the joint benefit of students,
graduates as well as employers.

Vision

The Career Services Office (CSO) at the Holy Spirit University of Kaslik (USEK) helps current students and
recent USEK graduates in their educational and career choices in planning and promoting professional and
personal success. Moreover, it encourages them to develop their potential in order to meet market
expectations on the national, regional and international level.

Services to Students
The Career Services Office (CSO) supports students with their academic and career paths by offering
practical advice and guidance to ensure their success.

It offers students advice about the following career development areas:

e Mapping education

e Exploring all career options

e Understanding the career development process

e Gaining knowledge about adapting to working life

o Identifying local, regional and international opportunities, acquiring internship / work experience,
and developing skills to compete in the labor market

e Learning how to foster connections with the USEK Alumni

For more information and contacts, check usek.edu.lb.

Sports Service

As a privileged space of conviviality and solidarity, the Sports Office puts forward, among other things, the
social and collective nature of any physical activity. The group sports proposed in this Office foster, in
particular, the development of a team spirit. The belonging to a group and the convivial atmosphere that
prevails within that unit, allows the creation of lasting friendship and solidarity bonds.

The Sports Center at the campus Kaslik has a tennis and mini football field, as well as a dance hall, a chess
and table tennis rooms. Moreover, a swimming pool and a basket and volley-ball field are at the disposal of
USEK’s students, in the Central Club of Jounieh. The project of building a sports complex in the Main Campus
of USEK is currently under study.

Within the general requirements program, a credit is dedicated to one of the ten activities proposed by the
Sports Office; students will have the choice between: basket-ball, football, volley-ball, tennis, table tennis,
dance, chess, swimming, badminton and judo. The assessment of this course takes into consideration the
student’s participation within the chosen activity, the achieved progress, as well as his knowledge and
understanding of the game’s rules and strategies.
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Mentored by first class trainers, students can, if they wish, join a University team in order to represent USEK
in local and international tournaments.

Several university teams, coached by specialized trainers, were formed to represent USEK in national and
international university competitions. These teams operate in the following fields: basket-ball, volley-ball,
football, futsal, table tennis, ski, tennis, chess, fencing, combat sports and athletics. USEK’s Sports Office is
also involved in international sports events and training sessions, which are held to maximize the players
performances.

USEK New Sport Complex

To complete the picture, the new Sport complex will be built according to the highest sustainable
environmental standards, including being powered completely by renewable energy. This will house the
University’s student sports programs - mini-football, basketball and tennis - under one roof, with facilities
including training grounds, sports medicine, and offices for coaches and staff. The complex will also function
as a cultural space for USEK community, housing activities such as concerts and giving students a vibrant
meeting point.

Outdoor view of the upcoming Sport Complex Indoor view of the upcoming Sport Complex

For more information and contacts, check usek.edu.lb.

Pastoral Office

The University Pastoral of USEK was founded by the Assembly of the Catholic Patriarchs and Bishops in
Lebanon in 1979, and was officially recognized by the Lebanese State in 1988. Registered within the organic
statute of the University, the Pastoral is open to all current students.

The objective of any University Pastoral within a Catholic Higher Education institution in Lebanon is to
propose to the students a space for leading a Christian life and spiritual reflection. The students, who join,
have the chance to live a fulfilling human experience of exchanges and encounters.

The main objectives of the University Pastoral answer the call of the Pope John Paul Il: "In school and
university life, it is proper to pay attention to the presence and quality of spiritual activities by means of well-
organized chaplaincies, for that the young find moments of reflection and prayer helping them to unify their
life of Christian men or women, taking into account the knowledge they acquire from their education
program." (A new hope for Lebanon, no110)

In fact, USEK University Pastoral is:

e A Christian place for prayer (through community prayers, spiritual retreats, pilgrimages, etc.), of faith, of
information and of education for an understanding of the faith;
e A Christian space for meeting, exchange, and contact with others of diverse background;
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e A dynamic space of spiritual, cultural, sporting and leisure;
e A space for listening and spiritual fellowship (chaplaincy) such as psychological support.

USEK Pastoral regularly organizes:

e Spiritual meetings, religious celebrations and a yearly pilgrimage on the 1st of May to Marian sites, in
order to celebrate the worship of the Virgin Mary;

e Cultural events and lectures, on current themes or of general culture, paving the way for a freely
practiced reflection;

e Moments of meditation and sharing;

e Sporting and leisure activities (excursions, lectures, evenings, games...) in order to develop a team spirit
as well as membership of a group.

For more information and contacts, check usek.edu.lb.
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Library

As a center of intellectual inquiry, the USEK Library shares with the rest of the University an aspiration to
"contribute to the welfare of the human being, all human beings, throughout education, research and
publication in all fields of knowledge."

The USEK Library aims to enrich the student learning experience; it encourages exploration and research at
all levels, and provides access to an array of scholarly resources. The Library seeks to empower students to
foster intellectual growth in an information age that produces leaders of the next generation in Lebanon and
the Middle East.

The Library continues to embrace change and thrives on diversity to support professional growth and
opportunity, and to reward flexibility and innovation.

The USEK Library supports and nurtures the mission and vision of the University, namely, the education of
the youth and the building of a humanist culture. As such, the mission of the USEK Library is to support the
research, teaching, and learning needs of the University community by providing comprehensive collections,
services, facilities and expertise.

The Holy Spirit University of Kaslik Library includes the Main Library at the Kaslik campus, as well as libraries
in the Regional University Centers (Chekka, Zahle and Rmeich). Two centers are affiliated to the Library: the
Center for Written Heritage Conservation and the Center for Reprography and Digitization.

National and international authorities:
On the national level, the library is a member of the LLA (Lebanese Library Association), and two national
consortia: Lebanese Academic Library Consortium (LALC) and Lebanese ILL/DD Services (LIDS).

On the international level, the library is a member of several world organizations pertaining to library science
and paleography:

e-corpus

The World Digital Library

Hill Museum & Manuscript Library

I-Revues

e-ktobe

The International Federation of Library Associations and Institutions (IFLA)
MELCom International, the European Association of Middle East Librarians
Medical Library Association (MLA)

North American Serials Interest Group (NASIG)

PNV R WNRE

o

Premises and Map of the Library:
Located in the main pavilion, south of the campus, the Library occupies a surface area of 3230 m2 divided
into two basement levels, a ground floor, and one storey.

a- Ground Floor (Surface area 500 m2)
b- Basement Level 1 (N-1) (Surface area 1100 m2)
c- Basement Level 2 (N-2) (Surface area 1170 m2)

Services

* Borrow & Renew: To allow USEK users to borrow materials from the Library and intercampus loans
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Borrow from Other Libraries: To allow USEK users to obtain books, e-book chapters, journal articles,
conference papers not available at USEK Library

Place materials on Reserve (faculty members): To reserve books and other print and non-print items
which are required material for coursework. These items are placed behind the Circulation Desk within
the Library and are issued for shorten loan periods

Suggest a Purchase: To allow students and faculty members to provide suggestions for the purchase of
books and other materials that would improve our collection

Reserve a Study Room: To allow USEK users to make use of rooms for group work, faculty
consultations...

Request Research Support: To provide USEK users with the support and assistance needed to meet their
information needs:

1. Research appointments: Make an appointment with a librarian for in-depth help with your

research paper or assignment;

2. Research Workshops: Join a workshop to learn about using library resources, research

databases, scholarly research process, citation styles and other topics.

3. Research guides: Use for help finding discipline specific resources;

4. Cite your sources: Learn how to cite your references properly;

5. Avoid plagiarism: Tips and guidance on how to avoid plagiarisms in your research papers.
Request Instructional Support (faculty members): To collaborate with librarians to ensure that students
develop the information literacy skills they need to become efficient, effective, and fluent users and
producers of information
Copy/Print/Scan: To provide USEK users with copy facilities by recharging their accounts
Reserve a Library Tour: To become better acquainted with the library premises, services and resources
Off-Campus Access: To be able to access the Library electronic databases from anywhere in the world.
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IT and Communication Resources
Banner Self-Service

Access to the Banner self-service allows the student to register online and to consult:

Student personal academic transcripts;
Student studies fees account;

Student registration report;

The University course catalogue;

The University course schedules.

AN NENEN

The banner self-service is accessible through the University website, MyUSEK and the mobile application.

Course Evaluation by Students

Students are required to fill, on the BLUE evaluation system adopted by USEK, the evaluation of each course
they have completed during a semester. They cannot access their final grade without filling this evaluation.

This evaluation revolves around the following criteria, using a scale from 1 to 4:

— General evaluation of the course

— Teaching organization by the teacher

— Educational abilities of the teacher

— Evaluation of the learning method adopted by the teacher

— General opinion of the course and the teaching method
N.B.: This evaluation is strictly anonymous and confidential.

Students are also required to fill the BLUE evaluation “On-Campus Well-Being” at the end of each semester.
This evaluation revolves around the administrative services provided by the University: student life, student
services, library, restaurant, communication and telecommunication, etc.

Finally, all final year students having fulfilled the requirements to obtain their diploma are required to fill the
“Graduation Survey” evaluation when they launch their diploma/degree request at the Registrar Office.

E-learning

Aiming to develop blended online teaching wherein the e-learning technology supports Faculty members in
their educational activities, USEK started using the Moodle e-learning platform in September 2012 which
facilitates learning through an improved course management discussion and exchange between faculty
members and students and between students themselves.

The use of E-learning has contributed to the development of the University’s teaching and learning strategy
mainly:

¢ The teacher-student interaction and student-student (Active learning and group-based learning)
¢ Improved assessment of student work, Effective feedback to the student

¢ Improved course management

e Traceability of student progress

e Traceability of educational development and course

| ITAND COMMUNICATION RESOURCES



e Capacity building for teachers
¢ Development of computer skills of teachers

It is worth mentioning that, in the academic year 2015-2016, more than 60 classes have been offered
exclusively online to more than 1,000 students.

E-Portfolio

USEK adopted the platform Mahara/ E-Portfolio since Fall 2014-2015 to support faculty, students and staff in
the process of creating dynamic and engaging digital Portfolios where they will record and highlight their
professional, personal and educational development and achievements.

Through E-Portfolio you can post and share your personal information, your Résumé - including your Goals,
Skills, Employment and Education History — and your academic and professional projects.

E-Portfolio is capable of storing visual and auditory content including text, images, video and sound.

Why to use E-Portfolio?
e Learning and personal development: It’s a space for reflection, review the current achievements and
personal development planning
e Showcasing/Promotion: Presenting evidence of achievements, skills and qualities
e Assessment/Student:
- Collection of evidence to be judged against a standard by an external assessor
- Could use templates; tutor might access contents

Mobile App

In May 2013, USEK launched their mobile app. With USEK mobile app, students can check for available
courses at USEK, access their account balance, view their grades and even get information about their course
schedule. They will be notified about the main events, announcements and receive messages from their
instructor. They can also find directions to locations and any administrative staff they need for help.
Students can also privately chat with each other and publish their personal ad. USEK mobile app will also
allow students to have access to USEK sports' events, scores and news, as well as to latest vacancies.

The application is available on android and app store.
MyUSEK

MyUSEK intranet is one of the privileged and official means of communication and collaboration within the
University. It offers intuitive navigation, easy access to information, tools related specifically to the role at
USEK and many other features:

e Customized homepage: a page that is customized to your role(s) at USEK whether you are a student,
faculty, or staff member offering a quick view to:
o My emails, My tasks, My calendar, My pending workflows (for all users)
o My Pending Evaluations, My Holds, My Courses (additional features for students)
e Availability of information in English and French
e Exclusive accessibility from outside USEK, reserved for USEK Community http://myusek.usek.edu.lb/.
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It presents the USEK flowchart, different faculties/institutes, offices/services, employees/faculty members,
procedures and workflows etc. Thus, it spreads internal information and offers downloadable and accessible
applications, documents, and links to students, including Banner and Webmail.
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Quality Assurance and Institutional Effectiveness Office

Mission

The Quality Assurance and Institutional Effectiveness Office (QAIE) supports the University, helping it to
achieve its mission by assessing and improving administrative and academic performance, supporting the
various units of the University and providing excellent educational experience for the students.

Vision
Our vision is to become a national and regional model in Quality Assurance and Institutional Effectiveness
through assessment, accreditation and excellence in teaching and learning and student support.

Accreditation

The QAIE Office supports International Institutional Accreditation on both European and American levels and
promotes and provides support for program accreditation by being an assessment resource, for the
academic units, on matters pertaining to assessment and curricular and program improvement.

Assessment

Keeping improved student learning and institutional effectiveness in the priorities of the Holy Spirit
University of Kaslik through developing efficient, sustainable, and integrated assessment processes, USEK
has adopted an assessment strategy that includes:

o University Catalogue data collection including program credentials (mission, educational objectives,
outcomes), curriculum maps and courses descriptions
Strategic Planning and Assessment
Academic programs assessment and evaluation
Surveys

For more information and contacts, check usek.edu.lb.
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Alumni Relations Office

The USEK Alumni Relations Office aims to establish a continuing relationship between USEK and its alumni to
foster a spirit of loyalty, solidarity and connectivity. Our role is to promote the special links that connect the
alumni to each other and encourage them to develop a lifelong engagement with USEK.

The Office offers a varied program of benefits, events and workshops to keep the alumni in touch and
involved with the University. It also acknowledges and embraces them as vital stakeholders in the future of
USEK and therefore we invite every single alumnus to proudly take part in USEK’s ongoing achievements.

For more information and contacts, check usek.edu.lb.
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Tuition Fees 2017

Undergraduate Studies

Academic Unit / Program

Agricultural and Food Sciences
Business

Engineering

Fine and Applied Arts : Architecture
Fine and Applied Arts : Other Majors ( cycle 1)
Fine and Applied Arts / Sacred Art
History

Law

Letters/School of languages

Liturgy

Medicine

Music

Nursing Sciences

Nutrition

Philosophy/Teaching Diploma
Political Sciences

School of Music

Sciences

Sports

Theology/School of Theology

Graduate Studies

Academic Unit / Program

Agricultural and Food Sciences
Business

Engineering

Fine and Applied Arts : Architecture
Fine and Applied Arts : Other Majors (Graduate Studies)
Fine and Applied Arts : Sacred Art
History

Law

Letters

Medicine

Music

Philosophy

Political Sciences

Sciences

Theology

Cost per 1
credit in USD

220
335
388
325
305
210
210
220
210
210
420
210
210
289
210
210
145
335
210
210

Cost per 1
credit in USD

360
450
450
360
360
289
289
289
289
525
289
289
289
420
289
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Postgraduate Studies

Academic Unit / Program

Business
Doctoral College
Fine and Applied Arts

History
Law
Letters
Liturgy
Music
Philosophy
Theology

Cost per 1
credit in USD

500

450
450
450
450
450
450
450
450
450
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Academic Calendar 2017-2018

Announcements related to academic, cultural and sports events and activities will be regularly posted

online on the USEK website: usek.edu.lb

August 2017

Friday 4: Admission tests for the Undergraduate Studies program (except for Medicine and Engineering)
for the Fall Semester 2017-2018

Friday 11: Admission tests for Ph.D. programs for the academic year 2017-2018

Tuesday 15: Assumption

Friday 18: Registration put on hold for students with incomplete files / Admission tests for the
Undergraduate Studies program (except for Medicine) / Competitive Exam in Engineering for the Fall
Semester 2017-2018

Monday 21 - Wednesday 23: Validation of the Pre-Registration and Registration for the Fall Semester
2017-2018 for Undergraduate, Graduate and Postgraduates Studies programs (Settlement of the 1%
payment of tuition fees for the Fall Semester: 2 working days prior to online registration)

Thursday 24 - Monday 28: Pedagogical orientation and registration of new students, transferred students
and readmitted students to the Fall Semester 2017-2018

Friday 25: Orientation session

Monday 28: Orientation session

Thursday 31 - Friday 1 September: Eid El Adha*

September 2017

Monday 4: Start of classes for the Fall Semester 2017-2018

Monday 4 - Friday 8: Add/Drop - Late registration for the Fall Semester 2017-2018
Monday 4: Application of the $100 late registration penalty

Thursday 21: New Hegira Year*

Saturday 30: Achoura*®

October 2017

Saturday 7: English Proficiency Test

Monday 9 - Friday 13: Pedagogical orientation for the Spring Semester 2017-2018

Friday 13: Deadline to submit a tuition allowance request for students who are siblings

Friday 20: Settlement of the 2nd payment of tuition fees for the Fall Semester 2017-2018

Saturday 21: Application of the financial penalty

Monday 23 - Friday 27: Midterm exams (without class suspension) for the Fall Semester 2017-2018
Friday 27: Deadline to submit a request of exemption from the NSSF membership fees

November 2017

Wednesday 1 : All Saints Day

Saturday 4: Admission tests for the Undergraduate Studies program (except for Medicine and
Engineering) for the Spring Semester 2017-2018

Monday 13 - Sunday 19: Online Pre-Registration for the Spring Semester 2017-2018 for current students
Monday 20: Settlement of the 3rd payment of tuition fees for the Fall Semester 2017-2018

Tuesday 21: Application of the financial penalty

Wednesday 22: Independence Day
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e Friday 24: Open doors for school students

e Monday 27: Deadline for Withdrawal (W) (Academic Rules - Week 13) / Deadline to submit a request for a
double degree, double major, academic minor, to change the academic program and to change the
campus for the Spring Semester 2017-2018 (Academic Rules - Week 13)

e Wednesday 29: Admission test for the Graduate Studies program

e Thursday 30: Prophet Mohammad Birthday*

December 2017

e Friday 8: End of classes of the Fall Semester 2017-2018 / Deadline to submit a request for transfer for the
Spring Semester 2017-2018 (4th week before the Registration period)

e Saturday 9: TOEFL exam

e Monday 11 - Tuesday 19: Final exams of the Fall Semester 2017-2018

e Friday 15: Deadline to submit a request for readmission for the Spring Semester 2017-2018 (3rd week
before the Registration period)

e Thursday 22: Deadline to submit the final grades of the Fall Semester 2017-2018

e Saturday 24 - Tuesday 2, January: Christmas and New Year Holiday

January 2018

e Wednesday 3: Deadline to submit a request to review a final grade of the Fall Semester 2017-2018

e Thursday 4: Deadline to sit for a make-up final exam for the Fall Semester 2017-2018

e Friday 5: Deadline to complete the grades (1) of the Fall Semester 2017-2018

e Saturday 6: Epiphany - Armenian Christmas

e Wednesday 10: Admission test for the Graduate Studies program

e Friday 12: Registration put on hold for students with incomplete files

e Saturday 13: :Admission tests for the Undergraduate Studies program (except for Medicine and
Engineering) for the Spring Semester 2017-2018

e Monday 15 - Thursday 18: Validation of the Pre-Registration and Registration for the Spring Semester
2017-2018 for Undergraduate, Graduate and Postgraduates Studies programs (Settlement of the 1
payment of tuition fees for the Spring Semester: 2 working days prior to online registration)

e Wednesday 17: Saint Anthony the Great

e Friday 19 - Monday 22: Pedagogical orientation and registration of new students, transferred students
and readmitted students for the Spring Semester 2017-2018

e Monday 29: Start of classes for the Spring Semester 2017-2018 / Application of the $100 late registration
penalty

e Monday 29 - Friday 2, February: Add/Drop - Late registration for the Spring Semester 2017-2018

February 2018

e Thursday 1 - Monday 30, April: Period of admission on file for undergraduate studies(except Medicine) for
the Fall 2018-2019 Academic Year

e Friday 9: Saint Maron

e Wednesday 14: Memorial of H.E.Mr. Rafic Hariri

e Saturday 24: English Proficiency Test

March 2018
e Friday 2: Deadline to submit a request of exemption from the NSSF membership fee
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e Monday 5 - Friday 9: Pedagogical orientation for the Fall Semester 2018-2019

e Friday 9: Deadline to submit a tuition allowance request for students who are sibling

e Saturday 17: English Proficiency Test

e Monday 19 - Friday 23: Midterm exams (without class suspension) for the Spring Semester 2017-2018
e Tuesday 20: Settlement of the 2nd payment of tuition fees for the Spring Semester 2017-2018

e Wednesday 21: Application of the financial penalty

e Sunday 25: Annunciation

e Thursday 29 - Monday 2: Catholic Easter

April 2018

o Tuesday 3: Start of the period for the submission/renewal of the social file for the Academic year 2018-
2019

e Friday 6 - Monday 9: Orthodox Easter

e Saturday 14: Admission tests for the Undergraduate Studies program (except for Medicine and
Engineering) for the Fall Semester 2018-2019

e Monday 16 - Sunday 22: Online Pre-Registration for the Summer Session 2017-2018 for current students

e Monday 23: Deadline to submit a request for a double degree, double major, academic minor, to change
the academic program and to change the campus for the Fall Semester 2018-2019 / Deadline for
Withdrawal (W) / Settlement of the 3rd payment of tuition fees for the Spring Semester 2017-2018

e Tuesday 24: Application of the financial penalty

May 2018

e Tuesday 1: Labor Day

e Friday 11: End of classes of the Spring Semester 2017-2018

e Saturday 12: TOEFL exam

e Monday 14: Deadline to submit a request for readmission for the Summer Session 2017-2018
e Monday 14 - Tuesday 22: Final exams of the Spring Semester 2017-2018

e Monday 21: Pentecost

e Thursday 24: Deadline to submit the final grades of the Spring Semester 2017-2018

e Friday 25: Resistance and Liberation Day

e Tuesday 29: Deadline to submit a request to review a final grade of the Spring Semester 2017-2018
e Wednesday 30: Deadline to sit for a make-up final exam for the Spring Semester 2017-2018

e Thursday 31: Deadline to complete the grades () of the Spring Semester 2017-2018

June 2018

e Wednesday 6 - Thursday 7: Validation of the Pre-Registration and Registration for the Summer Session
(Settlement of the 1st payment of tuition fees for the Summer session: 2 working days prior to online
registration)

e Monday 11: Start of classes for the Summer Session 2017-2018- Late Registration / Application of the
$100 late registration penalty

e Thursday 14: Eid el Fitr*

e Friday 29: Deadline to submit/renew the social file for the academic year 2018-2019

July 2018
e Monday 2 - Sunday 8: Online Pre-Registration for the Fall Semester 2018-2019
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Friday 6: Deadline for Withdrawal (W)

Saturday 7: Admission tests for the Undergraduate Studies program (except for Medicine ) for the Fall
Semester 2018-2019

Tuesday 10: Settlement of the 2nd and last payment of tuition fees for the Summer Session 2017-2018
Wednesday 11: Application of the financial penalty / Competitive Exam in Medicine for the Fall Semester
2018-2019

Monday 16: End of classes for the Summer Session 2017-2018

Tuesday 17 - Wednesday 18: Final exams for the Summer Session 2017-2018

Wednesday 18: Admission tests for the Undergraduate Studies program (except for Medicine) for the Fall
Semester 2018-2019 / Competitive Exam in Engineering for the Fall Semester 2018-2019

Friday 20: Deadline to submit the final grades of the Summer Session 2017-2018

Monday 23: Deadline to submit a request for transfer for Fall Semester 2018-2019

Tuesday 24: Deadline to submit a request to review a final grade of the Summer Session 2017-2018
Wednesday 25: Deadline to sit for a make-up final exam for the Summer Session 2017-2018

Thursday 26: Deadline to complete the grades (l) of the Summer Session 2017-2018

Tuesday 31: Deadline to submit a request for readmission for the Fall 2018-2019

August 2018

Friday 3: Admission tests for the Undergraduate Studies program (except for Medicine) for the Fall
Semester 2018-2019

Wednesday 15: Assumption

Friday 17: Registration put on hold for students with incomplete files / Admission tests for the
Undergraduate Studies program (except for Medicine) for the Fall Semester 2018-2019 / Competitive
Exam in Engineering for the Fall Semester 2018-2019

Monday 20 - Tuesday 21: Eid El Adha*

Wednesday 22 - Friday 24: Validation of the Pre-Registration and Registration for the Fall Semester 2018-
2019 for Undergraduate, Graduate and Postgraduates Studies programs (Settlement of the 15 payment
of tuition fees for the Fall Semester: 2 working days prior to online registration)

Monday 27 - Wednesday 29: Pedagogical orientation and registration of new students, transferred
students and readmitted students to the Fall Semester 2018-2019

September 2018

Monday 3: Start of classes for the Fall Semester 2018-2019 / Application of the $100 late registration
penalty

Monday 3 - Friday 7: Add/Drop - Late registration for the Fall Semester 2018-2019

Tuesday 11: New Hegira Year*

Thursday 20: Achoura*
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A. Academic Information

Al. Credit System

Al.1 The Credit

The biannual credit is the measuring unit of the number of hours per semester.
In the system adopted by the Holy Spirit University of Kaslik, one credit represents one teaching hour (50
minute course) per week during a 15 week semester (including examinations and tests). Therefore, a three
credit course generally represents 45 hours of attendance, including examinations. As for practical activities,
tutorials, group work or laboratory activities, they represent 30 hours of attendance for every credit.
1 credit = 15 teaching hours / semester
1 credit = 30 hours of practical, directed or laboratory activities / semester

Internships in companies and hospitals, as well as projects are subject to specific regulations.

Every diploma/degree has a specific number of credits specified in the University Catalogue. Credits facilitate
flexibility among various university programs, as well as the mobility of students. Acquired credits are
capitalized and can sometimes be transferred from one academic unit to another; or even from one
university to another.

Al1.2 The Course
A course is composed of one or more credits and is academically managed by the academic unit that
determines its contents according to the objectives defined by the program of studies. Every course has its
own requirements and the student cannot be registered for a course without the valid prerequisite/s, if
applicable.
Class sessions are usually 75 minutes for MF and TH classes. Students are required to wait 15 minutes before
leaving if the instructor is late to class.

A1.3 The Semester
The academic year is divided into two semesters, Fall and Spring, in addition to a Summer session.
Every semester includes 14 effective teaching weeks and one week of final examinations. The Summer
session includes, in average, 5 weeks, with 5 teaching days per week, including intensive courses and final
examinations. It is worth mentioning that Summer courses have exactly the same number of hours and
evaluation criteria as Fall and Spring semesters.

Al.4 Student Workload

A1.4.1 Undergraduate Students

For Fall and Spring semesters, the minimum number of credits for a full-time undergraduate student
is 12 and the maximum number of credits is 18. A typical load for a full-time undergraduate student
is 15. Undergraduate students are considered part-time when they enroll in fewer than 12 credits
per semester.

Following the approval of the Associate Dean, a student can register in a maximum of 21 credits, in
certain circumstances considered as necessary. At the Faculty of Medicine and Medical Sciences, this
approval requires the students to have a cumulative AVG of 85/100 (Summer Session included).
Students with a cumulative GPA of 3.00 (new grading system) and above are allowed to register a
maximum of 21 credits in a semester.

Students with a good academic standing, a cumulative GPA of less than 3.00 but not less than 2.00,
and after the approval of the Dean/Associate Dean, may petition to register a maximum of 21 credits
if they are graduating. In special cases, the Dean of the Faculty may also allow students with good
academic standing to exceed the allowed maximum load for a regular semester, within the rules and
regulations of the university.
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A student on probation can only be registered for 12-13 credits. He/she is advised to register in the
course that he/she has to repeat in order to get out of the probation status.

N.B.: A student enrolled in a Double Degree can register in a maximum of 21 credits per semester.
However, a minimum of 12 credits should be dedicated to the priority program.

For the Summer session, students can register for a minimum of 1 credit and a maximum of 6
credits. Following the approval of the Associate Dean, an undergraduate student can, in certain
cases, register for a maximum of 9 credits. Students on probation can only register for courses they
have to repeat and for a maximum of 6 credits.

A1.4.2 Graduate Students

For Fall and Spring semesters, the minimum number of credits for a full-time Graduate student is 6
and the maximum is 10. Following the approval of the Associate Dean, a student in certain
circumstances can register in a maximum of 12 credits. Additionally, certain programs may require
an even greater number of credits.

A student on probation can only register for courses that he/she should repeat and for a maximum
of 6 credits. He/she is advised to register in the course that he/she has to repeat in order to get out
of the probation status.

A2. Program Framework

USEK offers a wide range of programs leading to a degree such as Bachelor, Master or PhD which defines the
students’ educational level.

A2.1 Degree
The Bachelor degree is offered according to a predefined structure, consisting of 90 credits at least,
and offered in form of general education courses, elective courses and major courses.
Students who fulfill the admission requirements to the sophomore year along with one academic major
requirements (overall credits are at least 120 credits including freshman) will be granted a diploma indicating
their academic major and degree.

A2.2 Major
The field of academic specialization within the bachelor degree. It is defined as the departmental
requirements set forth in the catalog, having a minimum of 48 credits. Interdisciplinary majors may include
courses from more than one related academic discipline.

A2.3 Emphasis

The Emphasis consists of a set of courses in a “specialized area” within a major and is considered as
part of the major curriculum. Emphases are available only to students enrolled in the major under which the
Emphasis is listed.
To declare an Emphasis, students submit a Declaration Form to the Registrar’s Office. The Form requires
the approval of the Head of the department offering the Emphasis.
Students must meet minimal course and grade requirements, as determined by the Head of the department
offering the Emphasis, or have to go through the required admission procedure (when needed) in order to
be accepted into the desired Emphasis.
Emphasis requirements will follow the catalog year of the student’s primary major. Emphasis cannot be
awarded after a Bachelor’s Degree is awarded.

A2.4 Double major, Double degree and Academic Minor
Students with diverse and multiple areas of interests can consider adding to their primary academic
major a double major, a double degree or a minor which will allow them to explore another field of inquiry
in parallel to their main subject of specialization.
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A2.4.1 Double Major (single degree)

Students cannot apply simultaneously for a minor program and a double major. The double
major is a single degree program, in which the students are expected to fulfill the requirements of
two different academic majors with a close or similar degree structure within the same academic
unit (eg. Political Sciences AND International Relations). By the end of the academic path, the
student will earn a single diploma on which both majors are indicated. Students are requested to
fulfill the GE requirements once.

To declare a double major, students submit a request at the Registrar’s Office. The request requires
the approval of the head of the department offering the primary major and the approval of the Head
of the department offering the second major.

Students must meet minimal course and grade requirements, as determined by the Head of the
department offering the second major, or have to go through the required admission procedure
(when needed) in order to be accepted into the desired major.

The second major requirements will follow the catalog year of the student’s primary major. The
second major will not be awarded after a Bachelor’s Degree is awarded.

A2.4.2 Double Degree (two diplomas)

Students cannot apply simultaneously for a minor program and a double Degree. The double
degree is an academic path that leads to two different diplomas. The students are expected to fulfill
the graduation requirements of two different academic majors, not necessarily within the same
academic unit or have similar degree structure. By the end of the academic path, the students will
earn two diplomas. Students are requested to fulfill the General Education requirements once.

To declare a double degree, students submit a request at the Registrar’s Office. The request requires
the approval of the Head of the department offering the primary major and the approval of the
Head of the department offering the second degree.

Students must meet minimal major course and grade requirements, as determined by the Head of
the department offering second degree, or have to go through the required admission procedure
(when needed) in order to be accepted into the desired program.

The second degree requirements will follow the catalog year of the student’s primary major.

A2.4.3 Academic Minor

Students cannot apply for two minor programs at the same time. Academic minors are
organized around a specific set of objectives, defined according to each field, which are achieved
through a set of structured courses, not necessarily related to exclusively one discipline. Minors are
expected to provide students with necessary knowledge and primary competencies.
Academic minor consists of 15 to 21 credit hours depending on the chosen subject, as specified in
the catalogue, with at least 9 credits, chosen from courses at the upper level (code 300 or above). A
group of courses are offered to students allowing them to choose the topics that they may be
interested in to complete the required credits, while maintaining a degree of flexibility.
Courses taken in a minor may be transferred to fulfill other academic requirement, e.g. majors,
general education, without reducing or affecting the minimum number of credits required for a
degree. No more than 6 credits may be counted as transferred credits (from another institution).
However, Students enrolled in a double degree cannot apply for a minor. Students cannot apply for
a double minor as well.
To declare a minor, students should submit a request at the Registrar’s Office or online upon
completing 30 credits of major study. The request requires the approval of the Head of the
department offering the primary major and the approval of the Head of the department offering the
minor. The deadline for declaration of minor is the 13" week of a semester. However, no student
can declare a minor in the same discipline of his major.
Students must meet minimal course and grade requirements, as determined by the Head of the
department offering minor, to be accepted into the desired minor. Hence, students are not allowed
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to register for more than 21 credits per term from which 12 credits pertain to the major and 9
credits to the minor.

The minor requirements will follow the catalog year of the student’s primary major. The minor will
not be awarded after a Bachelor’s Degree is awarded.

The academic minor will be indicated on the student’s transcript and not on the diploma. Its AVG is
calculated along with the overall AVG of the major.

A3. General Education
General Education aims to endow students enrolled in the undergraduate studies program with
value learning, intellectual inquiry and cultivation of particular skills to become thoughtful and engaged and
active citizen of the country, the region and the world while bringing them to a critical and appreciative
understanding of religious tradition, ethical theories and more development.
To this end, 30 credits of the undergraduate studies curriculum are devoted to General Education that
includes basic general knowledge, common and proper to USEK while taking into consideration that students
who are enrolled in professional fields such as sciences and engineering should be exposed to the
humanities and social sciences and students enrolled in humanities fields should be aware of natural
sciences and quantitative reasoning:
e English Communication (3 credits)
e Religious Sciences (3 credits)
e History of Lebanon (3 credits)
¢ Quantitative Reasoning (3 to 9 credits): Mathematics / Statistics / Information Technology
e Civic Engagement (2 credits)
e Sports (1 credit)
e Arts & Humanities (3 to 6 credits): Ethics and justice / Arts / Philosophical inquiry / Literature
e Behavioral & Social Sciences (3 to 6 credits): Psychology / Sociology / Politics / Economics
Sciences & Health (3 to 9 credits): Biology / Chemistry / Physics / Agriculture / Nutrition /
Environment / First aid and Emergency care
For more details, please refer to the General Education requirements in the University Catalogue.

A4. Advising and Academic Support

Upon registration and for the duration of their enrolment, students can refer to their assigned
Academic Advisor. This Advisor should be a fulltime faculty member appointed by the Dean/Director
according to the student’s program. The period of the academic orientation is fixed during each semester in
the Academic Calendar.

The Academic Advisor guides the student’s choices and informs him/her about the current regulations.
When the student changes his/her academic cycle or program, he/she refers to the new Academic Advisor
assigned by the Dean of the relevant new academic unit.
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B. Admission

B1. Admission Application
B1.1 Admission Form

The admission application can be downloaded from the University website or taken directly from
the Orientation Office or filled online. The applicant can make the choice of three majors in his/her file.
The admission application should be returned, completed and accompanied with all the required
documents, to the Orientation Office within the deadline specified in the Academic Calendar. This
application, along with the submitted official documents, remain the property of USEK and will be
confidential.
Students with incomplete files will be admitted to USEK as Provisional Students and will sign a commitment
letter. Provisional students are applicants who are holders of the Official Lebanese Baccalaureate or its
equivalent but FAILED to submit the requested official documents on time for a regular admission, for one
term exclusively. NO official documents can be requested nor delivered during this period to Provisional
students.
The voluntary transcription of incorrect information and submission of falsified documents, will

automatically lead to the annulment of the admission request.

B1.2 Documents required for the Freshman Program
e Photocopy of the national identity card or photocopy of valid passport (for international students);
e Two recent passport-size photos;
e The permission to continue studying the foreign curriculum (from the Equivalence Committee of the
Lebanese Ministry of Education);
e A high school diploma or school leaving certificate
e SAT I scores

B1.3 Documents required for Undergraduate Studies

e Photocopy of the national identity card or photocopy of valid passport (for international students);
e Two recent passport-size photos;

e A photocopy of the grades transcript of the last three high-school classes (school and/or technical)
certified by the school (the first two trimesters for Grl2 classes in case the admission file is
submitted before the end of the ongoing academic year);

e The certificate of the Lebanese Baccalaureate or an equivalent degree, certified by the Lebanese
Ministry of Education and Higher Education, when needed.

B1.4 Documents required for Graduate Studies

e Photocopy of the national identity card and a recent family civil extract (for Lebanese applicants) or
photocopy of valid passport (for international students);

e Two recent passport-size photos;

o The certificate of the Lebanese Baccalaureate or an equivalent degree certified by the Lebanese
Ministry of Education and Higher Education, when needed;

e Certified copy of university degree(s) equivalence by the Ministry of Education and Higher Education
in Lebanon, when needed;

e Official grades transcript(s) covering all previous academic work;
N.B.: Applicants with academic work in progress who expect to complete an undergraduate degree
program before the intended date of enrollment at USEK must submit evidence of degree conferral
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and a final academic record, as soon as they are available. The undergraduate degree must be
completed prior to the start of the Graduate studies.

e Two recommendation letters given by academic referees who know well the student;
N.B.: Each referee should send the letter in sealed envelope, with his/her name signed across the
seal, directly to the Orientation Office.

e A motivation Letter

e Acurriculum vitae (C.V.) or e-portfolio;

e C(Certificate(s) of employment, if applicable;

e Original recent certificate of the coverage of the National Social Security Fund or its equivalent.
N.B.: USEK students who wish to pursue their Graduate studies at USEK should only attach two recent
passport photos to the Graduate Admission Application Form.

B2. General Admission Requirements
An applicant to USEK should fulfill the following general admission requirements:

B2.1 Undergraduate Studies
1. Be a holder of the Lebanese Baccalaureate or of an equivalent diploma (depending on program
requirements):
- Lebanese high school baccalaureate: Life Sciences - LS, General Sciences - GS, Literature and
Humanities - LH, Economics and Sociology - ES
- Lebanese technical baccalaureate. In this case, admission depends on compatibility between the
chosen technical field and the university program being considered.
- Freshman Arts or Freshman Science degree
2. Have completed an admission form for the undergraduate studies program, filled online or at the
Orientation Office, along with the required documents*.
3. Have sufficient knowledge of the teaching language(s) of the chosen program and demonstrate a
required level of English language proficiency (see section B.1).
4. Meet the admission requirements of the chosen program (see section B4).
5. Pay the file opening and admission test fees; these non-refundable fees should be paid beforehand
at one of the banks specified by the University.

B2.2 Graduate Studies
1. Be a holder of an undergraduate degree or its equivalent, recognized by the Lebanese Ministry of
Education and Higher Education.
2. Get the recommendation of the related unit’s Graduate Admission Interview Committee
Meet the additional admission requirements of the chosen program, if any.
4. Have completed the Graduate Admission Form, available at the Orientation Office, which should be
submitted along with the required documents.
5. Pay the file opening and admission test fees; these non-refundable fees should be paid beforehand
at one of the banks specified by the University.

w

B3. Language Proficiency Requirements

B3.1 Proof of Language Proficiency for undergraduate programs
The language proficiency requirements are defined based on the delivery language of the program for which
the candidate is applying. The program delivery language could be:
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- Hybrid (offered in French and English): Courses in hybrid programs are delivered in French and
English
- English: Courses fully delivered in English

B3.1.1 French requirements (for hybrid programs)

Students coming from French background schools are evaluated upon their school grades by the
Admission & Transfer Committee and may be exempted from the 6 credits remedial courses in
French language if they show evidence of French language proficiency.

Students coming from English background are required to follow an intensive French language
remedial program equivalent to 6 credits.

DELF B2 or TCF B2 applicants will be exempt from the French remedial courses.

B3.1.2 English requirements (for all programs)
Students admitted to USEK must demonstrate a level of English proficiency by presenting one of the
standardized tests accepted by the University or USEK English Proficiency Test. Below are the
recommended minimum scores for all the tests knowing that these scores may be changed without
prior notice:

- Redesigned SAT | Evidence-Based Reading and Writing > 550 / 800

- Pre-March-2016 SAT | Reasoning Test (Writing section) > 360 / 800

- Internet Based TOEFLiBT >80/120

- Computer Based TOEFEL CBT =213 / 300

- IELTS>6/9

- USEK-EPT English proficiency test>70/100
Standardized tests: Details on standardized tests could be verified at the following link:
http://www.amideast.org/lebanon for applicants in Lebanon.
USEK’s College Board code number 7061. This code allows our institution to receive SAT scores
automatically.

USEK English proficiency test USEK-EPT: This test is carefully designed to measure a candidate’s
level of proficiency in the English language, and place him/her in the appropriate English course. It
includes sections on structure and language use, vocabulary and written response, reading and
comprehension, and essay writing.

Placement rules: According to his/her results and based on the following rules, a student may have
to enroll in English Language remedial program (ENG130 and ENG140) equivalent to 9 to 15 credits:

English remedial courses REd:f\'f"ed TOEFLIBT =~ TOEFLCBT  IELTS  USEK-EPT
ENG130-Basic English 9 cr
Students taking ENG130 are not
. . . 200-430 <56 <152 <4.5 <50
allowed to start with their major
courses
ENG140-Academic English 6 cr 431-549 57-79 153-212 5-5.5 55-65

B3.1.3 Arabic requirements (for specific programs)

Some programs may also require an Arabic proficiency level. A student’s Arabic proficiency level will
be evaluated upon the school grades by the Admission & Transfer Committee and he/she may be
exempt from taking a three-credit remedial course in Arabic if he/she shows evidence of Arabic
proficiency.
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B3.2 Proof of Language Proficiency for Graduate programs
All graduate applicants will be evaluated based on the transcripts and the interview conducted as
part of the admission process. If need, they will have to pass the language proficiency tests.

B3.3 Language remedial courses
A student admitted under the condition of following remedial courses, should register for these
courses upon his/her first semester at USEK. Any violation of this rule will lead to the termination of his/her
admission.

English remedial courses Redesigned SAT TOEFLIBT TOEFLCBT @ IELTS USEK-EPT
ENG130-Basic English 9 cr 200-430

Students taking ENG130 are not allowed <56 <152 <45 <50

to start with their major courses

ENG140-Academic English 6 cr 431-549 57-79 153-212 5-5.5 55-65

The minimum grade to validate a remedial course is 70/100. However, this grade will be mentioned on the
academic transcript as a “PR”.

In the Undergraduate Program, a remedial course cannot be taken more than two times (can only be
registered twice maximum) under penalty of being excluded from the University. Nevertheless, the student
can present a petition to the Faculty asking to reconsider his/her case for one last chance before exclusion.
During his/her program of studies, a student who has to validate the remedial course can, if he/she wishes,
present an exemption request of one or all remedial courses in French and/or English in case he/she
validates, outside the University, the DELF B2 / TCF B2 or the TOEFL / SAT, or present the English proficiency
test and pass it.

If this validation takes place during the first semester, the student who has an exemption request of one or
all remedial courses should not necessarily be registered at one or all remedial courses subject of exemption.
A student who presents an exemption request for one or all remedial courses necessarily has to be
registered, during the semester when he/she submits the request, in the remedial course(s) that will be
subject to exemption. Therefore, he/she has to submit the related form at the Registrar Office.

N.B.: An exemption request of one or all remedial courses must be made no later than five days before the
date of the last placement test before the final exam.

B4. Specific admission requirements for the chosen program

Applicants to USEK should meet the specific requirements of the chosen program.
B4.1 Undergraduate

1. Candidates for the Freshman Program (Arts & Sciences) are applicants who have completed 12
years of schooling and have submitted an application at the Orientation Office within the specified
deadline available on the academic calendar.

The freshman program, Freshman Arts or Freshman Sciences, is a major-less program composed of
30 credits, completed during two semesters. The curriculum of the freshman program is based on
the requirements of the Ministry of Education — LMOE Equivalency Committee where 6 credits
should be taken from the “Mathematics and Natural Sciences” category, 9 credits from the category
of “Humanities and Social Sciences”.

The student may choose freely the remaining 15 credits from the different categories of the
proposed freshman courses.

In order to apply for the freshman program, students should have completed the SAT | subject Tests
(Math, Evidence Based Reading and Writing) during their high school year and the SAT Il tests prior
to or during their freshman year.

Requirements to apply for the Freshman Program:
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Humanities and Arts Programs

1- High School certificate based on 12 years of schooling, starting with grade |, awarded by a
public or private school and recognized by the Lebanese Ministry of Education and Higher
Education.

2- An official permission from the Lebanese Ministry of Education and Higher Education for the
Lebanese applicants

3-Recommended score for Redesigned SAT | (Evidence-Based Reading and Writing + Math)
1000/1600 when applying to the program. Upon completion of the Freshman year, they are
expected to sit for the Redesigned SAT Il and score as follows:

Freshman Arts: a minimum of 2150 on both Redesigned SAT | and Redesigned SAT Il (SAT | +
SAT Il)
Freshman Sciences: a minimum of 2300 on both Redesigned SAT | and Redesigned SAT Il (SAT |
+ SAT 1)
After the completion of the Freshman year, students will be able to submit an application at the
Orientation office to apply for the desired sophomore programs based on his/her GPA.

3

Candidates for the Humanities and Art Programs are expected to fulfill general requirements and to
demonstrate language proficiency for university level and have a recommended score for
Redesigned SAT | (Evidence-Based Reading and Writing) > 550/800.

Candidates for Business, Architecture, Engineering, Medicine and Sciences Programs are expected
to fulfill general requirements and to demonstrate languages proficiency for university level in
addition to the following requirements:

Architecture: Recommended score for Redesigned SAT | (Evidence-Based Reading and Writing +
Math) > 1200/1600 or USEK Math Entrance exam > 70/100

Business Programs: Recommended score for Redesigned SAT | (Evidence-Based Reading and Writing
+ Math) > 1100/1600 or USEK Math Entrance exam > 70/100

Engineering: Recommended score for Redesigned SAT | (Evidence-Based Reading and Writing +
Math) > 1250/1600 (where Math > 650) or USEK Engineering Entrance Exam > 75/100

Medicine: Pass the USEK Medicine Entrance Exam required for students applying for BS in Health
Fundamental Sciences. Students wishing to join the Medical School may require MCAT scores (refer
to the Faculty concerned)

Sciences Programs: Recommended score for Redesigned SAT | (Evidence-Based Reading and Writing
+ Math) > 1100/1600 or USEK Math Entrance exam > 70/100

SAT Scores could be sent automatically to
USEK’s College Board code number 7061.

Undergraduate programs Common Specific admission requirements for the chosen
requirements program
Redesigned SAT | (Evidence-Based Reading and
Writing) > 550/800
General Redesigned SAT | (Evidence-Based Reading and

Architecture Admission Writing + Math) > 1200/1600 or USEK Math

Business Programs

Engineering
(including Agricultural)

Requirements  Entrance exam > 70/100

Redesigned SAT | (Evidence-Based Reading and
Writing + Math) > 1100/1600 or USEK Math
Entrance exam > 70/100

Redesigned SAT | (Evidence-Based Reading and
Writing + Math) > 1250/1600 (where Math >
650) or USEK Engineering Entrance Exam >

and Languages
Proficiency
Requirements
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75/100

Medicine USEK Medicine Entrance Exam / MCAT
Sciences Programs Redesigned SAT | (Evidence-Based Reading and
Nutrition & Food Sciences, Writing + Math) > 1100/1600 or USEK Math
Sciences, Nursing Sciences Entrance exam > 70/100

B4.2 Graduate
Interviews are mandatory for admission to all graduate programs and apply for all applicants. Tests may
apply to particular programs (refer to the Faculty concerned).

B5. Admission tracks and specific requirements

There are four tracks for admission into the undergraduate studies program at USEK:
e Regular admission
e Admission on file
e Admission on title
e Admission by file transfer
Regardless of the chosen admission track, the candidate should abide by:
e General admission requirements;
e Language proficiency requirements;
e Specific requirements for the chosen program;
e Specific requirements for the chosen track.

B5.1 Track 1: Regular Admission

All applicants fulfilling the General Admission requirements and Language proficiency requirements
are eligible for Regular Admission to sophomore within the predefined deadlines.

B5.2 Track 2: Admission on File
Admission on file is available to Grade 12 students. Grade 12 students should submit their
completed files to the Orientation Office according to the dates determined in the academic calendar,
available on the USEK website or from the Orientation Office. In case of linguistic deficiency in the teaching
language of the target program, the file will be rejected.
The relevant academic unit studies the applicant's file and decides on the admission on the following:
e The grades of the applicant during high school;
e The results of Redesigned SAT 1 (Math & Reading sections only) from the year before;
e The mastery of the concerned languages;
o The letter of recommendation from the high school principal.
Applicants admitted on file are eligible to apply for a scholarship, according to the criteria specified by the
Regulations of Granting Excellence Scholarships and Merit Scholarships.
Remarks:
- The final admission of the applicant depends on passing the Lebanese Baccalaureate (or any
other equivalent degree);
- Applicants to the Medicine program cannot submit an application for Admission on file. They
are required to pass an entrance exam.
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B5.3 Track 3: Admission on Title
Those applicants with High Distinction in the official Baccalaureate are eligible for admission on title
for the academic year following the baccalaureate. In case of linguistic deficiency in the language of the
target program, the file will not be accepted.
The chosen faculty considers the applicant's file and decides on admission based on the following:
e The mastery of the concerned languages;
o The high school grades of the applicant;
e The letter of recommendation from the high school principal;
e The official grades of the Lebanese Baccalaureate or its equivalent.
Applicants admitted on title can benefit from a scholarship with an amount up to the full cost of study
(excluding registration fees and NSSF). Maintaining the scholarship beyond the first year is dependent on the
student’s AVG and the Regulations of Granting Excellence Scholarships and Merit Scholarships of USEK.
Remarks:
- If a correlation is not found between the score of the applicant in the official exam, their
grades in high school and the assessment given by the school, the admission will be refused;
- Applicants to the Medicine program cannot submit an application for Admission on title,
unless they have Excellent Distinction and average of 18.5/20 in the Lebanese Bacc. Il. They
are required to pass an entrance exam.

B5.4 Track 4: Admission by File Transfer

Applicants who have previously pursued academic studies in another university accredited by the
Lebanese Government or in a technical studies institute, and are wishing to pursue their studies at USEK,
should fill in an admission application and tick the “Transfer” box. Any transfer request should be submitted,
through an admission application, within at least four weeks prior to the beginning of the registration
period.
Transfer requests should be accompanied with all the required documents for admission to USEK, and with
detailed descriptions of the potential transferable courses (specifying the number of hours), in addition to
the latest academic transcript; noting that the admission is applicable, in such case, based on the secondary
school grades and the university transcript. Courses cannot be transferred if earned as an internship, thesis
or seminar. Furthermore, applicants requesting a file transfer option may be required to take a Language
Proficiency Test in English and/or Arabic according to the chosen program.

Following the evaluation of the file and the study of the applicants’ references by the hosting Academic unit
and the Admission & Transfer Committee, all transferable courses will be validated by the letter ‘T’. The
assessment of the credits to be likely transferred is based on the criteria defined by the academic regulations
of the University.

- The course validated by transfer must have the same credit hours as its equivalent in the Holy Spirit
University of Kaslik;

- For the undergraduate level, the minimum grade required in the university of origin and that is
transferable is 10/20 on the French scale (70/100 according to the US one). In alphabetical rating
scale according to the ECTS, validated courses with A, B and C will be transferred. For the graduate
level, the minimum grade required in the university of origin and that is transferable is 80/100, a B in
alphabetical rating.

- Courses validated for more than six years before the admission date, shall be reviewed by the
related department and approved by the Admission & Transfer Committee so that they can be
considered as transferred credits;

- The number of transferred credits cannot exceed 49% of the total number of credits required for
undergraduate and graduate studies;

- All transferred credits are declared and validated during admission to the Holy Spirit University of
Kaslik; afterwards, no transferred credits can be added;
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- If astudent registers for a course at USEK that has already been transferred from another institution,
this transferred course will be deleted from the transcript and replaced by the grade received in the
course taken at USEK.

- Courses taken at USEK cannot be repeated at another institution and transferred back to USEK.

The grade T will be given to the transferred courses and the student cannot repeat a transferred course by
registering for its equivalent in the Holy Spirit University of Kaslik.

The Transfer File has to be submitted, along with all required documents, to the Orientation Office, four
weeks at least before the beginning of the registration period.

Engineering courses, to be transferable, must be originating from ABET accredited programs. A transfer to
the Faculty of Engineering, to the programs of B.A. in Architectural Studies, to the Bachelor of Engineering
Sciences — Food Engineering and to the Diploma in Agricultural Engineering is accepted only if a student is
coming from a program from a Faculty of Engineering, of Agricultural Sciences, and of Fine and Applied Arts
recognized by the Order of Engineers and Architects. Candidates who wish to get a transfer to the Faculty of
Engineering should necessarily sit for an English placement test.

Transfer is not accepted for a student in a probationary situation.

B6. Admission Calendar

Applicants are responsible for consulting the USEK Calendar on the University website to check for the
schedule of the admission test, or they can refer to the Orientation Office directly.
B7. Admission Validity

The admission is only valid for the ongoing academic year for Undergraduate and Graduate studies. The
applicant who does not register for one or two semesters during the academic year in which he/she is
accepted, will lose his/her right of admission and he/she will have to submit a new application form to be
studied according to the existing admission conditions;

No admission is authorized for the summer session, noting that the first registration at USEK should take
place during Fall or Spring semesters.

The admission to the Medicine program is only valid for one semester.
B8. Special Admission Types

B8.1 Admission of the Ungraded Attendee
The Ungraded Attendee status enables interested candidates to register at USEK in order to take
courses, without any previous conditions of having a diploma/degree or undertaking a test. Applicants for
the Ungraded Attendee status have to fill an admission application at the Registrar Office, along with a
photocopy of the identity card and two passport photos. The file will be examined by the Admission
Committee in cooperation with the Head of the Academic Unit related to the chosen courses.

The Ungraded Attendee will receive, at the end of the semester or of the Summer session, a certificate of
attendance or a transcript with the grade U (Ungraded). If the Ungraded Attendee does not attend the class
as a regular student, he/she will get the grade “R” and will not receive any certificate. He/she does not
benefit from the scholarship granted to students (scholarships, student Social Security). The Ungraded
Attendee must pay all the fees of registration and studies at the beginning of the semester.

N.B.: Candidates for the status of Ungraded Attendee can register in a maximum of 12 credits per semester
within the limit of available places in each course.

B8.2 Non-Degree and Visiting Students (!

(M) A visiting student can be an international student coming to USEK not in the frame of an agreement as
for the International Exchange Students.
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The purpose of the application of non-degree and visiting students is to pave the way to their
enrollment for a short period of study and not for a whole curriculum.

Applicants must submit the following documents:

e A completed application form;

e An official copy of school / university transcript with information about the rating scale;

e Two letters of recommendation required for visiting students: one from a school advisor and the

other from a professor;

e A photocopy of passport or identity card (if local);

e Non-refundable registration fee of 100 000 LL or 67 USD.
To pay the costs of application and registration, applicants (s) who send their applications by mail should
include a written check to the Holy Spirit University of Kaslik. The application fee can also be paid by bank
transfer, in reference to the name of the applicant. Applicants who submit their applications personally
should pay the expenses to the Accounting Office in the ground floor of Building A.

B8.3 Admission of a Visiting Student
This category applies to a student who is currently enrolled in a degree program outside Lebanon,
and who seeks to take courses at USEK as part of a recognized study abroad or of an experience of exchange
and who wishes to apply or to transfer credits for courses taken at USEK to the curriculum of his/her
university of origin.
Admission is normally offered during two semesters if the student enrolled in Fall Semester at USEK or for
two semesters if he/she starts from the Spring semester (registration may be extended for another semester
depending on the course offerings and the results of the courses taken at USEK; the petition to this effect is
fundamental).
Applicants should note the following:
e Visiting students must normally complete their studies in their universities of origin;
e Visiting students can normally take up to 18 credits of undergraduate program or 10 from the
graduate program per semester;
e Visiting students must be enrolled in an undergraduate or a graduate program at a university
recognized outside Lebanon;
e Students’ file is examined by the University’s Admission & Transfer Committee;
e Students must meet the language requirements in English and French.

The exemption is given to applicants whose native language is English or French, or to those who register
ONLY in Arabic language courses.

N.B.: The admission at USEK as an Ungraded Attendee or as a visiting student does not entitle the student to
a regular study program at USEK.

B8.4 Admission of a Non-Degree Student
For a student who does not want to graduate:

This category applies to students enrolled in an academic program recognized in Lebanon, having completed
at least two semesters (24 credits minimum) and who do not wish to enroll in a study program at the USEK.
The non-degree student may take up to 18 credits per semester. Admission is normally offered for two
semesters if the student enrolled in the Fall Semester at USEK or for two semesters if he/she starts from the
Spring Semester (registration may be extended to another six months depending on the range of courses
and on the results of the courses taken at USEK. The petition for this is fundamental).

Candidates must know the following:
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e Students can normally take up to 18 credits of undergraduate program or 10 from the graduate
program per semester;

e Students must have a high school diploma, a high school certificate recognized by the government or
a higher level of education recognized by USEK;

e Students must have completed at least two semesters at another university recognized by USEK;

o Credits taken at USEK will be considered in USEK diplomas if the student wishes to apply as a
student. He/she will then be accepted following the admission criteria;

e Students must meet the language requirements in English and French.

N.B.: An exemption may apply.

B8.5 International Exchange Students

B8.5.1 Admission of Incoming Exchange Students

This category applies to students enrolled in a degree program abroad in one of USEK partner
institutions  (list of partners http://www.usek.edu.lb/en/international/agreements-and-
collaborations-by-country), wish to transfer credits taken at USEK to their university of origin.
Admission is normally offered for up to two semesters (summer session may be added), with the

possibility of extension upon the approval of the home university.

Applicants must submit the following documents:
- A completed application form;
- An official copy of university transcript;
- One letter of nomination from the university of origin;
- A photocopy of passport or identity card (if local).

Applicants should also note the following:

- Incoming Exchange Students shall be enrolled in an undergraduate or a graduate program at
a university that has a signed agreement with USEK;

- Incoming Exchange Students must be nominated by their home university;

- Incoming Exchange Students are exempted from paying the tuition fees at USEK unless
otherwise stipulated in the agreement signed with the university of origin;

- Incoming Exchange Students can normally take up to 18 credits of undergraduate program
or 10 of the graduate program per semester. Taking additional credits must be approved by
the relevant department chair knowing that the student must pay the tuition fees of the
total number of additional credits;

- Incoming Exchange Students must meet all linguistic requirements of the requested course;

- Incoming Exchange Students shall complete their studies at their university of origin;

B8.5.2 Outgoing Exchange Students
This category applies to students regularly enrolled at USEK and who seek to take courses abroad as

part of a recognized program (exchange program to one of USEK partners, special programs,
scholarships) and who wish to validate at USEK the credits earned abroad. Mobility period can be of
a maximum of two semesters (summer session may be added).
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Applicants should note the following:

- Outgoing Exchange Students must be enrolled and active in an undergraduate or a graduate
program at USEK;

- Outgoing Exchange Students must complete a minimum of 30 credits for undergraduate and
9 to 12 credits for graduate studies at USEK before going abroad;

- Outgoing Exchange Students must have a good academic standing;

- Outgoing Exchange Students are under the obligation of registering USEK equivalent courses
and covering the inherent tuition fees in due dates to ensure course recognition;

- Outgoing Exchange Students must normally complete their studies at USEK after the
mobility period

- Credits registered abroad by Outgoing Exchange Students will be considered to be transfer
credits and will appear as Pass or Repeat (P/R) on the transcript.
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C. Registration
C1. Pre-Registration

During the sixth week of classes, educational orientation aiming at guiding students regarding their
pre-registration is conducted within academic units by the department heads and Academic advisors.
Students wishing to make a change in the program must submit their application during the 13" week at the
latest.

During the eleventh week, pre-registration takes place online. The period given to the online pre-registration
is similar to that attributed to common registration (one week).
Online pre-registration is conditioned by the following criteria:

e The courses of the current semester are considered successfully completed (in other words,

registration in the courses with the prerequisites is done).

e All courses registration restrictions should be respected as defined in the course catalogue. The

"overrides" are not feasible.
e The student is entitled to a maximum registration of 18 credits in undergraduate programs and
10 credits in graduate programs.

e During the registration period for the following semester, the code "PR" of the pre-registration

carried out by the student must be confirmed online, by “Complete Registration”.

e Student who fails to confirm or drop his courses during the Registration period will be subject to

a penalty fee.

e If the prerequisite courses considered successful in the pre-registration are not successfully

completed, the confirmation of courses attached therein cannot be made.

e By the end of the semester, the student in Undergraduate programs placed in a probationary

situation will only validate his/her registration from 12 to 13 pre-registered credits. Students in
Graduate programs will validate the registration of 6 pre-registered credits.

Non cancelation of pre-registration will be subject for a penalty fee. If students wish to cancel
their respective pre-registration, they must send an email to the Registrar at
registrar@usek.edu.lb to initiate their request.

C2. Registration

Course registration is done at the beginning of every semester or the summer session, exclusively online
according to the academic calendar. The student will have to confirm the courses chosen during the pre-
registration period. For those who could not register within the established deadlines, it will be possible for
them to undergo Late Registration during the Add/Drop period, but they will be subject to penalty fees.

For his/her first registration, the student confirms his/her choice of program in the Orientation office or on
the University website. After 24 to 48 hours, he/she can proceed with the settlement of the first payment of
tuition fees at one of the banks listed in the admission application and on the University website.

The first installment of tuition fees includes: the registration fees, The National Social Security Fund fees
fixed by the government, and the first term of tuition fees (the full table on the fees is available on the USEK
website).

The amount of the first installment, fixed by the University, is similar for all students of the same

program, regardless the number of credits that the student is willing to register in, and even though he/she
benefits from a financial aid (in this case, the financial adjustments will take place after the registration
period).
If the amount fixed by the University exceeds the tuition fees related to the student’s semester (for example
in case of a final year student), the student should then proceed to the secretariat of the related academic
unit, fill out the relevant final payment form and have it signed by the Associate Dean of the related
academic unit or Head of Department, and pass it by the Registrar’s Office before submitting it to the Social
Service Office. He/she can then settle the first payment the next day.
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Once the first payment of tuition fees is set up, the student can register his/her courses during the period

defined by the academic calendar (the student should wait 48 hours at least after depositing the payment at

the bank before being able to register his/her courses). The payment should therefore be paid within 48

hours before the end of the registration period. Otherwise, the student will have to undergo a Late

Registration and pays a penalty for the amount announced during the registration period.

The student should consult in advance the timetable of the courses on the University website and register in

his/her courses.

Steps to follow for course pre-registration / registration:

e Consult in advance the course offering on the USEK website (usek.edu.lb) and choose courses according
to the chosen program. With the exception of final year students who have been issued exemption from
this rule by the Head of Department, approved by the Dean, the student is required to register in 12
credits at least at the undergraduate level and 6 credits at least at the graduate level.

e Meet, in case of a need, with the Academic Advisor to choose his/her courses.

e Proceed to the online pre-registration / registration on the Banner Self-Service during the fixed
registration period in the Academic Calendar.

N.B.: During the Drop/Add period, the student should also consult his/her Academic Advisor. A student can
request the desired Drop/Add Online. A course in the course offering may be canceled for major
administrative purposes at the end of the registration period. Students and teachers will be notified of its
closure by the concerned authorities. The adjustment of registration may be done during the Drop/Add
period.

C3. Course Section Language

The University offers course sections in three languages: English, French and Arabic. While registering, the
student could refer to the course section to make his/her choice:
e E: English section code
e F:French section code
e AR: Arabic section code
e Other languages : IT : Italian section code / CH : Chinese section code / PR : Persian section code /
SP : Spanish section code / SY : Syriac section code / PT : Portuguese section code / LA : Latin section
code / DE : German section code.

C4. Registration requirements for specific courses

C4.1 Tutorship course
A Head of Department can ask the Dean/Director of the Academic unit to allow a student to follow a
tutorship course, only when all the following conditions are fulfilled:
1) The student is about to graduate;
2) The student could not validate this course on time, for legitimate reasons and this course is not
offered in the semester during which the student might finish his/her program;
3) The course cannot be taken externally;
4) The Department has checked for the approval of a specialized teacher in the Department.

Notwithstanding the above:
e No failed obligatory course can be subject to tutorship, unless the concerned course cannot be
offered anymore due to a modification in the program.
e Astudent cannot be allowed to follow more than one tutorship course in his/her entire program.
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C4.2 Master Thesis
The Master thesis is worth 3 to 9 credits and can be completed in one or two semesters.
During the first registration for the Master thesis, the student registers for module 6XX A during a semester

and pays the corresponding tuition fees.
After this first registration, the student:
e obtains a numeral grade (grade received upon the thesis defense);
or
e Obtains the grade IP and should register in the following semester for the module 6XX B (while
paying only the registration fees).
After the registration for the module 6XX B, the student:
e obtains a numeral grade (grade received upon the thesis defense);
or
e obtains the grade IP and should register for the module 6XX B, for the last time (while paying
only the registration fees).
N.B.: A student can only register for his/her thesis for 3 consecutive times in total (6XX A; 6XX B; 6XX B).
When he/she exceeds these 3 registrations, the student will be given the grade R and should, in case he/she
wishes to reregister, submit a request for exemption to explain the reasons of his/her new registration
request for a new thesis. The Academic unit Council studies the request of the student, who, in case of a
positive response re-registers for the module 6XX A and has to pay the registration fees and tuition fees
according to the number of thesis credits he/she is registered for.
A student can only register along with his/her thesis 6XXA one course of 3 credits maximum whereas with the
6XXB cannot be registered with any other course.

C5. Administrative Substitution of a course

In exceptional circumstances, the Head of Department can ask the Dean/Director of the Academic
unit to allow a regular student to follow a course other than the one included in the program, notably when
this student is not able, for legitimate reasons, to follow this course as defined by the program, or when the
course offering does not allow him/her to attend in the semester during which he/she might finish his/her
curriculum. In this case, the course is replaced with another one of the same level within the same major and
within the program’s field of knowledge.

Notwithstanding the above:
e No failed obligatory course can be subject to administrative substitution, unless the concerned
course cannot be offered anymore, due to a modification in the program.
e Astudent cannot be allowed to follow more than two substitution courses.
e General Education courses cannot be substituted by courses required by the programs of
Faculties/Institutes and vice versa.

C6. Cross-Registration

Within the framework of agreements signed between USEK and other Lebanese and foreign
universities, a student may attend one or two courses in another university, after having obtained first the
authorization of his/her Department and the approval of the Dean/Director of his/her home
Faculty/Institute. The student should pass by the Registrar office to fill in the respective form and to submit
the required documents.

Courses attended in another institution should be deemed equivalent to those of the current program; the
equivalency decision being issued by the Admission & Transfer Committee
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In order to be able to follow external courses, the undergraduate student must abide by the following
conditions:
e Student must be registered in his/her last semester;
e Student must not have failed his course (s) before;
e The courses attended in Lebanon, even though in another university, should not be taught within
the student’s original Academic unit during the semester in question;
e The Head of the Department must send, to the Registrar Office, a written statement certifying that
all requirements are met by the student;
e The Registrar Office authorizes, in writing, the cross-registration. This authorization is delivered by
the student at the hosting university;
The final grade for each course should be directly reported by the host university, according to the grading
system adopted by USEK, to the Dean/Director of the academic unit who will report it to the Registrar Office.
This grade (T) will be registered on the academic transcript and is accounted for with the remaining grades,
when calculating the student’s Grade Average and General Average per Semester;
In addition to the registration fees of USEK, the student should pay all the necessary fees of the host
university.

C7. Changes to a registration

C7.1 Add/Drop
Once registration is closed, a student can, if he/she wants, modify the registration during the

Add/Drop period (as stated in the Academic Calendar). In order to do so, the student should submit an
online request petitioning via add or drop request. Students who perform Add/Drop, has to maintain his/her
status as a full-time student (a minimum of 12 credits for undergraduate studies and a minimum of 6 for
graduate studies). No courses can be dropped during the summer session.

C7.2 Withdrawal

After the Add/Drop period, every withdrawal from a course must be subject to a previously written
request before the authorized due date, as fixed in the Academic Calendar. To this purpose, the student
must submit a request at the Registrar Office, have it signed by the related teacher and the Head of
Department before submitting it to the Registrar Office. The deadline for the official withdrawal from a
course is fixed, unless otherwise noted, at the 13" week of the semester (or 4™ week of the summer
session). It is worth mentioning that an absence during midterms or finals does not lead, in any case, to the
withdrawal from the course.
If a student is allowed to withdraw from a course, the latter will be displayed on his/her academic file with
the grade W; the course fees cannot be reimbursed or deducted from the general fees the student has to
pay. Furthermore, a withdrawal from a course does not lead to any modification in the student’s University
fees. In addition, a student, having withdrawn from a course during the semester, cannot apply for a
scholarship of merit for the following semester, even if all other required conditions are fulfilled.
The withdrawal from a course will be refused if a student’s credits per semester drop below the minimum
number of 12 credits per semester for undergraduate studies and a minimum number of 6 credits for
Graduate studies.

C7.3 Term Withdrawal
If a student cannot complete a semester and has to withdraw from all his/her courses after the
Add/Drop period for major reasons; such as, serious health problems, exceptional family circumstances, etc.,
the University’s administration can attribute the grade WW (Term Withdraw) to each course. In order to
obtain a Term Withdrawal, the student has to submit the relevant official form to the Registrar Office. If the
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withdrawal from a course is not officially done, the student will be given the failing grade FW (Fail to
Withdraw) by the teachers concerned, for every course at the end of the semester.

A student who gets a WW grade, will have to pay all his/her university fees, as they were calculated during
his/her registration.

N.B.: A term withdrawal can only be granted to a student once during his university curriculum.

C7.4 Deregistration
Deregistration is the dropping of all courses during the registration and during Add/Drop period.
During the registration and add/drop period, the student can drop all his/her courses. For current students,

students who have recourse to deregistration, while they were registered during the previous
semester/session at USEK, the deregistration request must be accompanied by a request for the interruption
of studies. The latter must also be submitted to the Registrar Office via an appropriate form and the
interruption of studies will be noted in the student’s academic file. In case of deregistration during the
Add/Drop period, the student can ask the Registrar’s Office for a refund. First term medical students cannot
apply for a refund of first payment. Then, the entire amount of study fees, which have been already paid,
will be refunded. However, the student has to pay a penalty which amount is fixed by the University (to view
the fees, consult the University website).
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D. Tuition and Financial Aid

D1. Registration Fees

The registration fees for each semester are fixed by the University for all sections and Regional
University Centers, and are non-refundable (excluding academic services and summer sessions). The fees are
available on the University website.

D2. Tuition Fees

The cost of a credit varies according to the level of studies and the chosen specialization. The
complete table of fees is available on the USEK website. The cost of a credit is subject to change; the
administration reserves the right to review and modify fees for the coming years. All likely modifications of a
credit cost are reported in advance to students through bulletin boards, the University’s website and
MyUsek. It is the responsibility of each student to keep well-informed with University news and
announcements by regularly consulting these means of communication.

The fees are applied in all USEK branches. However, students registered in one of the three Regional
University Centers automatically benefit from a 20% reduction on their tuition fees; this reduction does not
include the fee for opening a file, the registration fee and the NSSF membership fee.

N.B.:

e A student registered in any of the three Regional University Centers of Zahle, Chekka and Rmeich
and, thus, benefiting from a 20% subsidization of his /her study fees, will have to pay the full fees
pertaining to the course) credits attended on USEK’s main campus; without any subsidy if the
same course is given in his/her home campus.

e A student registered in the main campus does not benefit from the 20% subsidization of his/her
study fees pertaining to the course credits in one of the three Regional University Centers of
Zahle, Chekka and Rmeich.

o [f the student registered in any of the three Regional University Centers of Zahle, Chekka and
Rmeich, benefits from a scholarship or social aid, the amount in question will be applied to the
subsidized tuition fees.

D3. Membership Fees to NSSF

Membership fees to the National Social Security Fund (NSSF), as fixed by the government, are
annual. Students already affiliated to the NSSF, or an equivalent fund, are required to submit an exemption
form at the NSSF Delegate Office to ensure that the fee paid in advance is credited to their account during
the registration. The relevant form can be downloaded from MyUsek, the University Intranet and from the
USEK website (usek.edu.lb). It should be completed and submitted before the end of the fourth week of
classes; the date is fixed in the Academic Calendar.

D4. Payment Procedure

The student should pay his/her university fees in three installments per semester and two
installments for the Summer Session.
Failure to comply with payment installments, as stated in the Academic Calendar, will lead to a 5% financial
penalty calculated according to the amount due. Students who do not settle their payment on time will not
be able to continue with any administrative procedure.
It is the responsibility of each student to make sure that his/her tuition fees were paid within the deadlines
established by the administration of the University.
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D5. Refund

No refunds are granted unless in case of deregistration (refer to: Refund after Deregistration).

D6. Financial aid

Faithful to the mission of the Lebanese Maronite Order, USEK is committed to help every

Undergraduate student facing personal, relational, family, financial or medical difficulties without any
discrimination related to religion, culture or nationality.
The Social Service Office proposes financial aid programs allowing the spreading out or the reduction of the
tuition fees until the second year of studies. These donations are valid for one academic year, and are not
automatically renewed. Applications must be submitted between April and June of the current year for the
student to benefit from next year's reduction.

The office reserves the right to withdraw a granted financial aid in the following cases:
e Disciplinary action against the student;
e Student placed on probationary situation;
e Other reasons deemed plausible.
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E. Assessment and Grading System

E1l. The Grading System

E1l.1 The Grading Table
The final grade given for a course is a numerical grade over 100 or a code according to the following table:

Grade /100 Alphabetic al Scale 0-4
Equivalent

95 - 100 A* 4.0
90-94 A 4.0
85 -89 B* 3.5
80-84 B 3.0
75-79 ct 2.5
70-74 C 2.0
65 - 69 D* 1.5
60 - 64 D 1.0

<59 F 0

- P -

- | -

- W -

- AW -

- wWWwW -

40 FW -

- P/ PR -

- R/RR -

- T -

- U -

- G -

E1.2 Alphabetical Grading

“IP” for In Progress

The grade IP is attributed for a course in which the student is given additional time to complete all of its
requirements. If it is deemed valid by the concerned teacher, in some exceptional circumstances, and after
the approval of the Head of Department, the IP grade can be attributed to a course if it is administratively
feasible. Therefore, the student is given additional time to complete all of its requirements. This delay
should not exceed the deadline of the registration period of the following semester.
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“1” for Incomplete

The temporary grade | is attributed by the teacher to a course when the student did not attend for the final
evaluation, for justified and accepted reasons (not passing the final examination, internship report,
presentation of final project, etc.).

On the grades transcript given by the teacher, the notation | is accompanied by the preliminary grade over
100 (i.e. 150, 160, etc), which will then be considered as the final grade if the student does not fulfill his/her
obligations, by the date limit fixed by the University’s academic calendar. It is impossible to change this
grade; it is the responsibility of the student to pass his/her remedial examination or deliver his/her work on
time.

“W” for Withdraw

The grade W is attributed to a course, when the student drops it within the allotted time fixed by the
University’s academic calendar. This can be justified when the student considers that his/her mid-term
grades will not allow him/her to pass the course; his/her average grade will not, therefore, be affected.

N.B.:

A student cannot withdraw a course if this requires from him/her to exceed the deadline in order of
graduation.

Absence during mid-terms or finals does not lead in any case to withdrawal from the concerned course.

A student who repeats a required course in his/her program for the third time cannot withdraw from it.
He/she cannot withdraw from a remedial course if it is the second time he/she is repeating it.

A student who exceeds the allowed number of absences must withdraw from the course; otherwise,
the course grade will be assigned as FW or R or RR depending on the type of the course.

A student who withdraws from a course during a semester/summer session cannot apply for a
scholarship of excellence for the next semester/summer session, even if he/she fulfills all the required
conditions.

A student who withdraws from a course will have to pay all his/her University fees, as they were
calculated during his/her registration. This means that a withdrawal does not lead to any
modification of University fees.

- Withdrawal from a course may be rejected if the number of credits falls below the minimum of 12

credits upon withdrawal for Undergraduate studies and a minimum of 6 credits for Graduate studies.

For the summer session, the minimum number of credits is 3 credits.

“WW” for Term Withdraw

The grade WW is only attributed by the University’s administration when the student drops all his/her
courses for major reasons keeping him/her from continuing the semester; such as, serious health problems,
traveling, etc.

In order to obtain the Term Withdraw, the student has to officially apply for it by completing a specific form
and submitting it to the Registrar Office. If the withdrawal is not officially completed, related teachers will
give the student a “Fail to Withdraw” grade in every course.

N.B.:

A student who gets a “WW” grade, will have to pay all his/her University fees as they were calculated
during his/her registration; meaning that an administrative withdraw will not lead to any
modification of University fees.

A student cannot withdraw a course if this requires from him/her to exceed the deadline in order of
graduation.

A student who repeats a required course in his/her program for the third time cannot withdraw from it.
He/she cannot withdraw from a remedial course if it is the second time he/she is repeating it.

A student who withdraws from a course during a semester/summer session cannot apply for a
scholarship of excellence for the next semester/summer session, even if he/she fulfills all the required
conditions.
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“AW” for Administrative Withdraw

This grade is only attributed by the University President or the Council of Discipline in case of violation of the
regulations.

N.B.: A student who gets an AW grade, will have to pay all his/her University fees as they were calculated
during his/her registration; meaning that an administrative withdraw will not lead to any modification of
University fees.

“FW” for Fail to Withdraw

The FW grade is given for a course which the student stopped attending without having officially undergone
the “Withdraw” procedure — or because he/she did not get the authorization to withdraw. This FW grade is
taken into account when calculating the average grade and is equivalent to 40/100.

N.B.: A student who gets a FW grade will have to pay all his/her University fees. This means that a “Fail to
Withdraw” grade doesn’t lead to any modification of University fees.

Students who get the grade FW on all their courses during a semester will be excluded from their program of
studies in the end of the semester.

“P” for Pass and “R” for Repeat

The grades P and R are given with particular courses, such as internships, etc. These courses are assessed
with a non-numerical grade; as a result, they will not be taken into consideration while calculating the
general average.

“PR/RR” for Pass Remedial / Repeat Remedial
This grade is attributed to the remedial courses (languages or mathematics courses).

“T” for Transfer
The grade T is given for validated transferred courses. A student cannot repeat a transferred course by
registering for its equivalent in the Holy Spirit University of Kaslik.

“U” for Ungraded Attendee

The grade U is given for a course in which the student is registered as a free attendee, after the approval of
the Head of Department and the Dean/Director. An Ungraded Attendee does not undertake the
examinations of the course he/she is registered in. No grade can be converted into a “U” and vice versa. No
“U” grade can be converted into a numerical grade. Failing to attend will result to an “R” grade.

“G” for Granted

The grade G is given for a number of credits of validated courses in the context of a diploma/degree, which
means that the courses are granted and students pursuing a higher diploma/degree would not have to
repeat them.

E1.3 Passing Grade of a Course

In general, the passing grade is 70/100 or P. A higher grade can be required in certain majors. Some
courses can be validated with a grade of 60/100 if the AVG of the student is above 70/100.
However, the student has to ensure that his/her Grade Average of the Diploma/Degree is of at least 70/100
(2.00/4.00) on the undergraduate level (80/100 in Sciences in Health Fundamental Sciences - Medicine) and
80/100 (3.00/4.00) on the graduate level.
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E1.4 Distribution of the Final Grade
The assessment of students’ learning depends on the program and course requirements and the
overall grade is usually distributed on:
e Attendance and positive participationi: 10 %
e Quizzes, research and/or projects: 50 %
e Finalexam: 40 %

N.B.: It is noteworthy that this evaluation is applicable for courses given as lectures “C”, Tutorial Classes
“TD”, Practical Works “TP”, in addition to Courses and Practical Works “CTP”. As for Projects “P”, Theses
“TH”, Corporate Internship or Medical Internship “S”, and Seminar “SM”, they sometimes follow a specific
regulation limited to the final assessment of the course (presentation of the final project, thesis defense,
internship report, etc.).

These percentages can vary from one course or program to another; however, they are defined and
announced to the students during the first given sessions of the course. Nevertheless, the evaluation criteria
are mentioned in the course syllabus distributed to the students in the beginning of the semester.

The required passing grade to validate each course of a certain program is mentioned in the catalogue.
The student can, for valid and justified reasons, be absent for a number of teaching hours equal to three
teaching weeks (20% of the course’s number of hours; i.e. 9 hours (6 sessions of an hour and 15 minutes

each) for a three credit course or 6 hours for a two credit course (4 sessions).

Every student who exceeds the authorized limit of absences will not be allowed to present his/her final exam
and will be given the grade FW (Fail to Withdraw).

The assessment of each requirement should be calculated over 100 and then balanced according to the
percentage of each criterion, following the example below:

. o Grade over 100 Final Grade over 100
Evaluation Criteria .

Given to the Student Percentage Obtained Grades
Positive Participation 90/100 10 % 9/10
Projects and Research 80/100 10% 8/10
Continuous Assessment 85/100 10% 8.5/10
Midterm Exam 85/100 30 % 25.5/30
Final Exam 90/100 40 % 36/40
Total 87/100 (B+)

Students who have failed a course requirement (exam, test, report, etc.) will be given the failing grade
“Zero” for the requirement by the teacher. The sum of the obtained grades should reflect the learning
outcomes. However, this sum cannot be lower than 40/100.

E1.5 Disclosure of Grades to Students

Prior to withdrawal deadline from a course, (date indicated in the Academic Calendar), A student has
the right to know all his/her grades (positive participation, attendance, research and/or projects, midterms,
quizzes, etc.) in order to decide whether he/she wants to withdraw a course or not before the final exam.
Therefore, it is necessary that the teacher discloses from 50% to 60% of the grades to the students before
the 12th week of the semester, so they can decide whether they should continue with withdrawal process.
The teacher is also required to give a qualitative feedback on the presentations prepared by the students
and to advise them on the ways and means to advance and achieve the objectives of the course.
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Students can obtain their final grade from the Banner Self-Service once after they have completed the
“Course Feedback Survey” (an assessment of the teachers of all their courses), before the deadline. If
students do not meet this deadline, they will be obliged to complete the assessment in order to remove the
“CFS Hold”. In the 13th week of the semester, students will be asked to complete this evaluation through by
email.

E2. General Average

E2.1 Grade Average
All courses taken by a student at USEK will be included in the computation of the cumulative GPA — Grade

Point Average. The Grade Point Average is the ratio of the number of points gained to the number of credit
hours attempted.

If a course was repeated, the higher grade is used while calculating the Grade Average.

The grades I, W, WW, PR, RR and U as well as credits transferred from another institution (T) or granted (G)
are not included in the general average.

The grades FW which are equal to 40 are included in the general average.

The Grade Average is calculated to the second decimal and is displayed on the grades transcript.

The General Average per Semester is calculated according to the same aforementioned formula according to
the course taken in a particular semester.

The General Average per Semester is calculated to the second decimal and is displayed on the grades
transcript.

E2.2 Grade Average of a Diploma/Degree
The Grade Average of a Diploma/Degree is the Grade Average taken into account and needed in
order to graduate. With a normal academic process, the Grade Average of a Diploma/Degree is equal to the
aforementioned Grade Average.

If a student changes his/her academic program, the Grade Average of a Diploma/Degree is calculated
according to the same previous formula (refer to Grade Average (AVG), whilst taking into account the
following courses:
e Courses taken by a student before changing the program and which are equivalent to some courses
in the new academic program;
e Courses taken by the student after changing his/her specialization.
e General education courses.

For the repeated or equivalent courses, the higher grade will be taken into consideration. The Grade Average
of a Diploma/Degree is displayed on the grades transcript.
It is worth mentioning that the Grade Average of all the courses, since registering in undergraduate studies
at USEK, is calculated and displayed in the student’s grades transcript.
E3. Academic Standing

All Students are expected to maintain certain standards of academic achievement while enrolled in
the Program.
Students have to check their academic position at the end of each semester by looking at their Banner
account.

E3.1 Academic Recognition
(In progress — merit and scholarships to be provided by the Registrar Office)

E3.2 Good Academic Standing
A student is in good academic standing if the student’s cumulative Grade Average is:
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- 70/100 or greater for a student registered for a Bachelor Degree, a Bachelor of Engineering or a
Diploma of Agricultural Engineering.
- 80/100 for a student registered in a Bachelor of Science in Health Fundamental Sciences and for
Graduate students
E3.3 Academic Probation
A student is in academic probation if the student’s cumulative Grade Average is:
- Less than 70/100 for a student registered in a Bachelor Degree, a Bachelor of Engineering or a Diploma
of Agricultural Engineering, excluding Summer Session.
- Less than 80/100 for a student registered in a Bachelor of Science in Health Fundamental Sciences
(Faculty of Medicine and Medical Sciences), excluding Summer Session.
- Less than 80/100 for a student registered in the Graduate studies.
During the Summer Session, the student in a probation situation has the right to register only in the failed
courses.

E3.4 Return to Good Academic Standing
The student stops being under academic probation when he/she gets the required General Average
per Semester and Grade Average.

E3.5 Disciplinary Probation
A student may be placed on disciplinary probation upon decision of the Council of Discipline.

E4. Rules for Final Examinations

Students are expected to take final exams at the times scheduled on the academic calendar.
Students will need their Student Card to enter the examination room and the student will have to
sign a register of attendance.

Any cheating, or attempt to cheat, during the examination will inevitably lead to the annulment of the
student’s exam. The concerned student will not be entitled to a make-up exam (or for a second session for
Faculty of Law students). The proctor has the right to withdraw his/her copy and to ask him/her to leave
before informing immediately the Administration. Additional measures can also be taken by the University’s
Council of Discipline.

A student who does not show up for the exam, for any reason, is given, by the teacher, the failing grade of
zero or R/RR. If this absence is due to special justifiable circumstances, as;

e Death of a family member or relative;

e Hospitalization, attested by a medical report from the hospital;

e Serious accident, attested by an official report from a sworn expert.
The student can present a petition with supporting documents at the Student Affairs Office.

Faculty of Law students, having benefitted from a make-up examination, cannot benefit from the 2nd
session.

Such, free of charge, petitions must be presented to the Student Affairs Office within 24 hours after the
missed exam. The request will be ignored in the case of a recurrence and a student who has showed up for
the exam cannot, in any case, present a petition.

Midterm examinations will be organized during the semester for the concerned Faculties/Institutes. The
aforementioned rules for the final examinations also apply to the midterms.

E5. Request to Review a Grade
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The student has the right to ask, within the deadlines set on the academic calendar, for his/her

grade to be re-examined through the means of a specific form available at the registrar office. After this
period, no recourse, even a justified one, is possible.
A student can ask for the re-examination of two grades, at the most, per semester or summer session. The
fee for requesting a grade review is payable to the Accounting Office - Student Services Department. This
fee, which sum is fixed by the University and is indicated on the website is returned to the student if the
review outcome is positive for the student.

The only acceptable requests for a grade review are as follows:
e |n case a mistake occurred while adding up the grade;
e In case a mistake occurred while copying the grade.

The student should present his/her request/s to the Registrar Office with a receipt as proof of full
settlement. He/she has to present the receipt for refund in case the review outcome is positive.

The teacher concerned will write down his/her decision on the exam review request form and change the
grade if necessary. After that, the form is successively presented to the Head of Department and the
Associate Dean, in order to give their approval by signing the document. In case of conflict, the request is
submitted to the Faculty/Institute’s Council which will take the final decision. It is eventually submitted to
the Registrar Office for processing.
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F. Program and Campus related rules and regulations

F1. Change of Academic Undergraduate Major or Emphasis

A student wishing to request a change of major or emphasis during his/her studies should submit a
request at the Registrar’s Office 2 days after the deadline set on the academic calendar to complete the
incomplete grade of the Fall Semester (for students willing to change their major for the coming Spring) and
of the Summer Session (for students willing to change their major in the coming Fall). Any change of major
or emphasis enters into force in the following semester.

For changing major, the admission conditions related to the new major must be respected or else switching
programs will be refused. The approval of the hosting academic unit is required, according to the student’s
admission test results and his/her academic journey, is required.

Students have the right to switch major or emphasis once.

The credits of the initial major, related to common and equivalent courses, are validated by the new chosen
major.

After changing the major, the average taken into consideration to determine the student’s academic status
(probation, obtaining the diploma/degree, etc.) is the overall Grade Average. On the other hand, the entire
academic performance of the student is displayed on the grades transcript.

On the other hand, the academic status of a student is calculated according to the number of credits
validated by the new programs major and will be taken into consideration for the period during which the
diploma/degree is being obtained.

F2. Declaration of Double Major

To declare a double major, students in good academic standing should submit a request at the
Registrar’s Office. The request requires the approval of the head of the department offering the primary
major and the approval of the Head of the department offering the second major.

Students must meet minimal course and grade requirements, as determined by the Head of the department
offering the second major, or have to go through the required admission procedure (when needed) in order
to be accepted into the desired major.

A student can enroll in a double degree upon his/her first registration at USEK, during his/her undergraduate
studies, under the condition of not having to validate any remedial course. He/she must define the priority
program and the secondary program.

Within a program, the student can apply for another program that will be considered as secondary, in case
he/she validated all the needed remedial courses. Therefore, he/she will have to pass the admission test of
the new program.

Double majors have to include more than 50% of the number of different credits.

A student in a probation situation in his/her priority program cannot apply, simultaneously, to another
program.

N.B.: Medicine, Architecture, Engineering, Agricultural Sciences and Law programs cannot be secondary
programs.
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F3. Declaration of Double degree

To declare a double degree, students in good academic standing should submit a request at the
Registrar’s Office after completing 30 credits in the first declared major. The request requires the approval of
the Head of the department offering the primary major and the approval of the Head of the department
offering the second degree.

Students must meet minimal major course and grade requirements, as determined by the Head of the
department offering second degree, or have to go through the required admission procedure (when needed)
in order to be accepted into the desired program.

F4. Declaration of Academic Minor

To declare a minor, students in good academic standing should submit a request at the Registrar’s
Office. The request requires the approval of the Head of the department offering the primary major and the
approval of the Head of the department offering the minor. However, no student can declare a minor in his
first year of study and in the same discipline of his major.
Students must meet minimal course and grade requirements, as determined by the Head of the department
offering minor, to be accepted into the desired minor.

F5. Change of Campus

The student who wishes to change his campus, without changing his/her academic program, should
submit a request at the Registrar’s Office, located in the University’s main campus of Kaslik, by the end of
the 13" week of the semester at the latest. This procedure must be followed in order to switch from a
Regional University Center to the main campus of Kaslik or vice versa.

Students already registered in one of the three Regional University Centers who benefit from a 20%
reduction on their tuition fees, will not benefit from this grant, once registered in the main campus of Kaslik.
However, students already registered in the main campus of Kaslik will be able to benefit from the 20%
grant, when switching to one of the three Regional University Centers.

F6. Interruption of Studies & Readmission

A student who wishes to temporarily suspend his/her studies must submit a request to the Registrar
Office. During the interruption of studies, the concerned student is considered as an “inactive student”.

Students who interrupted their studies for less than two years and willing to pursue again their curriculum at
USEK are granted automatic re-admission to their major as long as the interruption is not due to academic
probation or disciplinary exclusion.

Students who interrupted their studies for more than two years and willing to pursue again their curriculum
at USEK, shall submit a re-admission request to the registrar office. The previously earned courses will be
subject to re-assessment, in alignment with the university catalogue, by the concerned department.

Students who interrupted their studies and earned credits in another Higher Education Institution during the
interruption period may submit a request for credits transfer to the Registrar’s Office, in accordance with the
rules and regulations of Admission on File Transfer.
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F7. Exclusion from an Academic Program

A student is excluded from the program he/she is registered in for one of the following reasons:

e Faculty of Medicine: A student is definitively excluded from the Faculty of Medicine when he/she
receives the second consecutive probation warning except for summer sessions.

e Other Faculties/Institutes: A student is definitively excluded from these Faculties when he/she
receives the third consecutive probation warning except for summer sessions in undergraduate
studies and the second consecutive probation in Graduate studies;

e If he/she fails to validate his/her academic program within the established time limit;

e If he/she fails a required or remedial course three times in undergraduate programs and twice in
Graduate programs;

e If he/she fails/obtains the grade FW on all the courses during a semester following an non official
suspension of studies;

e If he/she suspends his/her education without officially informing the administration, by submitting
the appropriate form to the Registrar Office.

A student who is excluded from the academic program can submit an admission form to another program
offered by USEK. However, the grade of his/her exclusion will still appear on his/her academic file.
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G. Graduation Requirements

G1l. General Graduation Requirements

The graduation requirements for degrees offered vary between the levels of Undergraduate and Graduate
studies in addition to specific criteria related to the type of degree granted within the same level.

The graduation criteria for the undergraduate students include reaching the required number of credits,
fulfilling the minimum and maximum duration of studies that vary from 3 years to 7 years, passing all the
required courses, fulfilling all the General Education requirements, having a total grade average not less than
70/100 and not being in probation.

The graduation criteria for Graduate students include reaching the required number of credits, fulfilling the
minimum and maximum duration of studies that vary from 2 semesters (1 year) to 8 semesters (4 years),
passing all the required courses, drafting and defending his/her thesis, having a total grade average not less
than 80/100 and not being in probation.

For Transfer students, the total amount of external credits added to the credits transferred upon the
student’s admission, shall not exceed 49 % _of the total required credits. The courses attended in Lebanon,
even though in another university, should not be taught within the student’s original Academic unit during
the semester in question.

The program requirements for all degrees are described in the University Catalogue.

G2. Duration of Studies and Courses Validation

The recommended durations of study, specified in the educational contract of each academic program, are
defined for the undergraduate degrees as follows:

e Bachelor Degree: between 3 years and 5 years, consecutive.

e BAin Theology: between 5 years and 7 years, consecutive.

e Bachelor of Engineering: between 5 years and 7 years, consecutive.

o Diploma of Agricultural Engineering: between 5 years and 7 years, consecutive.

e Bachelor in Health Fundamental Sciences: between 3 years and 4 years, consecutive.
o Master: between 2 years and 4 years, consecutive.

e Diploma in Interpretation: between 2 years and 4 years, consecutive.

o Doctor of Medicine M.D.: between 4 years and 6 years, consecutive.

G3. Issuing Degrees

To certify that a student has succeeded in a program, USEK delivers 1 diploma/degree on parchment. The
parchment is labeled in both Arabic and English languages.

However, fees, which are available on the University website, are required for each certified document from
the related authorities. Therefore, a student has to pay these fees at the Students Accounting Desk for every
request for an official document (and/or a true copy):

Official registration certificate (in English, French and/or Arabic).
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Official diploma certificate (in English, French and/or Arabic).

Official academic transcript (delivered in English only).

G4. Graduation Procedure

At the end of each semester, the University proceeds with the graduation of the final year students
who have met the degree requirements.
However, students have the right to postpone their graduation in case they were willing to increase their
GPA or finalize a Minor. In order to do so, students should submit a request at the Registrar Office to
postpone the graduation procedure as soon as they receive the notification of the ongoing graduation
process. The academic unit to which students are affiliated should approve the suspension request.

G5. Procedure for Issuing Diplomas/Degrees

In their diploma request (parchment; degree certificate; academic transcript) presented online or to
the Registrar Office, students should make sure the personal data included in their file (name, surname, date
and place of birth, etc.) is correct, and then, in case of error, proceed with the necessary corrections
(especially uppercase, lowercase, accents, spaces). Students are required to submit legal documents
justifying their modifications. If this is not the case, the parchment will be automatically printed and a
financial penalty will be applied to any request for modification.

G5.1 Collection of a Diploma/Degree (Parchment) and Certificates
Students should collect their degrees and certificates from the Registrar Office. They are required to
collect in person, submit their national identity card and sign a special register.

A student who cannot collect these documents in person, for any reason, could delegate a representative, by
completing the Letter of Authorization to Release Information or by sending an email to the Registrar official
email address registrar@usek.edu.lb

National and international mailing services are ensured, in case of need, through the Registrar Office.

USEK reserves the right not to deliver a student’s degree and certificates if he/she is in any irregular situation
with the Library and/or the Financial Administration.

G5.2 Diploma Replacement Request (Duplicate)
Graduates who have misplaced, lost or damaged their original diploma may request a replacement one, in
person only, by completing the Replacement Diploma form available at the Registrar Office.

If the diploma is lost, the graduate requesting the duplicate must certify on the Replacement Diploma Form
that this duplicate will be returned when the original is found. In case the original diploma is damaged,
evidence must be provided. The new diploma will be issued with the same date as the original diploma.

The newly issued diploma will bear include the wording « Duplicata » stating that the document is a
replacement of the originally issued one.

The diploma replacement fee is payable by cash (in person only), by check made payable by MasterCard, or
Visa.

The replacement diploma will include the signature of the incumbent concerned authorities.

If the graduated student wishes that the replacement diploma displays his/her name in a different spelling
than the one mentioned on his/her original diploma or the one in his/her records, he/she must submit a
Personal Information Correction Form along with the Replacement Diploma Form. The Personal Information
Correction Form must be accompanied by the official documentation of his/her new legal name (court order,
passport or Lebanese ID).
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A new parchment may be issued when any typo mistake except those related to the graduate’s personal
information is found in the original diploma. The new parchment will be handed over to the concerned
person, in exchange for the originally issued one without any additional fees.

G6. Initiation of procedures and official documents withdrawal

The procedures must, unless otherwise stated, be initiated by the student in the Registrar Office. He/she
must then settle the fees at the Student Accounting Desk and will receive an SMS and an email once the
document is ready.

The student may, if he/she wishes, delegate a third party to initiate a procedure or retrieve the requested
documents. He/she will then mandate officially the Registrar Office by a signed letter or by sending an email
to registrar@usek.edu.lb
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H. Student Responsibility and Ethical Conduct

H1. Positive Participation

Positive participation is required for courses, practical activities, directed activities, laboratory
sessions, etc.

Absent students are held responsible for the work done and/or announcements made during the skipped
session of a course.

Students who exceed the allowed number of absences must withdraw from the course; otherwise, the
course grade will be assigned as FW or R or RR depending on the type of the course.

A student who does not show up to all his/her courses for more than three consecutive weeks will be
considered by the administration as having resigned; he/she will be given the grade FW (Fail to Withdraw) in
all his/her courses and will be consequently excluded from his/her academic program at the end of the
semester. However, the student can present a readmission demand to the Academic unit in order to
continue his/her education, starting from the following semester (a readmission form must be presented to
the Registrar Office). The Dean of the Academic unit gives his/her opinion; however, the readmission request
can be refused by the Admission & Transfer Committee.

If the student justifies the exceptional circumstances of his/her absence to all the courses for three
consecutive weeks, he/she can apply for an Administrative Withdraw by presenting the appropriate form to
the Registrar Office.

H2. Academic Integrity

Academic integrity is at the core of University learning and is compromised by plagiarism and fraud.

H2.1 Plagiarism
Plagiarism consists of someone pretending that other people’s ideas and statements are his/her own. For
example, plagiarism cases comprise:

e Copying texts or parcels of texts without indicating they are borrowings and without citing their
source;

e Omitting to cite the source of a paraphrased or summarized text.

H2.2 Fraud
Fraud cases include for example the following situations:

e To present, under one’s own name, a text partially or entirely prepared by someone else;

e To borrow, buy, sell or lend a text that is to be presented for a course;

e To submit the same text in more than one course;

e To receive or give help or information from, or to, another student during a test or an exam;

e To use unauthorized material during a test or an exam;

e To present, during a test and under one’s own name, a text partially or entirely prepared by
someone else;

e To submit false information in a work or a report;

e To obtain the questions of a test or exam in an unauthorized way;
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e To pretend to be someone else during a test or an exam, or let someone else do the test or the
exam.

A student who commits plagiarism or fraud will be given, the grade FW on the plagiarized work or the exam
during which the fraud was committed. The teacher must report this fraud to the Dean/Director, who will
have to evaluate its gravity before deciding whether he wants to submit the case or not to the University
President; the latter will therefore be able to refer the case to the Council of Discipline.

H3. On Campus Code of Ethics

This Code of Conduct on Campus of the Holy Spirit University of Kaslik is the complement of
institutional and academic rules defined by the statutes and regulations in force at USEK. It determines the
main rules, which are to be observed by all on the campuses of the University, in order to generate and
maintain a common life of respect, and to create an amenable atmosphere conductive to studying. It defines
certain necessary limits and imposes a deontology.

USEK students on campus are required to comply with all instructions, established by this Code of Conduct.
H3.1 Political Activities

Political student elections are definitely forbidden at USEK. In order to get permission for the below,
within the different campuses of the University, prior written consent of the Vice President for Community
Life, in response to an explicit prior written request, is needed:

e  Public political debates
e Political meetings
o Billposting of political posters or posters related to a political party

e Distribution of political leaflets or leaflets related to a political party

H3.2 Use of the University Name, Its Acronym and Its Logo

The University name, used in any language, as well as its acronym "USEK" and its logo are the
intellectual property of the University and are registered trademarks, protected by law. Any complete or
partial use of the University name, its acronym or its logo, requires a prior written authorization from the
Vice President for Community Life, under penalty of sanction.

H3.3 Billpostings and Leaflet Distribution

Distributing or billposting leaflets, notices and press releases by the members of the University
community, within the various USEK campuses, is subject to the prior consent of the Student Affairs Office
(or the administration for the University Regional Centers) and must not disturb the flow of teaching,
research and administration activities.

Any distributed or displayed document must include the signature of its author and the seal of the Student
Affairs Office (or the administration for the Regional University Centers), which represents its approval of the
distribution or billposting. The author of any distributed or posted document, within USEK, remains the only
person in charge of its content and/or ideas.

Document distribution or billposting by any foreign person must be subject to a prior authorization of the
Secretary General (or the Director of the Regional University Center). Outside of the designated posting
areas, any billposting, whatever its nature, is forbidden and can bring penalties against its author.

H3.4 Security and Hygiene
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Members of the University community and any duly authorized persons can access the USEK
campus. The Security personnel at the campus access zones are entitled to request, for precautionary
measures, that all vehicles as well as individual bags are searched. Students are required to show their
student identification cards to the security personnel, in order to access the campus.

The collective premises and equipment of the University are placed at the disposal of the students, within
the limits of availability and office hours. However, users cannot access them unless under the supervision of
an administrative or educational official, who is clearly appointed in accordance with the regulations in
force. Users are required to be familiar with the security regulations and rules, which are posted within the
premises.

Documents and devices, placed at the disposal of the students, must not be taken out of the University
premises (specific rules apply to the Library, in this regard).

It is strictly forbidden to smoke on the premises, introduce substances harmful to health and public order,
and consume alcohol within the University.

H3.5 Found Objects

The members of the University community, motivated by a spirit of solidarity and responsibility, are
required to hand in found objects to the Student Affairs Office (or to the administration for the Regional
University Centers). Moreover, in case of a loss, the Student Affairs Office should receive the depositions of
the concerned persons. USEK cannot be held responsible for the loss or theft of an object belonging to a
person within the campus.

In the case of a suspicious object, it is recommended that it should not be moved; University security agents
should be informed as soon as possible.

H3.6 Behavior and Dress

Any damage caused to the premises and equipment of the University, as well as to private property
belonging to a third party, thefts or theft attempts and verbal or physical violence within USEK, constitute
behavior, which according to its severity, can result in an appearance of the author(s) before the University
Council of Discipline.

The use of mobile phones is forbidden during courses, practical work, examinations and laboratory sessions,
etc.

A suitable and decent dress is required within the University. Political signs worn ostentatiously or intended
to trigger protests, is not allowed, be it of clothing or any other type.

H4. Suspension/Exclusion from USEK

An administrative measure of temporary suspension can be taken by the University President.

A student can be excluded from USEK, based on an administrative decision of the University President or the
University’s Council of Discipline. The decision will define the nature of the exclusion and its implication on
the academic level. The grade of a student’s exclusion will appear on his/her academic file. The student will
get the grade AW (Administrative Withdraw).

H5. Appeal Procedure in the Application of Academic Regulations and Petitions

The student who considers that he/she was wrongly accused, can appeal against the decision taken
on his/her behalf.

In order to do so, the student must refer to the Student Affairs Office which will give him/her the
appropriate form related to his/her request/situation or ask him/her to write a petition (a petition cannot be
accepted if there is a form concerning the same exposed request).

UNIVERSITY CATALOGUE 2017-2018 | USEK ACADEMIC RULES AND STUDENT LIFE



The student will have to submit his/her petition at latest one week after the release of the official
notification of the contested decision. This petition is submitted free of charge.

The application of every appeal outcome is suspended until it is confirmed by the Student Affairs Office
(SAO) which will communicate the relevant decision within ten working days after receiving the petition. The

SAO final decisions are enforceable and have no recourse. The SAO makes sure the University regulations are
applied.
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Appendix 1. Practical Information for Students

1- USEK Student Card
This card identifies students registered at USEK. Therefore, they should always carry it with them, as it is
necessary to access the University campus, classrooms, library, examinations, conferences, sports center,
etc.

Students should collect their card from the Registrar Office, after the registration period. While waiting for
his/her card to access the campus, classrooms, Library, etc., the student should show his/her registration
form.

Duplicate: In case of loss of the card, a duplicate can be made by the Registrar Office and the student should
participate in the reproduction cost fixed by the University and indicated on the University website.

Validity: After graduation, the USEK Student Card remains valid. Alumni will be able to access the campus by
showing their ID cards on all USEK gates.

2- USEK E-mail Account

Every student is issued with a unique USEK e-mail account which is the official mean of communication
between the University’s administration, faculty members and students.

Once the registration is completed, an USEK e-mail account will be created automatically as follows:
FName.InitialOfFather’'sName.LName@net.usek.edu.lb

N.B: For security reasons, students should change their default password.

Access to the email account is made available through connecting to “Webmail” which link is available on
the University Intranet MyUSEK or through the USEK website. In case of problems or for further information,
students can refer to the IT Service Desk.

3- Access to Banner Self-service
All students enrolled at USEK automatically benefit from access to the University Student Information
System the Banner Self-Service, which allows students to pre-register/register online, consult their academic
transcripts, course catalogue, course offering) as well as the financial account summaries.
The username used to access Banner Self-Service is the Student ID and the Pin code is the same password
used to login to USEK e-mail.

Access to the Banner Self-service is made available through connecting to “Banner” which link is available on
the University Intranet MyUSEK or through the USEK website. In case of problems or for further information,
students can refer to the IT Service Desk.

4- Moodle E-Learning Platform
All USEK students automatically benefit from the access to the Moodle E-Learning Platform adopted by the
University to allow them to follow their courses in an interactive and manner, rich in resources (posters,
books, links, URLs, etc.), activities (homework, forum, chat, tests, etc.).

The student can access the Moodle E-Learning Platform by clicking on the link in the University Intranet
MyUsek and website, using his/her USEK account.

A user’s guide can be accessed through the e-learning link on the University website and Intranet MyUsek.

5- Mahara E-Portfolio Platform

USEK adopted the e-Portfolio to help students, but also teachers and staff in the process of creating a
dynamic and engaging digital portfolio where evidence will be their professional achievements and
developments, personnel and educational.
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6- Parking Information
USEK student parking lots are free of charge and accessible to all currently enrolled students.
Opening hours: Monday till Friday, from 7:00 am till 10:30 pm.

The student parking lots can be accessed using the student’s active ID card.
Students are not allowed to park longer then the specified opening hours without the proper authorization.
Doing so, the student will lose his access privileges to the parking for a definite period of time.

In order to access the parking (entry and exit), the student should use only his/her student ID card. Trying to
enter or exit the parking using another student ID card, the student will lose his access privileges to the
parking for a definite period of time.

For safety reasons, cars will be searched.

Student are invited to properly park in the designated parking spots.

Students parked in the parking lots are required to comply with the parking regulations and Code of Conduct
displayed at the entrance of the parking.

Not abiding by the parking rules and regulations may lead to a permanent loss of entry to the parking lots.
The university will not be responsible for any theft or damages to vehicles parked in the parking lots.

Students can refer, at any time, to the Director of Campus Safety and Security to inquire more about the
parking and its regulations.

USEK reserves the right to change the parking policy at any given time and without prior notification.

7- USEK, Attentive to its Students’ Comments
Within the frame of the development of the teaching and learning process and administrative services, the
Holy Spirit University of Kaslik encourages its students to share their suggestions or complaints and to
participate in evaluations.

All students can send us their suggestions or complaints regarding the administrative functioning of the
University as well as the quality of the provided services at the Students Affairs Office or by writing to
administration@usek.edu.lb

8- An Evaluation System Available for Students
Students are required to fill, on the BLUE evaluation system adopted by USEK, the evaluation of each course
they have completed during a semester. They cannot access their final grade without filling this evaluation.

This evaluation revolves around the following criteria, using a scale from 1 to 4:
- General evaluation of the course
- Teaching organization by the teacher
- Educational abilities of the teacher
- Evaluation of the learning method adopted by the teacher
- General opinion of the course and the teaching method
N.B.: This evaluation is strictly anonymous and confidential.

Students are also required to fill the BLUE evaluation “On-Campus Well-Being” at the end of each semester.
This evaluation revolves around the administrative services provided by the University: student life, student
services, library, restaurant, communication and telecommunication, etc.

Finally, all final year students having fulfilled the requirements to obtain their diploma are required to fill the
“Graduation Survey” evaluation when they launch their diploma/degree request at the Registrar Office.
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Freshman Equivalency

Eligible Students for admission at USEK

Students holding the Lebanese Baccalaureate Part Il or its equivalent are eligible for consideration for
admission to the Sophomore class at USEK. All Lebanese students holding the Lebanese Baccalaureate Part Il
admitted in Sophomore level are granted 30 credits based on their Baccalaureate strand (see table 1).

Freshman students who successfully completed at least 30 credits may receive equivalency to the Lebanese
Baccalaureate Part Il and be admitted accordingly. Below is the number of credits and the types of subjects
that the Lebanese Baccalaureate Part Il and the freshman are covering:

Table 1: Lebanese Baccalaureate part Il and freshman contents

USEK
. Leb. Bac. Leb. Bac.
Subject i Leb. Bac. | Leb. Bac. Life .
Lit/Hum . General Freshman Arts | Freshman Sciences
Eco/Sco. (SE) | Sciences (SV) .
(LH) Sciences (SG)
Humanities 18 cr. 12cr. 9cr. 9cr. 9 cr. to 15 cr. o
Social Sciences 3cr. 9cr. 3cr. 3cr. 3 cr. to 10 cr. 3cr.
Natural Sciences 4cr. 4cr. 12 cr. 8cr. 4 cr.to 8 cr. 12 cr.
Mathematics 3 cr.* 3 cr.k* 6 cr.kH* g cr. ¥ *** 3 cr. 6cr.
“Electives” 2cr. 2cr. 0cr. lcr. Ocr.To 7 cr. Ocr.To3cr.
Total
o 30cr. 30cr. 30 cr. 30 cr. 30 cr. 30 cr.
Repartition of the 30 credits granted at USEK as equivalent to | Freshman program content at USEK —
the Leb. Bacc. Part Il per discipline giving the number of | for details about the repartition of
weekly hours at school and percentages for each discipline | courses please check “Freshman
Notes &
References (total of school weekly hours=35h) Requirements Policy”

Reference: Lebanese Ministry of Education and Higher
Education Official Website

According to the regulations of the Lebanese ministry of Education the above mentioned Subjects includes

the following topics:

e Humanities: Languages, literature, philosophy, history
e Natural Sciences: Biology, chemistry, physics, geology, astronomy, nutrition
e Social Sciences: Psychology, sociology, anthropology, economics, geography...

e Mathematics.
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Doctoral College Regulations

Article 1: Introduction

The purpose of these regulations is to define the structure, the conditions pertaining to the organization,
the access and the development of studies required for the preparation of a thesis in order to obtain the
degree of Doctor in USEK.

Article 2: Doctoral College

§1. A Doctoral College has been established within USEK, responsible for the coordination between
Doctoral Schools and the follow up of doctoral students, preparing them for professional and academic
integration. The Doctoral College contributes to the coordination and the coherence of doctoral studies
within the different Faculties and Institutes of related disciplines, representing a Doctoral School for
Sciences and Technology and another for Human and Social Sciences.

§2. The President of the Doctoral College is appointed by the President from among the tenured faculty
members holding the academic rank of Professor. He is assisted by two coordinators of the Doctoral
Schools (a specialist in Human and Social Sciences and another in Sciences and Technology), both shall hold
the academic rank of Professor, and by an administrative unit called “Secretariat of the Doctoral College”.

§3. The Doctoral College consists of a Council composed of the President of the Doctoral College,
Coordinators of the Doctoral Schools and Heads of the Doctoral Commissions in the different faculties. This
Council shall meet twice a year at least upon the convocation of the President of the Doctoral College. A
quorum of 2/3 of the members is required to hold the Council’s meeting.

§4. The Doctoral College Council is responsible for:

¢ defining the general applicant selection criteria;

e deliberating over the admission of applicants;

e organizing and promoting doctoral studies as well as ensuring their quality;

e promoting university partnerships;

e ensuring the supervision quality of doctoral students by units and research groups;
e working with research centers to initiate research teams;

e encouraging scientific contacts and exchanges among doctoral students;

e ensuring the respect and implementation of the doctoral studies regulations as well as the Thesis
Charter, and propose amendments, if necessary;

e organizing the doctorials, for the presentation of the doctoral students’ papers which will be
published in the Proceedings of the Doctorials.

§5. The decisions of the Doctoral College are taken by the absolute majority of the legal members. In
case of parity, the President has the casting vote.
Article 3: Doctoral Schools

§1. Two Doctoral Schools are established in USEK. They include the different Doctoral Commissions of
related disciplines and are divided into Sciences and Technologies, and Human and Social Sciences.

1 ¢f. Meeting of the USEK Council - MOM no. CU 1711/2010.3

| DOCTORAL COLLEGE REGULATIONS



§2. The University President appoints the Coordinators of the Doctoral Schools from among the tenured
faculty members who hold the rank of Professor, for one renewable year.

§3. Coordinators of the Doctoral Schools are responsible for:
e the implementation and follow-up of the Doctoral College policy in the concerned disciplines;
e the promotion of coordination of teaching and activities among the different
Doctoral Commissions of related disciplines.

Article 4: Doctoral Commissions

§1. A Doctoral Commission is established in each faculty with doctoral program. The doctoral
program within institutes is attached to the concerned faculty. In this case, a faculty member from
the institute is automatically a member of the Doctoral Commission.

§2. Each Doctoral Commission is managed by a Head appointed by the President, on the proposal of
the Dean, from among the tenured faculty members of the concerned faculty having at least the
academic rank of Associate Professor.

§3. The Doctoral Commission is composed of two members at least of the tenured faculty members having
at least the academic rank of Associate Professor. These members are appointed by the President on the
proposal of the Dean.

§4. The Director of an institute attached to a faculty proposes to the President the name of the Doctoral
Commission member having at least the academic rank of Associate Professor.

§5. This Commission shall:

e prepare, in accordance with the admission requirements stipulated in article 5, a written test
(and oral, depending on some specializations), to evaluate the ability of the applicant to pursue
doctoral studies. This test covers the following fields:

- language skills;

- general knowledge;

- familiarity with the relevant literature;

- methodological skills.
e examine the applicants’ files and give an opinion as to their admission;
e plan seminars; this planning should be approved by the Dean;
e ensure the scientific follow-up of doctoral students and check their regular attendance
during the whole period of their doctoral program;
e evaluate regularly the quality of the doctoral student’s scientific work and the progress of
his/her research;
e inform the Doctoral College annually about the progress of work undertaken by doctoral
students;
e propose the members of the thesis jury to the Dean of the faculty;
e provide the acquisitions of the Main Library in the disciplines related to research;
e take part in determining the research axes and in organizing conferences involving doctoral
students.
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§6. Decisions of the Doctoral Commission are taken at the absolute majority of its legal members. In case
of parity, the Head has the casting vote.

Article 5: Admission

§1. Only those who hold a Research Masters’ degree or an equivalent diploma, and who show an
appreciable academic level?> may apply for admission and register for the admission test, whose date is fixed
by the University’s academic calendar. Any applicant whose GPA in the Masters’ degree is equal to or
greater than 85/100, according to the American grading system (equal to or greater than 14/20 according
to the French grading system), may also apply for admission.

§2. The applicant shall also:

e show proof of all the academic years previously completed;

e submit two recommendation letters issued by teacher-researchers;

e submit a duly completed application enclosing all the required supporting
documents;

e submit a brief proposal of the expected research areas and the prospective topic;

e have at least a GPA of 85/100 in the Masters’ program;

e pass the admission exam. The USEK graduates should also pass this test. Only applicants
who are authors of two articles published in an indexed journal with a signature ranking of the
said articles among the three top positions, are exempted of this test.

§3. Applicants to doctoral studies may not apply for admission on the basis of a transfer file.

Article 6: Registration and Re-registration

§1. Each applicant, accepted in the doctoral studies program, shall register in the same semester following
his/her admission, or in the following one, since admission remains valid for two consecutive semesters. If
the applicant does not register within the established deadlines, he/she shall reapply for admission and
re-pass the relevant test, without having to open a new file.

§2. As soon as admission is validated, all doctoral students should register their doctoral thesis, every
semester, according to the relevant acronym and code.

§3. Following initial registration, each applicant shall re-register his/her thesis at the beginning of each
semester, to be maintained in his/her studies, even if, during a certain semester, he/she is not attending
any course or seminar. In addition to the registration fees and the course credits, the student shall install
each semester tuition fees corresponding to 7.5 credits, assigned to the thesis.

§4. A doctoral student has the right to interrupt his/her studies once, and only for one semester;
interruption must be approved by the Thesis Director and Head of the academic unit concerned. As soon as
he/she returns, he/she shall fill in a readmission form (Rf. Interruption of Doctoral Studies Request Form;
Readmission to Doctoral Studies Request Form). If he/she is absent for more than one semester, he/she
will be excluded from the program. In order to return, the Ph.D. student will require an admission
procedure (not a readmission procedure).

2 The equivalent degree shall be obtained from the Commission of Equivalences in the Ministry of Education and
Higher Education.

| DOCTORAL COLLEGE REGULATIONS



§5. Following the opinion of the Thesis Director and the Head of the Doctoral Commission, the Doctoral
College may exclude from the program a doctoral student whose progress in the work is deemed
unsatisfactory, or has exceeded, without prior approval, the number of years assigned to doctoral studies.
(Rf. Notification of Expulsion from Doctoral Studies Form)

Article 7: Thesis Director?

§1. Starting the initial registration of the applicant, the Head of the Doctoral Commission, following the
approval of the Dean, appoints a Thesis Director, responsible for the scientific follow-up of the student’s
work. This director, generally proposed by the applicant, is chosen from among the tenured faculty
members, unless otherwise specified by the President, and shall hold, at least, the academic rank of
Associate Professor. He/she supervises the research conducted by the doctoral student and his/her thesis.
The prior approval of the President of the Doctoral College is required for the co-direction of the
thesis if the nature of the work necessitates so. The co-director may be selected, if possible, from among
the tenured faculty members or may be a teacher-researcher from outside USEK. He should hold, at
least, the academic rank of Associate Professor.

§2. The Thesis Director shall hold at least two meetings every semester with the doctoral student. At the
end of each semester, the Thesis Director is required to present to the Head of the Doctoral Commission an
evaluation report of the research conducted by the doctoral student under his/her supervision. The report
on the state of the student’s progress is attached to the evaluation report of his/her supervisor.

§3. A faculty cannot supervise more than four theses at the same time, unless otherwise previously
stated by the President.

§4. Any plan to change the Thesis Director shall be justified and communicated by the Head of the Doctoral
Commission to both the Dean and the President of the Doctoral College for approval. (Rf. Change of Thesis
Director Request Form in Doctoral Studies)

Article 8: Thesis Charter

The respective obligations of the Thesis Director and the doctoral student are explained in detail in a thesis
charter outlined by the Doctoral College in accordance with the principles exposed set out in these
regulations.

Article 9: Submission of a Thesis Proposal

§1. At the end of the first semester of registration, or the latest during the following semester after
the initial registration, and unless otherwise allowed by the Head of the Doctoral Commission for a third
eventual semester, the doctoral student shall write a thesis proposal of at least 20 pages to be submitted to
his/her Thesis Director. It includes:

e definition of the research area;

e detailed problem statement;
e rationale;

e |iterature review;
e description of the adopted methodology;
e preliminary plan;

3 The appointment of the thesis co-director is subject to the provisions of Article 7 (cf. Meeting of the USEK
Council held on May 13", 2009- MOM no. 695).
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e selected and commented bibliography.
The final topic should be sent to the secretariat of the Doctoral College.

§2. Following the approval of the Thesis Director, the Head of the Doctoral Commission calls the doctoral
student for an oral interview related to his/her thesis proposal. The Head of the Doctoral Commission may
be assisted by an assessor, selected from among the tenured faculty members, if the nature of the subject
necessitates so.

§3. Following the approval of the Thesis Director and the Head of the Doctoral Commission, the doctoral
student shall, during the semester following his/her initial registration, submit his/her subject and the
thesis proposal to the secretariat of the Doctoral College in accordance with the submission procedure
required by the Doctoral College. (Rf. Thesis Proposal Submission Request Form)

§4. The secretariat of the Doctoral College registers the topics in a special record and publishes on the
University website the list of doctoral students and the chosen topics.

Article 10: Structure of the Doctoral Program

§1. The doctoral studies curriculum is composed of 60 credits divided as follows:

Doctoral Program Number of credits Grading
Thematic program, of two seminars at least, 9 credits P*/R
proposed by the Doctoral Commission (organized (Pass,
according to the academic profile of the doctoral Repeat)

students)
Methodological program of a seminar

Common program proposed by the Doctoral 3 or 6 credits P/R
College dealing in general with multidisciplinary
themes (one and/or two seminars)

Doctorials and publication of the relevant 3 credits P
Proceedings

Thesis and academic defense 45 credits /100
TOTAL 60 credits

§2. The minimum duration to achieve the doctoral studies is six semesters, as from initial registration. A
semestrial extension, of maximum four consecutive semesters, even if the student changes his/her
research topic (Rf. Change of Doctoral Thesis Topic Request Form), may be granted by the President of the
Doctoral College, following a report and a justified opinion from the Thesis Director and the Head of the
Doctoral Commission. Following this deadline, the topic is deemed cancelled and the doctoral student is
excluded from the program. (Rf. Registration Extension Request in Doctoral Studies Request Form)

4 The grade P (Pass) is = to 85/100 according to the American grading system (14/20 according to the French
grading system).
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Article 11: Nomination and Composition of the Thesis Jury

§1. Following the approval of the Thesis Director, the Head of the Doctoral Commission proposes two
rapporteurs to the Dean. The approval of both the President of the Doctoral College and the President is
required for this nomination. One of the rapporteurs at least is chosen from the faculty members from a
university other than USEK. The two rapporteurs automatically become members of the jury and shall
deliver their report within a deadline of 30 working days.

§2. The jury, proposed to the Dean by the Head of the Doctoral Commission, is composed of a minimum of
five members; two of them should not be from USEK. Out of the five members, who constitute the
Jury, at least four of them should hold the academic rank of Associate Professor. The President of the Jury,
who can at the same time be the thesis director, must hold the title of Professor.

§3. Prior to communicating the thesis to the rapporteurs, the jury shall be approved by both the President
of the Doctoral College and the University President. (Rf. Thesis Jury Composition Request Form)

Article 12: Thesis Submission

§1. The doctoral student is not allowed to submit his/her thesis before completing and validating all
his/her credits of doctoral training, and not before publishing two scientific articles in indexed journals as
the main author, or presenting two scientific papers within the framework of one or two international
and specialized seminars.

§2. The approval of the Thesis Director as well as the written opinions of both rapporteurs, are
communicated by the Head of the Doctoral Commission to the President of the Doctoral College, along with
the Thesis Submission / Defense Form, duly completed. The President of the Doctoral College validates then
the thesis submission. (Rf. Thesis Submission / Defense Form)

§3. The doctoral student shall submit 8 copies of his/her thesis at the secretariat of the concerned
academic unit, as well as a digital copy at the secretariat of the Doctoral College, in accordance with the
procedure of submission required by the Doctoral College.

§4. A certificate of thesis submission is delivered to the doctoral student by the secretariat of the Doctoral
College.

Article 13: Thesis Defense

§1.The doctoral student is informed in writing by the secretariat of the Doctoral College of the date of
his/her thesis defense.

§2. The thesis defense shall take place two months at least after submitting the thesis to the secretariat of
the Doctoral College.

§3. The thesis defense is public, unless otherwise exceptionally stated by the President.

§4. An announcement for the thesis defense is issued by the secretariat of the Doctoral College and posted
in the different academic units, ten days at least prior to the date of the defense.

§5. The thesis defense, as well as the deliberation, cannot take place unless all the jury members are
present. The deliberation is held behind closed doors.
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§6. Following the deliberation, the jury members shall fill and sign the record of thesis defense. The
President of the jury writes the minutes of the thesis defense co-signed by all the jury members who
attended the defense.

A duplicate of these minutes is attached to the diploma. The minutes shall indicate the grade
obtained by the student, as well as the distinction in accordance with the following scale:

Grade Distinction
85 Honorable (or “cum laude”)
90 Highly honorable (or “magna cum laude”)
95 Highly honorable with praise (or "summa cum laude")
100 Highly honorable with praise and recommendation for publication

For the distinctions “Highly honorable with praise” or “Highly honorable with praise and recommendation
for publication”, the unanimity of the jury members is required.

Article 14: Appeal

Until the nomination of the jury, the doctoral student can submit to the Doctoral Commission
any disagreement he/she may have with his/her Thesis Director. The Doctoral Commission will listen to
each of the litigant parties. Its decisions can therefore lead to an appeal to the Doctoral College at USEK.

Article 15: Plagiarism

Plagiarism refers to the insertion, in an academic and scientific work, of textual extracts, iconographic
documents, ideas or analyses, of other authors, by representing them as one’s own original work, either by
appropriation of the said texts, documents or ideas of others, or by omission of the correct reference of
others’ texts, documents or ideas and their sources.

Plagiarism represents a serious misconduct of an ethical nature. USEK, believing in the transmission of
knowledge as primarily related to ethics, autonomy, interdisciplinarity and transparency, considers
plagiarism as a violation of the academic and scientific work integrity in universities. It is therefore
subject to punishment, in this case to student expulsion, annulment of the Bachelor, Master or Ph.D.
degree, and even criminal prosecution, if applicable.

USEK reserves the right to review every research work (reports, projects, dissertations, theses), by
submitting them to a plagiarism detection software and/or to any other appropriate means”.

It is understood that when a doctoral student is caught in the act of plagiarism after reviewing his/her
work, and that his/her thesis is deleted, it is no longer possible for him/her to submit a new
application for admission to doctoral studies at USEK®.

Ratifications:

16/05/2009 Article 6

07/12/2010 Article 2.2

21/12/2011 Articles 2.4,5,6,7,9, 10, 11, 12 and 13
08/02/2012 & 05/12/2012 Article 15

5 Cf. Meeting of the USEK Council on 8/2/2012
6 Cf. Meeting of the USEK Council on 5/12/2012
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21/05/2013 Articles 6,7, 11, 12
09/10/2013 Article 2
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Freshman Program (Eng.)

Mission

The mission of the Freshman Program is to provide access to higher education for Lebanese or non Lebanese
students who have the permission to continue studying the foreign curriculum by providing them with courses
that comply with the requirements of the Lebanese Ministry of education.

Program Educational Objectives

1.

Students will be informed and readied for higher education programs through appropriate pre-
requisites.

Students will achieve improved competency in writing, note-taking, active reading, and critical
thinking skills to be able to master university level work.

Students will develop appropriate university conduct and make progress toward clarifying their
choice of major.

Program Outcomes

L

Students will read, understand, and analyze documents related to their course of study.

Students will advance their critical thinking through writing an effective critique on topics related to
their course of study.

Students will know how to find documents related to their course of study by resorting to university
library and other recourses.

Students will work in teams and individually to conduct laboratory experiments related to their course
of study.

Program Requirements

The Freshman Programs at USEK comply with the requirements of the Lebanese Ministry of Education and
therefore the courses are designed and chosen in accordance with the regulations and rules set by the
Ministry.

Accordingly, the selected courses include the subjects recognized by the Ministry of Education:

Humanities: History, Languages, Literature, Philosophy
Social Sciences: Anthropology, Business Administration, Economics, Geography, Management,

Political Sciences, Psychology, Sociology, Public Administration

Natural Sciences: Astronomy, Biology, Chemistry, Geology, Nutrition, Physics

Mathematics: Mathematics

The following table displays the courses that must be taken by Freshman Science students and Freshman Arts
students. These programs are equivalent to the Lebanese Baccalaureate part Il.
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Freshman Sciences Freshman Arts
ENGL140 English Communication Skills (3 | ENGL140 English Communication Skills
credits) (3 credits)
» ELL101 English Literature ELL101 English Literature
:g (3 credits) (3 credits)
s
§ Total credits: 6
T Total credits: 6
SOC100 General Sociology SOC100 General Sociology
w | (3 credits) (3 credits)
-9
c C
9 9
o
n n Total credits: 3 Total credits: 3
BI0101 Introduction to Biology BlO101 Introduction to Biology
(3 credits) (3 credits)
T é
25 Total credits: 3 Total credits: 3
O ‘C
2 un
MATH101 Mathematics | MATH101 Mathematics |
k4 (3 credits) (3 credits)
®
£
[}
-
®
2 Total credits: 3 Total credits: 3
PSY101 General Psychology PSY101 Introduction to Psychology
(3 credits) (3 credits)
CHM102 Introduction to Chemistry ECO100 Introduction to Economics
(3 credits) (3 credits)
PHY101 Introduction to Physics CHM102 Introduction to Chemistry
§ (3 credits) (3 credits)
s MATH102 Mathematics Il PHI100 General Philosophy
,_,2_, (3 credits) (3 credits)
NUT101 Introduction to Human Nutrition and HUM103 History of Civilizations
Dietetics (3 credits)
(3 credits)
Total credits: 15 Total credits: 15

Rules and Regulations

Who is entitled to apply to the Freshman Program?

Students are entitled to apply to the freshman program in Lebanon are Lebanese or non-Lebanese who have
all of the following:
the permissiom to continue studying the foreign curriculum (from the Equivalence Committee of the

Lebanese Ministry of Education);
a high school diploma or school leaving certificate;

New SAT (1000/1600) or TOEFL IBT (75/120) or TOEFL CBT (187/300) or USEK Placement Test (60/100)

or IELTS (5.5/9).
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N.B.: A student may have to enroll in an English Language remedial course ENG130 equivalent to 9 credits,
according to their results and based on the following rules: Redesigned SAT | Evidence-Based Reading and
Writing < 430 /800 or TOEFL iBT <57 /120 or TOEFEL CBT <152 /300 or IELTS <4.5/9

What are the requirements for enrollment of Freshman students in the first year (sophomore) of major
study?

Students should satisfy the requirements of USEK and the Lebanese Ministry of Education and Higher
Education to qualify for registration in the major of their choice and start a Bachelor degree program by:

o fulfilling 30 freshman credits completed within the Fall and Sping Semesters at USEK (the freshman
programs, whether Arts or Sciences, comply with the requirements of the Ministry of Education and
Higher Education) with a GA of 70/100;

e scoring a minimum of 2150 on both SAT Reasoning Test (Previously SAT I) and SAT Subject Tests
(Previously SAT Il) for Freshman Arts
OR
scoring a minumum of 2300 on both SAT Reasoning Test and SAT Subject Tests for Freshman Science;

e requesting a transcript from USEK certifying that they have achieved all the requirements.

What is the freshman credit load at USEK?

Freshman students are allowed a maximum load of seventeen credits per semester. The total of 30 credits
must be completed in the Fall and Spring Semesters. In the Freshman Program, the academic year will not
extend to the Summer Semester.

What are the university requirements?

e Photocopy of the national identity card or photocopy of valid passport (for international students);

e Two recent passport-size photos;

e The permission to continue studying the foreign curriculum (from the Equivalence Committee of the
Lebanese Ministry of Education);

e A high school diploma or school leaving certificate;

e SAT I scores.
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Rooted in its institutional mission and its commitment to faith, welfare of the human being, human and
spiritual values, and respect of cultural and religious pluralism, the General Education program at USEK
reflect the values of its founder, the Lebanese Maronite Order, and the teaching of the Catholic Church on
universities.

General Education program aims to provide students enrolled as undergraduates with value learning,
intellectual inquiry and to cultivate particular skills to become thoughtful and engaged and active citizens of
the country, the region and the world while bringing them to a critical and appreciative understanding of
religious tradition, ethical theories and moral development.

To this end, at least 30 credits of the undergraduate studies curriculum are devoted to General Education
that includes basic general knowledge, common and proper to USEK, while taking into consideration that
students who are enrolled in professional fields such as sciences and engineering should be exposed to the
humanities and social sciences and students enrolled in humanities fields should be aware of natural
sciences and quantitative reasoning:

- English & French Communication (3 to 6 credits)

- Religious Sciences (3 credits)

- History of Lebanon (3 credits)

- Quantitative Reasoning (3 to 9 credits): Mathematics / Statistics / Information Technology

- Civic Engagement (2 credits)

- Sports (1 credit)

- Arts & Humanities (3 to 6 credits): Ethics and Justice / Arts / Philosophical Inquiry / Literature

- Behavioral & Social Sciences (3 to 6 credits): Psychology / Sociology / Politics / Economics

- Sciences & Health (3 to 9 credits): Biology / Chemistry / Physics / Agriculture / Nutrition /
Environment / First aid and Emergency care.

Moreover, through these 30 credits of General Education, the university seeks to make its students good
citizens of the future, actively engaged in the development of societies, empowered with a sound culture,
possessing know-how as well as humanism, and contributing to the establishment of a better world.

Institutional Learning Outcomes:
Through USEK General Education, students will be able to:

e Engage in fundamental questions of faith and justice.

e Identify, reflect upon, integrate, and apply different arguments to form independent judgments.

e Collect, interpret, evaluate, and use evidence to make arguments and evidence-based decisions.

e Apply knowledge and tools from various disciplines in order to identify and address intellectual, ethical,
and practical problems of relevance to the contemporary world.

e Communicate ideas and arguments through clear writing and speech.

e Identify information needs, locate and access information, and critically evaluate sources.

e Collaborate intellectually and creatively with diverse people.

e Engage in the creative process and think critically about, its products, and its cultural traditions to
support society.
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English & French Communication | 3 to 6 credits Philosophical inquiry | 3 credits

ENG240 English Communication * PHI201 Introduction to Philosophy

FRN240 French Communication ** PHI210 Greek Philosophy

Religious Sciences | 3 credits PHI212 Philosophy of Earth

SRO211 Introduction to the Bible Language & Literature | 3 credits

LFR210 Myth and literature

SR0O213 Religious Pluralism and Dialogue

SRO214 Christian Presence in the Middle East LLA213 Intro.duction‘to Arab Literature
SRO215 Social Teachings of the Church ELL315 Public Sp?aklng .
SRO216 Religion and Politics ESP215 Introduct!on to the Sp'?mlsh Culture
SRO218 The Church and Mass Media CHI215 Introduction to the Chinese Culture
ALL215 Introduction to the German Culture
History of Lebanon | 3 credits ITL200 Introduction to the Italian Culture
HIS215 Lebanon in the Ancient Period . . . .
HIS220 Lebanon in the Medieval Period Behavioral and Socn‘al Sciences | (3 to 6 credits)
HIS225 Lebanon in the Modern Period Psychology | 3 credlts‘
HIS230 Lebanon in the Contemporary Period PSY_201 ‘ Introéuctlon to Psychology
HIS235 Phoenician Language and Civilization Sociology | 3 credits
HUM248 | Arab World and Civilization
Quantitative reasoning | (3 to 9 credits) HUM258 | Societies and Environment
Mathematics | 3 credits 50C201 Introduction to Sociology
MAT216| | General Mathematics (or any equivalent SOC210 Introduction to Anthropology
MAH216 | course) SOC211 | Youth and Society
Statistics | 3 credits Politics | 3 credits
STA220] Probability and Applied Statistics POL211 Introduction to Political Science
ST5220 POL212 Introduction to Geopolitics
Information Technology | 3 credits POL213 Introduction to International Relations
CSC204 Information Technology & Networking RIN205 Anthropology of Travel
(or any equivalent course) Economics | 3 credits
Civic engagement | 2 credits ECO222 Macroeconomics
Civic engagement | 2 credits MGT225 Foundations of Entrepreneurship
SOC217 \ Citizen and Civic Engagement Sciences& Health | (3 to 9 credits)
Sports | 1 credit Everyday Biology | 3 credits
‘ SPT | Sports Education BlO211 | Cellular Biology (or any equivalent

BLG211 course)
Everyday Chemistry & Physics| 3 credits

Arts & Humanities | (3 to 6 credits)

Ethics and Justlice l 3 credits CHM210]| | Fundamentals of Chemistry (or any
SRO217 Bioethics CHE210 equivalent course)

DRT214 Human Rights CHM212| | General Chemistry (or any equivalent
HUM345 Pedagogical Movements CHE212 course)

Arts | 3 credits PHY210 | | General Physics (or any equivalent
AVC203 Music and Film Thematic PCS210 course)

AVC204 Introduction to Contemporary Cinema Nutrition | 3 credits

AVP203 Introduction to Photography NTR211 | | Introduction to Nutrition

AVS202 Initiation to Theatre Practices NUT211

ARS216 Introduction to Artistic Expression Environment / Agriculture| 3 credits

DAA241 General History of Art BI0228 General Botany

PHO224 | Laboratory Theory and Photo Shooting GAG303 | Introduction to Ecology and Environment
THT280 Introduction to Acting First Aid and Emergency Care | 3 credits

MUS200 | Musical Initiation SIN244 | First Aid and Emergency Care

MUS202 Musical Listening and Appreciation

MUS237 Lebanese Music

*mandatory to all students
**mandatory to all students enrolled in hybrid programs
(French + English)
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General Education Courses Descriptions

ENG240 English Communication 3cr.

This course is designed to upgrade student proficiency in the English language. It offers guidance in critical
reading and instructions in writing to develop clear, well-organized prose. It emphasizes the writing process
with an introduction to rhetorical strategies, such as compare and contrast, cause and effect, and
argument, through the integration of the four language skills (listening, speaking, reading and writing).

FRN240 French Communication 3cr.

The main objective of this course is to prepare the students to carry out, in French, specific tasks in the
varied domains of the social and academic life through the acquisition of communication, linguistic and
cultural knowledge and the elaboration of real learning strategies.

The objectives and content of the course are defined with respect to the goals of the Cadre Européen
Commun de Référence pour les Langues. Consequently, the pedagogical process of the course will be
privileging the action-based approach that involves authentic communication tasks: writing and oral
essays, in all (personal, professional or public) fields which will engage the student in an authentic situation
of communication.

SRO211 Introduction to the Bible 3cr.

The goal of this course is to introduce students to biblical theology, based mainly on the subject of
divine-human alliance. Through responses to the history of geographic and historic progression,
particularly pertinent to us since Lebanon is a part of the Holy Land, the issue of inspiration, revelation and
canonicity of sacred texts, the presentation of literary genres and direct contact with biblical texts, will give
students a general idea about the divine-human process promised in the Book of Genesis and
accomplished by Jesus Christ. The Bible, a book said to be hard to understand and sometimes impossible to
even be considered as credible (especially in the Old Testament, which remains inaccessible), is made
approachable in this course because it introduces us, not only to the face of God the Teacher who never
tires of understanding the “ungrateful” people, but also the Loving face of God who insists on establishing
an alliance with the whole of humanity even though they crucified his Son. Students who finish the course
will acquire the understanding that each biblical story is a reflection to their own story with the “Good
God”.

SRO213 Religious Pluralism and Dialogue 3cr.

In Today’s world, interfaith dialogue cannot be ignored as a main need of communication among the
world’s religions especially since violent acts and genocides in the name of religion are unfortunately
becoming a reality.

“Religious Pluralism and Dialogue” course is designed to introduce students - intellectually and actually - to
different religions within the same society, where religious people can interact freely and live peacefully
side-by-side.

During the semester, the main topic to be discussed is how to turn an encounter into dialogue. This will be
achieved by building a complete understanding of dialogue as a style of communication. In addition, a
systematic typology of approaches will be introduced aiming to show the results of interfaith dialogue and
to clarify the dynamics under religious pluralism.

Through this course, students are invited to cross into worldviews of Jewish, Christian and Muslim
neighbors in order to perceive the real similarities and differences with their own perspective.

SR0O214 Christian Presence in the Middle East 3cr.

This course will introduce students to the extensive history of the Churches in the Middle East, their
vocation and their current situation. Knowledge about this subject is fundamental for the Proclamation of
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the Gospel, the quality of the testimony, ecumenical dialogue and conviviality in the Lebanese context. The
main goal of this course is to provide the students with the elements and tools for serving the Church and
the world.

The Christian presence in the Middle East finds its meaning in the vocation and mission vested in our
churches issued from a surprising plurality. The proclamation of the Gospel in this region of the world
depends on ecumenism and interreligious dialogue which somehow constitute two major components of
the subject of this proclamation. The challenges are significant, given the complexity of the current
situation in which the Christians in the Middle East are struggling. These challenges are discussed both in
the Apostolic Exhortation of Pope John Paul Il at the end of the special meeting of the Synod of Bishops for
Lebanon, entitled A New Hope for Lebanon (1997), and in various pastoral letters by the Council of Catholic
Patriarchs of the East, in particular those of Easter 1992 entitled the Christian presence in the East:
Testimony and Mission, Christmas 1994 entitled Together Before God for the Good of the Individual and
Society (the coexistence between Muslims and Christians in the Arab world), and Easter 1999 entitled The
Ecumenical Movement "May Them All Become One". Analytical reading of these documents is likely to
ensure better reception of the content in the ecclesial community and give the Christian presence in the
Middle East its full meaning.

SRO215 Social Teachings of the Church 3cr.

This course serves as an introduction and examination to basic concepts and methods necessary in social
ministry of the Church today. It reflects Gospel values of love, peace, justice, compassion, freedom, service
and community in the context of modern social problems.

The goals of this course are to increase students’ understanding of the concepts of catholic social thought
and of concurrent developments in social theory more generally and to apply these understandings and
skills to specific societal and cultural settings.

SRO216 Religion and Politics 3cr.

The ambiguous relationship between religion and politics dates far back to times and eras in human
history. This ambiguity is caused by the two specific models for this relationship, based on the limitation of
the understanding of religion to the religious institution and doctrine which is summed up by the religious
institution in its interpretation. When a given authority meets another one, and a certain doctrine
encounters another doctrine, such as policy, confusion about the nature of the relationship will happen. On
the other hand, there is another reality, specifically undervalued in the East, which is that religion is an
internal requirement in human life and societies. This requirement is widely and clearly addressed in the
books of thinkers, as they discover that religion is a constituent idea in human existence and a source of
inspiration, and see that religion is about revealing the human history and the history of people and
communities. In this context, the image of the relationship becomes different. Confusion is then unveiled,
and the relationship moves from exclusion to dialogue, especially in the political sphere, according to the
saying of one of the biggest jurists and political philosophers of our time, Bockenforde: “ The liberal
secular state lives on premises that it cannot itself guarantee”.

These elements are the focus of our attention in this course.

SRO218 The Church and Mass Media 3cr.

In a world that is becoming secularized, where Christianity is marginalized and where language is not
common, the Church, custodian of the Gospel (Word, Voice and Image of God) has something to say to the
communication’s world (speech means, sounds and human images).

In parallel, the Church would need the media to deliver to this secularized world her message of salvation.

- With the increased importance and development of the social media it is important to know the
Church’s doctrine regarding the world of mass communications. What are, in a comparison, and in
practical cases, the positions of other religions (Islam, Judaism) vis-a-vis of these media?

- What is the best way for the Church to fulfill its mission of humanization and evangelization
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through the mass media and communication tools (word, sound, image)?
How can she develop an appropriate communication strategies to deliver its message to Christians
and non-Christians?
- For their part, how the so called new media (those of the digital age) have to be at the service of
peace, human rights, freedom, human dignity and dialogue between religions and cultures?
This course is an answer corpus, theoretical and practical, for this multifaceted problem.

HIS215 Lebanon in the Ancient Period 3cr.

Students will be introduced to the ancient history and antique archeology of Lebanon, including the main
historical events and the archeological sites that make this period important for Lebanon. Students will
present, through written and material testimonies, the diverse civilizations and the cultures of Lebanon,
having gained knowledge and experience through working on archeological sitesand studying several
themes: arts, crafts, trade, religion, politics, and society. The period examined, distributed over six
chronological phases, starts with prehistory and ends at antiquity/the preByzantine era.

HIS220 Lebanon in the Medieval Period 3cr.

Students are introduced to the history of medieval Lebanon, a very important period, which begins with
the ArabMuslim conquest of Lebanon in 636 and which ends in 1516 with the victory of the Ottomans over
the Mamelukes. Students will become familiar with research while using primary sources.

HIS225 Lebanon in the Modern Period 3cr.

The history of modern Lebanon extends from the date of the Ottoman victory over the Mamelukes during
the battle of Marj Dabek in 1516 to the beginning of the First World War in 1914. Students will learn
chronologically about the great periods and events in Lebanon’s history, as well as the reign of the Maan
and Chehab dynasties, and both Caimacamias, Moutasarifiya (from 1861 to 1915), and the evolution of
Lebanese society.

HIS230 Lebanon in the Contemporary Period 3cr.

This course covers the history of contemporary Lebanon from the eve of World War | until the present day.
This history includes the formation of the State of Lebanon and the struggle to maintain its integrity and
independence. Lebanon was the first political entity established in the NearEast since the 16th century. The
roots of its political institutions were built during the Mutasarifiya, under the guarantee of major powers.
The Lebanese political entity was confirmed through the declaration of the Lebanese Republic in 1926 and
its independence. Independent Lebanon, since 1943, has experienced periods of stability and prosperity as
well as periods of disturbance and sociopolitical agitation on the local scale, depending on regional and
international rivalries.

HIS235 Phoenician Language and Civilization 3cr.

This course focuses on the first stages in human history where writing began to take forms shapes. The
Phoenicians were the first to invent the alphabet and the letter with vowels and consonants although in an
embryonic manner. The objectives of this courses are summarized as such:
e Help students rediscover the Phoenician alphabet: importance, value, ramifications and influence
upon subsequent civilizations.
o Highlight the influence of the alphabet on cultures of various peoples: Greeks, Egyptians,
Chaldeans, Assyrians, Nabateans, Arabic and others in various regions of the Near East.
e Understand the origin of many present alphabets to include Nabatean, Palmyri, Thamoudean,
Aramean and others.
Grasp and appreciate the role the Phoenicians through this invention have played in the development of
world cultures, international relations, trade and many forms of science and arts.
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MAT216 General Mathematics 3cr.

This course provides the solid basics needed by students to be able to handle their specialty courses. Topics
covered include: function of a real variable, elementary functions, Taylor's expansion, simple integral and
methods of integration, differential equations, multivariable functions, continuity, partial derivative, the
chain rule, differential, introduction to double integrals, methods of integration, matrix calculus,
determinants, and linear systems.

STA220 Probability and Applied Statistics 3cr.

This course prepares students for the practical use of probability and statistics in the biomedical field
(agronomy, chemistry, biochemistry, nutrition, medicine, etc.). Topics to be covered are: elements of
descriptive statistics, population, statistical units, frequency distribution, and characteristics of central
tendency and dispersion. The course also covers these aspects in detail: probability and combinatorics,
conditional probability and Bayes' formula, applications, discrete and continuous random variables,
expectation and moments, the weak law of large numbers, empirical frequencies and basic probability laws
(Binomial, Multinomial, Poisson, Normal) and asymptotic behavior, the law of large numbers, sampling and
estimation, and an introduction to the use of hypothesis tests, and the Chi-2 contingency table.

CSC204 Information Technology & Networking 3cr.

This course introduces the basics of the integration of information technology and networking in
professional life. Subjects treated include: application software; systems software; system unit; Excel
spreadsheets; HTML language; physical architecture of a network; internet; internet services; internet
protocols (TCP/IP, HTTP, FTP, SMTP et POP ); the IPV4 addressing classes; and applications.

SOC217 Citizen and Civic Engagement 2cr.

The course aims to teach USEK students notions, concepts and practical applications indicative of a civic
and citizenship commitment which would contribute to the development of society.

This course is built on theoretical and practical learning areas as follows: a) Acquiring the concept of
commitment and its forms (contract, charity work, activism, promise, voluntarism, giving, love of the other,
etc..),; b)Adopting the fundamental values of citizens such as: freedom of religion and expression, justice,
equality, togetherness, family and social solidarity, patriotic and world collective identity, the place of
religion in society, etc. ..); c)Integrating the components of social life: democracy, laws, rights, civil society,
communal life, social and community diversity, participation in political and public life, elections, individual,
institutional and collective security, municipal activities, union activities, etc...) d) Addressing and dealing
with social issues such as sustainable development, community health, social discrimination, work ethics,
the integration of people with special needs, etc. (A description of performed observation and action is
provided with the course, based on concepts covered in class).

SRO217 Bioethics 3cr.

More and more, human beings have acquired power over nature due to sciences development and
techniques. As a result of biology progress, he is trying to master health problems, reproduction and
genetics. As for an essential question: Is all possible desirable?

This biological - techno - scientific upheaval which is causing an effective medicine meet another socio-
cultural and ideological upheaval that has influenced the representations of life and death, health and
sickness, care and preventive care, curative and palliative treatment... These changes are causing a huge
social phenomenon that was materialized with bioethics term in 1971.

DRT214 Human Rights 3cr.

This course aims to introduce students to the concept of Human Rights, since its appearance in history.
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It presents, initially, the concept of law in the variety of its dimensions, and focuses on the development of
charters related to the rights of the human person notably since the Cyrus Cylinder to the Bill of Rights of
the man and Citizen (1789).

Second, this course focuses on the socio-political, philosophical and theological conditions that favored the
emergence of the Universal Declaration of Human Rights (1948).

A study from the principles of this Declaration will be developed to effectively sensitize the student to the
concept of rights of the human person.

This course examines the acceptance of the Declaration and its application in different countries,
particularly those hostile to its goals and aims.

HUM345 Pedagogical Movements 3cr.

This course is intended for any student wishing to keep abreast of contemporary pedagogical thinking
through the work of educationalists that have marked our age (Dewey, Montessori, Decroly, Claparéde,
Cousinet Freinet). In this regard, the aspect of the pedagogical relationship is tackled within the meaning of
the authoritarian pedagogy (Alain), of non-directive pedagogy (Roger), of institutional pedagogy (Oury), of
pedagogy by objectives (Mager) and of differentiated instruction (Meirieu). The introduction to these
various educational streams is accompanied by readings of reflection on the aims of education, on the
values to be transmitted and on the search for a new ethic for the learner as well as the teacher.

AVC203 Music and Film Thematic 3cr.

This course highlights the value and function of music in the film world. In particular, it establishes the
fundamental relationship between music production and moving images.

AVC204 Introduction to Contemporary Cinema 3cr.

The course covers the history of world cinema from 1950 to 1985 addressing, among others, the American
cinema of Griffith, the Hollywood system and the star system, Russian cinema, German Expressionism,
Surrealism and French Impressionism as well as Italian Neo-realism...

AVP203 Introduction to Photography 3cr.

This course offers an introduction to photography, use and handling of photographic emulsions, to enable
students to acquire the principles of photography and adopt the logic of this medium. At the end of this
course, students should be able to master the basics of photography, and this includes scientific techniques
of image formation and the first visual esthetic laws.

AVS202 Introduction to Theatre Practices 3cr.

The course develops an introduction to applied theater practices, and motivated learning of technical skills
and human qualities. The goal is to introduce students to the performance strategies of actors, and the use
of different techniques and exercises to stimulate the imagination and improve concentration.

ARS216 Introduction to Artistic Expression 3cr.

The objective of this course is to give the student the opportunity to make a personal work of exploration
and plastic experimentation. The student will use the techniques of watercolor, pastel, and oil painting to
create new plastic compositions according to the themes proposed by the teacher.

DAA241 General History of Art 3cr.

The objective of the course is to give students an understanding of the chronological order of events that
constitute the history of art. They will use the methodological tools of the discipline, to learn how to
situate, compare and understand the relationships between them through a study of their stylistic
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characteristics and their socio-historical context.

THT280 Introduction to Acting 3cr.

Introduction to different fundamental techniques used in the creation of a character. Emphasis on
relaxation, concentration, and development of a role through sensorial and emotional memories. Students
will improvise and do monologues as exercises in this introductory course.

MUS200 Musical Initiation 3cr.

This course will introduce students to the basics of music; it will cover material such as pitches, rhythms
clefs, scales and dynamics. The utility of this course as part of the general requirement is to become
familiar with the musical language through experiences based on fun activities making it enjoyable as well
as useful.

MUS202 Musical Listening and Appreciation 3cr.

Not enough people listen to art music critically. This course proposes is to introduce students to the
masterpieces of so-called classical music, from the middle ages to the present day. The course includes, in a
first step, the presentation of the composer and his career as historical and artistic; Secondly, it addresses
the structure and the content of the selected artwork. The 'tools of perception' are the component
dominant in the explanatory part of the course.

MUS237 Lebanese Music 3cr.

This course is designed to:

1. Sensitize students to Lebanese folk music.

2. Make them aware of the danger that threatens this music: a Heritage endangered. The
disappearance of the songs with the disappearance of the circumstances and opportunities serving
their raison d’étre. The disappearance of the 'old', guardians and deliverers of the tradition. A
heritage uncollected, not recorded in a scientific way.

3. Let them discover the diversity of forms: mostly little known and unknown forms.

4. Study of the poetic-musical internal structure of each form of traditional song.

PHI201 Introduction to Philosophy 3cr.

The course will introduce students to philosophical thinking and practice. It will cover, on the one hand, the
main philosophical currents, highlighting their specificity and their creative input and, on the other hand,
the most representative authors in the history of philosophical thought. In an effort not to separate these
themes and the fundamental questions of mankind, the course attempts to show the relationship that
develops between the aforementioned notions, with the aim of addressing their impact on certain world
views that constantly interpolate us within contemporary societies.

PHI210 Greek Philosophy 3cr.

This course is divided into two parts: the first part examines pre-Socratic sources that give students the
proper tools to acquire philosophical thinking in their quest for the nature of things, and in their attempt to
unveil both natural and human phenomena. It thus includes the main schools of thought such as the School
of Miletus (Thales, Anaximander, Anaximenes), the Pythagorean school (Pythagoras), the lonian school
(Heraclitus), the Eleatic school (Parmenides), as well as the Sophists.

The second part deals with Socrates, Plato and Aristotle.

PHI212 Philosophy of Earth 3cr.

The course offers a reflection on the Earth and the human relationship with the Earth along three axes: a
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first semiotic and semantic axis that delineate the meaning of the concept "land" in the history of thought;
a second interdisciplinary axis that deals with land in philosophy, in theology, in physics, in ecology, in
economics and in art; and a third ethical axis that will address the different aspects about the "terrestrial"
actuality including media activity where the Earth is with a stronger presence.

The Lebanese land constitutes the subject of the course as intercultural breeding ground.

LFR210 Myth and Literature 3cr.

This course seeks to initiate the students to the sources of Western literature through the study of Greek
and Roman myths. The course consists of two parts. The first part includes the definition of myth in
general, of the Oedipus myth in particular, and a presentation of ancient tragedy. The second part focuses
on the comparative study of ancient tragedy and a classic tragedy. The course concludes with an
introduction to the myth criticism approach.

LLA213 Introduction to Arabic Literature 3cr.

This course introduces the conception of Arabic literature and its evolution throughout the different
literary eras, from Arabic Literature and Pre-Islamic Civilization to Modern and Contemporary Literature.
Amongst those are: Sadr al- Islam and the Umayyad Eras, Abbasids Era, Mamluk and Ottoman Era,
Renaissance Era, Andalusian Era, and Overseas Arabic Literature. This course also includes the
characteristics of Arabic Language and its development, as well as Arabic prose and poetry, and their
achievements in their various literary genres.

ELL315 Public Speaking 3cr.

This course is designed to help students become more effective and responsible speakers and listeners. It
will encourage them to communicate more openly in different settings (speeches, debates, group
discussion, interviews, etc.). This course teaches students the necessary skills needed to become more
articulate in verbal communication. It also highlights the importance of both encoding and decoding in the
communication process.

ESP215 Introduction to Spanish Culture 3cr.

This beginners course will allow applicants to receive the necessary knowledge in accordance with the Al
level of the Common European Framework of Reference for Languages. The course is mainly interactive
and focuses on learning based on daily life situations all applicants can relate to, in order to be able to
manage simple situations they might be faced with and enlarge their vocabulary for maximum proficiency.

CHI215 Introduction to Chinese Culture 3cr.

This beginners course will enrich applicants with the basic knowledge and requirements of the Chinese
language. They will come to understand its rules, its alphabet and its history. The interactive course will
allow applicants to differentiate between the various constituents of a sentence in Chinese, as well as
identify simple characters and be able to draw them correctly to eventually expand their vocabulary.

ALL215 Introduction to German Culture 3cr.

This beginners course will allow applicants to receive the necessary knowledge in accordance with the Al
level of the Common European Framework of Reference for Languages. The course is mainly interactive
and focuses on learning based on daily life situations all applicants can relate to, in order to be able to
manage simple situations they might be faced with and enlarge their vocabulary for maximum proficiency.

ITL200 Introduction to Italian Culture 3cr.

This beginners course will allow applicants to receive the necessary knowledge in accordance with the Al
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level of the Common European Framework of Reference for Languages. The course is mainly interactive
and focuses on learning based on daily life situations all applicants can relate to, in order to be able to
manage simple situations they might be faced with and enlarge their vocabulary for maximum proficiency.

PSY201 Introduction to Psychology 3cr.

This course will provide students with the basic concepts in psychology and will facilitate their access to
knowledge during their academic curriculum. It includes the following objectives: understanding
psychology from a historical and a theoretical perspective (Gestalt, phenomenological, experimental,
scientific, psychoanalytic and cognitive, etc.); understanding the various fields of psychology (clinical,
experimental, developmental, educational, social, etc.) and the different methods used (experimental,
clinical, psychometric, projective, etc.); providing an appropriate approach to personality issues - basic
needs, affective and emotional (feelings, emotions), intellectual (cognition, memory) and social (social
influence).

HUM248 Arab World and Civilization 3cr.

This course aims to introduce the student to discover the diffusion centers of the Arab-Muslim culture.

The course takes its starting point to Mecca, birthplace of Islam, embraces capitals and cultural centers of
the Umayyad and Abbasid empire through Damascus, Baghdad, Cairo, Cordoba, Kairouan and Morocco.
The course focuses thus on the intermingling of races, peoples, cultures that gave birth to a Muslim-Arabo
civilization based on a Greco-Arabic, Muslim-Arab, Judeo-Islamic and Christian-Islamic syncretism.

HUM258 Societies and Environment 3cr.

This course concerns the physical, natural and social environment of the Mediterranean geographical
space. The course exposes the environmental risks at different levels: ground, atmospheric and maritime.
It also handles (treats) the sustainable development as effects and consequences on the quality of life of
the human being in the context of the Mediterranean societies. Thus, the course presents the multiple
environmental policies in the national territorial scale in order to advance an ideal type of environment
policy of involving national, regional and local authorities.

S0C201 Introduction to Sociology 3cr.

This course provides a basic knowledge of general sociology: a) it presents an overview of the context of
event emergence of sociology on the basis of the main founders and focuses on the methodological
perspectives and applied sociological methods and techniques; b) it focuses on the key principles of social
themes, which description and definition have fueled the many debates that are changing this discipline
within the vast corpus of scientific knowledge. This course provides the students with general sociology
elements, sensitizes their "sociological perspective" and develops critical reflection on various social issues.

S0C210 Introduction to Anthropology 3cr.

This course focuses on the complex question of humans and the place of anthropology within the science
of humanity. It addresses the key conceptual notions of anthropological reflection (society, myth, ritual,
tradition, symbol, etc.). Similarly, the course presents the components of the research framework, both
practical and theoretical, of anthropological study. It develops the basic foundation of the entire social
system and proposes the discovery of trends of current anthropological topicality and openness to
contemporary anthropology. Upon completion of this course students will be able to understand the
concepts of anthropology and its fundamental concern that allows it to guard against social, cultural, sexist
and racial prejudice.

S0C211 Youth and Society 3cr.

This course aims to reflect on the multi- dimensional experience of youth. It positions it in relation to other
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age groups, by conducting an analytical reading through the concepts and notions of value, norm, culture,
ritual, symbol, engagement, life project, the social role of religion, etc. ; to reach the level of placing the
youth in spaces and social times such as: family, friends, leisure, associative and political life. The course is
particularly interested in young people as the key to any social construction and any change of mentality in
favor of a humanist dialogue among societies.

POL211 Introduction to Political Science 3cr.

This course defines the notion of policy. It questions the concepts of “Political Science” and the different
“Political Sciences” with a focus on the field of policy. The concept of State is an important part in this
introduction given the interdependence and complementarity between “political” and “State”.

POL212 Introduction to Geopolitics 3cr.

This course offers an introduction to geopolitics, its development through history and, its different schools
of thought. An analytical approach to the geopolitics of Lebanon and the Middle East is a key aspect of the
course.

POL213 Introduction to International Relations 3cr.

Beyond any theoretical perspective, this course presents the current state of international relations
following the fall of communism; emphasizing the new world order, globalization, the role of the United
States and its reappraisal.

RIN205 Anthropology of Travel 3cr.

The course aims at analyzing the experience of travelling under many aspects: from the idea itself of travel,
to the comparison between different travelers, to its deep implications in history, economy, philosophy,
psychology, sociology, literature, painting, cinema etc.

A “travel into travel”, for being richer when returned to the starting point and capable of managing
projects and activities connected to travel.

Each lesson will be based on the reading of texts and main interpretations, in order to enable the students
to advance their own critical hypothesis.

ECO222 Macroeconomics 3cr.

This course gives an insight into macroeconomics, portraying the economy as a whole. It is by developing
an understanding of fundamental economic terminology, and concepts and principles that we are able to
interpret economic changes and their impact on a country’s situation.

MGT225 Foundations of Entrepreneurship 3cr.

This course acts as a bridge between theory and the real-life application of academic principles. It
complements the academic journey by introducing the students to the concept of entrepreneurship as way
to turn their ideas into businesses that can create value in the marketplace. It starts by introducing the
students to the entrepreneurial culture and mindset and ends by suggesting tools and methods that they
can use if they decide to follow an entrepreneurial path in life.

BlO211 Cell Biology 3cr.

In this course students will study the structures and functions of prokaryotic and eukaryotic cells. We will
focus on eukaryotic cells by examining different areas of cell biology including: the plasma membrane and
organelles structures and functions, cellular communication, the cell cycle and its regulation, as well as
synthesis and function of macromolecules such as DNA, RNA, and proteins.
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CHM212 General Chemistry 3cr.

The purpose of this course is to present a general outline on chemistry. Through this course chemistry is
introduced in its various aspects: the structure of the atom, the various models, and the properties of the
elements in the periodic table; various chemical bonds, the Lewis structure, VSEPR rules; thermochemistry,
thermodynamics and chemical equilibrium; kinetic chemistry, reactions rate orders, the Arrhenius law;
solutions chemistry, acids and bases and various acid-base equilibrium; complexation, liquid solid
equilibrium and solubility product; and redox titration and electrochemical cells.

PHY210 General Physics 3cr.

The objective of this course is the introduction of various laws, principles and physical mechanisms, whose
understanding is essential to students pursuing studies in various branches of science. This course consists
of several independent parts. The first one deals with dynamics, the different types of motion, Newton's
laws, and conservation of energy. The second part deals with hydrostatics and fluid dynamics. The third
part deals with thermodynamics, calorimeters, the first principle and the basic transformations, the ideal
gas, and thermodynamic cycles. The fourth part concerns the analysis of simple electrical circuits using
Kirchhoff laws and the movement of a particle in an electromagnetic field. In the fifth part we talk about
relativity, the theory of photons, and the photoelectric effect. Upon completion of this course the students
will have acquired sufficient knowledge of several basic principles in physics and be familiar with these
various topics.

NTR211 Fundamentals of Human Nutrition 3cr.

This three-credit course introduces the basic concepts related to nutrition. It gives an overview of
nutrients, including their food sources, digestion, metabolism, functions, and requirements in humans. This
course also examines the use of dietary guidelines and recommendations to assess the nutrient intake of
healthy individuals. Upon completion of the course, students will be able to make optimal food choices for
better health.

BIO228 General Botany 3cr.

The course has two parts: plant histology and biology. Histology is the study of meristems, parenchyma and
plant tissues, their origins, their characteristics, and role. Plant biology looks at the lower and higher plants,
their characteristics and their classifications.

GAG303 Introduction to Ecology and Environment 3cr.

This course develops an understanding of the principles of ecology, the life supporting and resource
generating structures and functions of the ecosystems. It explores the role of atmosphere, hydrosphere
and lithosphere in sustaining life. The course also analyses reasons and effects of current and future
environmental problems as well as different aspects of sustainable development.

SIN244 First Aid and Emergency Care 3cr.

Teaching is divided into four parts:

e Basic knowledge in anatomy and the functioning of various body systems

e Prevention of the most common diseases and accidents
Essential concepts on the most common diseases and the action to be taken

e Learning of first-aid behaviors in order to deal with life-threatening emergencies or accidents
This course provides students with a first aid certificate delivered by the Red Cross.
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What is a Minor?

An academic minor is a declared secondary academic program during a student undergraduate studies. For
Example, you can graduate with a major in Computer Science and a minor in Business. Graduating with a minor
might not always be time and energy consuming but an extra addition with lots of benefits.

Top Benefits of Getting a Minor

Boost your resume

Expand your knowledge and your expertise

Enhance your job qualifications and employability
Differentiate yourself and upgrade your profile

Fulfill your passion by mastering an interest or hobby

ukhwN e

Do you Know?

e that you can graduate from USEK with a Major and a minor.

e that you can have a major in the main field of study, to direct your focus as an undergraduate student,
and a minor to supplement this major.

e that you can choose to minor in something you are passionate about but that does not pertain to the field
in which you seek employment.

e that graduating with a minor can also be a good way to make you stand out in the job market or when
applying to grad school.

Which Minor Can | Choose?

You can choose any minor from any discipline different than your major study. For example, you cannot have
a Minor in Finance if you are majoring in Management. While if you are majoring in Psychology you can surely
have a minor in Education.

How to Declare a Minor?

A minor is declared upon completing 30 credits of study at the Registrar’s Office or online. The deadline for
declaration of minor is the 13th week of a semester. You are allowed to declare a minor until your final
semester before graduation. Hence, your minor shall be completed before graduation.

What are The Rules and Regulations When Declaring a Minor?

1. Students cannot apply for two minor programs at the same time. Academic minors are organized around
a specific set of objectives, defined according to each field, which are achieved through a set of structured
courses, not necessarily related to exclusively one discipline. Minors are expected to provide students with
necessary knowledge and primary competencies.

2. Academic minor consists of 15 to 21 credit hours depending on the chosen subject, as specified in the
catalogue, with at least 9 credits, chosen from courses at the upper level (code 300 or above). A group of
courses are offered to students allowing them to choose the topics that they may be interested in to
complete the required credits, while maintaining a degree of flexibility.

3. Courses taken in a minor may be transferred to fulfill other academic requirement, e.g. majors, general
education, without reducing or affecting the minimum number of credits required for a degree. No more
than 6 credits may be counted as transferred credits (from another institution). However, Students
enrolled in a double degree cannot apply for a minor. Students cannot apply for a double minor as well.
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To declare a minor, students should submit a request at the Registrar’s Office or online upon completing
30 credits of major study. The request requires the approval of the Head of the department offering the
primary major and the approval of the Head of the department offering the minor. The deadline for
declaration of minor is the 13th week of a semester. However, no student can declare a minor in his first
year of study and in the same discipline of his major.

Students cannot apply simultaneously for a minor program and a double major.

Students cannot apply simultaneously for a minor program and a double Degree.

Students must meet minimal course and grade requirements, as determined by the Head of the
department offering minor, to be accepted into the desired minor. Hence, students are not allowed to
register for more than 21 credits per term from which 12 credits pertain to the major and 9 credits to the
minor.

The minor requirements will follow the catalog year of the student’s primary major. The minor will not be
awarded after a Bachelor’s Degree is awarded. However, students have the right to postpone their
graduation in case they were willing to increase their GPA or finalize a Minor.

The academic minor will be indicated on the student’s transcript and not on the diploma. Its AVG is
calculated along with the overall AVG of the major.
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Choose Your Minor

Minor Credits | Accessible to Campus

Faculty of Agricultural and Food Sciences

Minor in Food Packaging & 16 Ka

Distribution

Minor in Sustainable Food Security 20 Open to all majors Ka

Minor in Sports Nutrition 15 Ka

USEK School of Business

Minor in Management 18 Ka, Zh, Ck

Minor in Finance 18 Ka, Zh, Ck

Minor in Audit 18 ) Ka, Zh, Ck
— Open to all majors

Minor in Hotel Management 18 Ka

Minor in Marketing 18 Ka

Faculty of Engineering

Minor in Biomedical Engineering 18 Ka

Minor in Material Sciences & 17 Ka

Engineering

Minor in Building Simulation 17 Ka

Minor in Computer Engineering 19 Limited to Engineering majors Ka

Minor in Electrical Installation 16 Ka

Minor in Petroleum & Natural Gas 15 Ka

Engineering

Minor in Process Engineering 17 Ka

Faculty of Fine and Applied Arts

Minor in Photography 16 Ka

Minor in Plastic Arts 18 Ka

Minor in Iconography 18 Ka

Minor in Sound Recording 18 Open to all majors Ka

Minor in Art & Architecture History 18 Ka

Minor in Interior Design 18 Ka

Faculty of Law

Minor in Human Rights ‘ 15 ‘ Open to all majors Ka, Zh

Higher Institute of Political and Administrative Sciences

Minor in Middle Eastern Studies ‘ 18 ‘ Open to all majors Ka

Faculty of Letters

Minor in Journalism & Communication 17 Ka

Minor in Arabic Language & Literature 21 Ka

Minor in Modern Language & 19 Open to all majors Ka

Translation

Minor in Italian Language and Culture 15 Ka

Institute of History

Minor in History of Lebanon & the 16 Open to all majors Ka

Middle East

Faculty of Music

Minor in Musicology 18 Ka
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Minor in Theater 18 Ka
Faculty of Philosophy and Humanities

Minor in Basic Education 18 Ka, Zh
Minor in Philosophy 18 Ka
Minor in Psychology 18 Open to all majors Ka
Minor in Sociology 18 Ka
Minor in Social Intervention 18 Ka
Faculty of Sciences

Minor in Web & Mobile Programming 17 Ka, Zh
Minor in Actuarial Studies 18 Ka
Minor in Applied Chemistry 18 Open to all majors Ka
Minor in Chemistry 18 Ka
Minor in Biochemistry 18 Ka, Zh
Minor in Natural Sciences 24 Ka
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Faculty of Agricultural and Food Sciences

Minor in Food Packaging and Distribution
Mission

The mission of the minor in food packaging and distribution is to deliver responsible graduates who are
conscious and professional in dealing successfully with challenges related to this topic and who will have a
positive impact on their communities and the food industries for the betterment of the quality of human life.

This will be achieved by providing multidisciplinary teaching, learning and research activities on the
importance of packaging and distribution of food commodities, the different types of packaging and their
adequacy for specific types of food, food distribution techniques and conditions, the food supply chain, and
food and packaging waste management.

Program Educational Objectives
Students will be able to:

1. Assess the quality and efficiency of packaging and distribution conditions used by different food industries.
Support food industries in improving their food quality and shelf-life by implementing sustainable
alternatives to conventional food packages and distribution methods.

3. Understand how the decisions they take as consumers, workers, stakeholders, citizens and policy makers
affect human welfare.

Program Outcomes

a. Knowledge in appropriate concepts, theories and emerging methodologies related to food packaging
and distribution.

b. An artistic method in packaging design with functional traits, in terms of bioactive and biodegradable
materials.

c. Decision-making capacity in the food supply chain with theories related to goods distribution and
purchasing.

d. A broad education necessary to understand the effect of food waste and packaging on human health
and the result of sustainable alternatives on the economy, society and the environment.

Minor Requirements

ARG400 - Packaging Design

CHMA420 - Macromolecules, Polymers and Materials
GAA337 - Legislation and Standardization

GAA342 - Food Packaging and Handling

GAA414 - Waste Management in Food Industry
TRA310 - Transport and Logistics

Total 16

w w NN W wN
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Minor in Sports Nutrition
Mission

The mission of this program is to prepare graduates in becoming physical fitness experts. Graduates will be
able to contribute to the improvement of health and wellbeing of individuals and groups of people through
professional physical activities.

The program offers the opportunity for graduates to work in corporate wellness and/or fitness centers,
university or commercial athletic teams.

Program Educational Objectives

1. Prepare graduates to be competent entry-level sport nutrition experts.

2. Understand the importance of nutrition before, during or after any sport activity.

3. Evaluate the nutrition for active individuals and athletes in different fitness settings.
Program Outcomes

a. Maintain up-to-date knowledge and synthesize approaches related to sports nutrition.

b. Develop personal characteristics such as leadership and the ability to work in corporate wellness or
fitness centers.

c. Apply the knowledge of food and nutrition before, during or after any sport activity.

Minor Requirements

BIO221 - General Anatomy

NUT222 - Nutrition and Physiology |
NUT335 - Nutrition in the Life Cycle
NUT410 - Physiology of Exercise
NUT415 - Exercise Metabolism
NUT433 - Nutrition for Athletes

Total 15

N W N W WN

Minor in Sustainable Food Security
Mission

The mission of the minor in sustainable food security is to deliver responsible graduates who are conscious
and professional in dealing successfully with challenges related to this topic and who will have a positive
impact on their communities and the food industries for the betterment of the quality of human life.

This will be achieved by providing multidisciplinary teaching, learning and research activities on the
importance of macro- and micro- nutrients, as well as the microbiological and chemical content of different
types of foods.

Program Educational Objectives
Students will be able to:

1. Understand the importance of an appropriate and balanced diet, of strategies to control the proliferation
of pathogenic microorganisms, and of laws and regulations related to food security.
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2. Assess the nutritional quality of different communities’ diets and the microbial and chemical quality of
different types of foods.

3. Implement nutritional diets appropriate to different groups of people, and implement standards, hygiene
and manufacturing practices crucial to support individuals and food service entities in providing safe foods.

Program Outcomes

a. Develop knowledge in nutritional concepts and design healthy diets suitable for different types of
people, with emphasis on providing safe food free of contamination.

b. An ability to function on multidisciplinary teams and communicate information related to human
nutrition, food production, quality control, standards and regulations.

c. Design practices and flows related to the production of hygienic and safe food.

d. Knowledge of the basics of human rights in terms of access to safe food, and methods to achieve access
to food in a sustainable manner.

Minor Requirements

GAA337 - Legislation and Standardization 3
GAA338 - Food Quality Management 3
GAA414 - Waste Management in Food Industry 3
GAA436 - Food Toxicology 3
GAG448 - Agriculture and Sustainable Development 2
NTR331 - Community Nutrition 3
PSY370 - Counseling and Ethics 3
Total 20
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USEK School of Business

Minor in Finance
Mission

The mission of the minor in finance is to integrate students into the business world by offering them a
multidisciplinary experience with specific finance skills and by providing them with a strong theoretical and
analytical background.

Program Educational Objectives

Students will work effectively with good analytical and problem solving skills in finance.
Students will work successfully with a developed ability to think clearly and communicate effectively in
finance.

3. Students will apply strategic decision making processes in real world business challenges with their
knowledge of capital structure and capital markets.

Program Outcomes

a. Students will be able to define investment theory, hedging, and security portfolio management.
Students will be able to utilize financial tools, quantitative applications and accounting statement analysis
in a financial context.

c. Students will be able to perform financial analysis in differing situations including comparative case
studies, and of public-traded corporations in a world with or without taxes.

d. Students will be able to conduct strategic financial decision reviews (capital decisions, budgeting and
performance analysis).

Minor Requirements

BUS211 - Mathematics of Finance 3
FIN310 - Financial Management 3
FIN412 - Corporate Finance 3
FIN420 - International Finance 3
FIN421 - Financial Markets 3
MGT220 - Principles of Management 3
Total 18

Minor in Marketing
Mission

The mission of the marketing minor is to cultivate students’ quality marketing knowledge and meet the needs
of employers, customers and society, by promoting an educational environment that enables students to excel
at developing, implementing and controlling strategies and tactics for consumers in areas such as markets,
products and services, communication and pricing.

Program Educational Objectives

1. Students will integrate marketing skills and solve problems while adapting a company’s marketing mix to
the constantly changing global economy.
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2. Students will understand the numerous areas in which marketing is involved and be able to grasp the
marketing concepts and strategies put by marketing departments in all corporations.

3. Students will creatively approach business challenges and understand the role of marketing with other
disciplines.

Program Outcomes

a. Students will be able to apply theoretical marketing knowledge to support and enhance the company’s
marketing mix.

b. Students will be able to elaborate a comprehensive marketing plan that aims at solving problems and
providing solutions.

c. Students will be able to understand the characteristics and motivation behind consumer and business
buying behavior.

d. Students will be able to identify various careers in marketing and media by combining academic learning
with real marketing situations.

Minor Requirements

MKT220 - Principles of Marketing

MKT310 - Consumer Behavior

MKT325 - Distribution Strategy and Selling Techniques
MKT410 - Communication Strategy

MKT422 - Marketing Services

MKT430 - Pricing Strategy

Total 18

w w w w w w

Minor in Audit
Mission

The mission of the audit minor is to prepare students for careers involving financial and cost accounting or
internal auditing, in order to enable them to understand how to prepare, analyze and use the information
produced by companies and thus integrate them in the world of work. This happens through offering them an
adequate knowledge of management and auditing.

Program Educational Objectives

1. Students will integrate effectively in a professional context involving financial and cost accounting,
internal auditing and management and grow into mature, ethical and honest specialists.

2. Students will demonstrate strong communication skills and master the concepts, methods and tools of
financial and cost accounting and internal auditing by developing their capabilities to observe, analyze,
solve problems and advise.

3. Students will conduct their work using logical analysis, reasoning and clear-sightedness, while adapting to
all the different operational situations of the company. They will ensure a regular update of their legal and
regulatory knowledge and will be active and responsible members of their communities.

Program Outcomes

a. Students will prepare the financial statements of a company and analyze its financial structure, cash
flow, activity and profitability.
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b. Students will master the essential components related to the internal control system and the
international standards of internal auditing and understand the objectives and strategy of a company.

c. Students will evaluate short and medium term decisions and understand the role of the management
accountant in an organization and how company resources can be deployed to reach the expected
objectives.

d. Students will understand professional, ethical and legal problems and ensure regular updates of
knowledge, to work effectively in a team and communicate properly with different audiences.

Minor Requirements

ACT210 - Financial Accounting |
ACT220 - Financial Accounting Il
ACT225 - Internal Audit

ACT312 - Advanced Accounting
ACT320 - Cost Accounting

MGT220 - Principles of Management

Total 18

w w w w w w

Minor in Management
Mission

The mission of the management minor is to develop and enhance student leadership capabilities in order for
them to become knowledgeable and ethical managers for modern societies and support sustainability.
Therefore, they are provided with a solid theoretical background and pushed a step closer to the society and
to the professional field.

Program Educational Objectives

1. Students will acquire knowledge and communication skills in business management.

2. Students will gain awareness of social entrepreneurship and corporate social responsibility.

3. Students will work successfully, utilize managerial skills and become effective leaders by thinking and
acting differently.

Program Outcomes

a. Students will be able to apply theoretical business knowledge to support and enhance the organizations
in which they are employed.

b. Students will be able to define business problems, select and identify alternatives and evaluate solutions
while working in teams.

c. Students will be able to outline logically and analytically complex problems while understanding the
human relationships involved in an organization and taking into consideration the social and ethical
responsibilities that organizations and managers face.

d. Students will be able to use theoretical learning in real-life business activities.

Minor Requirements

MGT220 - Principles of Management
MGT225 - Foundations of Entrepreneurship
MGT320 - Organizational Behavior
MGT330 - Human Resources Management

w w w w
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MGTA415 - Small Business Management 3
MGT420 - Strategic Planning 3

Total 18

Minor in Hotel Management
Mission

The mission of the hotel management minor is to prepare students for dynamic and distinguished careers in
the hospitality field by providing them with a contemporary educational experience and a unique friendly and
ethical culture that strengthens their academic knowledge and practical background while encouraging
sustainable and social practices.

Program Educational Objectives

1. Students will use their acquired knowledge and communication skills in hotel management by adhering to
ethical standards and professional work behavior.

2. Students will promote a unique attitude towards excellent food and service quality by recognizing
international standards and inspiring trends.

3. Students will be aware of technological advancements and gain some knowledge of entrepreneurship and
social responsibility in the hospitality field.

Program Outcomes

a. Apply knowledge of concepts in hotel management and related fields, and demonstrate varied and
suitable practical and technical hospitality skills.

b. Demonstrate ability to perform effective analysis and manage real life situations professionally.
Possess effective written and oral communication skills and use precise terminology.

d. Examine the ethical and social practices in the hospitality field, and demonstrate awareness of
opportunities within entrepreneurship.

Minor Requirements

LCB200 - Introduction to Hospitality Management
LCB230 - Le Cordon Bleu Kitchen A

LCB305 - Food and Beverage Management
LCB310 - Catering and Events Management
LCB415 - Hospitality Protocol and Etiquette
MGT220 - Principles of Management

Total 18

w w w w ww
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Faculty of Engineering

Minor in Biomedical Engineering
Mission

A minor in biomedical engineering is offered for all engineering students (electrical, computer, mechanical,
chemical and civil engineering) at USEK. This minor will help students to expand their knowledge in the field
of biomedical engineering and to apply their skills in the restraint environment of the medical field.

Program Educational Objectives
Students of this program will be better prepared to successfully pursue:

1. Focused study leading to research or professional practice in biomedical engineering.
2. Careers in biomedical engineering industries or related technical and professional fields.
Program Outcomes

a. Apply biomedical knowledge and skills in their professional career.
b. Be familiar with complex systems in healthcare environments.

c. Able to design and troubleshoot medical devices.

Minor Requirements

18 credits are necessary to fulfill requirements of the biomedical engineering minor: 3 credits from Group |
courses, either 6 credits from Group Il courses and 3 credits from Group IV or 3 credits from Group Il and 6
credits from Group 1V, 6 credits from Group lll courses.

Group |
GBM330 - Biology for Biomedical Engineers
GBM340 - Physiology for Biomedical Engineers
GBM502 - Biochemistry for Biomedical Engineers
GBMS503 - Biochemistry Lab for Biomedical Engineers
GBM440 - Biophysics and Bioelectricity
GBM507 - Biocompatibility and Biomaterials of Medical Devices
GBM536 - Nuclear Medicine and Radiotherapy
Group Il
GBM401 - Introduction to Biomedical Engineering
GBMA416 - Medical Imaging Systems
GBM501 - Health and Hospitals Services
GBM532 - Regulation of Medical Devices
Group Il
GBMA451 - Medical Instrumentation Design and Development
GBMA471 - Medical Instrumentation Design and Development Lab
GBM462 - Biomedical Signal Analysis
GBMA472 - Biomedical Signal Analysis Lab
GBM537 - Design of Medical Equipment
GBM548 - Applied Medical Image Processing
GBM549 - Applied Medical Image Processing Lab
GBMA417 - Health Information Systems
GBM520 - Bioinformatics
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GBM530 - Bioinformatics Lab 3
Group IV
GBM509 - Artificial Organs and Rehabilitation Engineering
GBM538 - Control of Biological and Drug Delivery Systems
GBM539 - Control of Biological and Drug Delivery Systems Lab
GBMG610 - Biomechanics of Solids
GBM611 - Fluid Biomechanics
GBM612 - Modeling Techniques in Biomechanics
GBM613 - Modeling Techniques in Biomechanics Lab
Total 18
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Minor in Building Simulation
Mission

The mission of building simulation is to prepare students for a lifelong professional career, by providing
personal development and engineering skills to analyze and design effective building management systems
for complex buildings, based on a deep and intuitive understanding of physical and mechanical behavior.
Furthermore, the program offers a good overview of the field and promotes the ability to co-operate on teams,
to communicate in an international environment and to lead project work.

Program Educational Objectives

1. To produce building services engineers capable of designing low energy building solutions that provide
comfortable, productive indoor environments for the building occupants.

2. To produce building services engineers, with integrated building design knowledge, who understand the
science, engineering, management relevant issues associated with buildings and their systems, through
knowledge of: environmental issues; global warming; sustainability and the impact of buildings upon these
and the environment in general.

3. To develop a strong approach to problem solving including resolution of conflicting goals through a series
of design project modules and the generation, gathering and application of research knowledge.

Program Outcomes

a. A comprehensive understanding of building thermal performance and systems to control the internal
environment of occupied spaces.

b. A complete knowledge of those factors affecting human thermal comfort and air quality and in-depth
understanding of how these influence the design of a building and its engineering systems to serve the
occupants.

c. Anunderstanding of architectural form in relation to space and energy usage.

d. An ability to apply, and to critically appraise the results of, computing methods for the solution of
problems.

Minor Requirements

GMC430 - Fluid Mechanics
GMC451 - Heat Transfer
GMC461 - HVAC Systems
GMC465 - Fluid Mechanics Il
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GMC508 - Computational Fluid Dynamics Lab 1

GMC536 - Air Conditioning 2
GMC539 - Computational Fluid Dynamics 3
Total 17

Minor in Computer Engineering
Mission

The minor in computer engineering is a program which aims to introduce students to fundamental hardware
concepts such as logic design, digital electronics and microprocessors as well as software concepts such as
algorithmic, web programming, and database systems. Students will also learn how hardware and software
interact, for example in operating systems. With a minor in computer engineering, students will receive
preparation for entry into the computer industry and they will become able to apply efficient computing
techniques in their primary field of study.

Program Educational Objectives
The computer engineering minor will:

1. Provide an opportunity for students for entry into the computer industry.
2. Prepare students to become more effective at applying computing in their primary field of study.
Program Outcomes

a. Anunderstanding of the computer hardware architecture.

b. An ability to use computer hardware and software to solve engineering problems.
c. An ability to design and implement software modules to meet desired needs.
Minor Requirements

Group |
GEL311 - Logic Design
GEL314 - Digital Electronics
GEL372 - Digital Electronics Laboratory
GEL445 - Microprocessors
GIN300 - Database Systems
GIN321 - Algorithmics
GIN371 - Database Laboratory
GIN446 - Web Programming
Group Il
GIN314 - Object Oriented Design
GIN321 - Algorithmics
GIN421 - Operating Systems
GIN425 - Software Engineering Design
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Electives - Group Il 6 or
GIN300 - Database Systems
GIN371 - Database Laboratory
GIN400 - Advanced Database Systems
GIN446 - Web Programming
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GIN450 - Advanced Computer Architecture 3
GIN527 - Distributed Systems 3

Total 18 or 19

Minor in Electrical Installation
Mission

The mission of the minor in electrical installation is to prepare graduates with an integrative understanding of
electrical installation issues in a safe and supervised environment.

Program Educational Objectives

1. Develop creative solutions to problems and conceive innovative approaches in the development and
design of complex electrical installation plans.

2. Adapt the solution between the client’s needs, the cost, environmental issues, and ethical responsibility.

Program Outcomes

a. Design and implement lighting, power, earthing, and lightning protection systems in buildings.

b. Design the electric plans corresponding to phone, data, fire, intrusion, videophone, video monitoring,
access control, distribution TV, sound, and home automation systems.

Minor Requirements

GEL312 - Electric Power Systems

GEL373 - Electric Power Systems Laboratory

GEL430 - Electric Machines

GEL440 - Electrical Installation Design

GEL473 - Electric Machines Lab

GEL531 - Generation and Transport of Electrical Energy
GEL537 - Advanced Electrical Installations Design
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Electives
GCV320 - Technical Drawings
GEL340 - Technical Drawing and Computer Aided Design
GMC360 - Mechanical Engineering Drawings 2

Total 16
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Minor in Material Sciences and Engineering
Mission

The mission of the material sciences and engineering minor is to observe how engineers discover holistic and
effective solutions to unsustainable practices. The program provides a concrete background for students to
become innovative future leaders in established manufacturing firms and new entrepreneurial ventures, and
gives our graduates a blend of theory and practice by preparing them for this most demanding field.

Program Educational Objectives
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1. Providing students with a profound (both detailed and broad) education in the domain of sustainable
product creation.

2. Preparing students for an international design, manufacturing or research career.

3. Enabling students to present and defend scientific results.

Program Outcomes

a. Students will be capable of planning, designing and manufacturing products in a sustainable fashion in
order to meet market demand.

b. Students will be trained to apply all techniques, skills and modern engineering tools, which are required
for engineering practice.

c. Students will have a comprehensive understanding of engineering techniques and state-of-the-art
methods.

d. Students will have an ability to apply, and to critically appraise the results of, computing methods for the
solution of problems.

Minor Requirements

GMC310 - Statics

GMC(C360 - Mechanical Engineering Drawings

GMC440 - Strength of Materials

GMC445 - Metallurgy

GMC455 - Manufacturing Techniques

GMC470 - Manufacturing and Workshop Lab

GMC511 - Advanced Manufacturing Techniques

GMC512 - Advanced Manufacturing Techniques Lab
Total
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Minor in Petroleum and Natural Gas Engineering
Mission

A minor in petroleum and natural gas engineering is accessible to undergraduate majors in various fields of
engineering. The mission of the petroleum and natural gas engineering minor is to enhance the academic
credentials of an engineering student in the field of exploration, development and production of oil and gas.

Program Educational Objectives
The petroleum engineering minor will:

1. Provide an opportunity for students to enter careers in areas of national need such as the petroleum
industry.

2. Prepare students for eventual postgraduate studies in petroleum engineering.

Program Outcomes

a. Students will acquire essential knowledge in petroleum and natural gas extraction, particularly in
processes as they relate to drilling, characterization and production.

b. Students will be introduced to petroleum engineering tools for analysis and computation.

Minor Requirements

GCH541 - Introduction to Petroleum Engineering 2
GCH543 - Drilling Engineering 3
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GCH552 - Reservoir Characterization 3
GCH579 - Analysis of Petroleum Products Lab 1
GCV410 - Geology and Geophysics 3
GMC430 - Fluid Mechanics 3
Total 15

Minor in Process Engineering
Mission

The minor in process engineering is open to all engineering students in majors other than chemical
engineering. The mission of this minor is to provide a solid foundation in chemical engineering principles.

Program Educational Objectives
The process engineering minor will:

1. Provide an understanding of basic chemical engineering principles, concepts, and methodologies and how
they are applied to the design and performance of industrial processes.

2. Offer an opportunity for students to find jobs in manufacturing, pharmaceuticals, healthcare, design and
construction, pulp and paper, petrochemicals, food processing, specialty chemicals, microelectronics,
electronic and advanced materials, and polymers.

Program Outcomes

a. Students will be able to define the principles of chemical engineering.

b. Students will be able to analyze and emphasize the chemical process using computational and chemical
engineering tools.

Minor Requirements

GCH350 - Introduction to Chemical Engineering 2
GCH365 - Unit Operation 3
GCHA410 - Physical Chemistry 3
GCH412 - Chemical Engineering Thermodynamics 3
GMC430 - Fluid Mechanics 3
GMC451 - Heat Transfer 3
Total 17
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Faculty of Fine and Applied Arts

Minor in Art and Architecture History
Mission

The mission of the minor in art and architecture history is to give students an introduction to the architecture
profession by offering undergraduate courses that provide them with a preliminary education in architectural
culture.

Program Educational Objectives

1. The minorin art and architecture history qualifies its students to become familiar with architectural tools.

2. Students will be able to communicate and coordinate with architectural firms and professional engineers.

3. The program gives its students an understanding of heritage preservation, archeology and contemporary
architectural projects.

Program Outcomes

a. Students will be able to enlarge their architectural knowledge by understanding the social and
environmental impacts of an architectural project.
b. Students will be able to interact with all the professional sectors that take part in architectural projects.

c. Students will become knowledgeable about the intricacies of Lebanese heritage buildings, sacred
monasteries and churches, and archeological sites.

d. Students will be able to understand the history of architecture and its evolution through the ages.

Minor Requirements

ARCH310 - History and Culture of Architecture |

ARCH410 - History and Theory of Architecture Il

ARCHA484 - Landscape Architecture

ARCH486 - Architectural Heritage Buildings

ARCHA487 - Intercultural Workshop Studies

ARS430 - Traditional Religious Architecture
Total 18
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Minor in Interior Design
Mission

The mission of the program is to set up an educational and creative environment while considering the esthetic
and artistic issues through spatial factors such as the material, furniture, form, color and light.

Program Educational Objectives

1. Developing creativity in a plastic dimension and practicing skills in the fields of textiles, design, materials
and surfaces, linking the specialization’s different materials (drawing, free hand sketching, plan,
perspective, color, and model).

2. The acquisition of historical and cultural benchmarks for a good understanding of the evolution of
design. This approach will be chronological and thematic.
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3. Developing an experience of sensitivity and reflection through the discovery of exploration tools and
several sources of creativity.
Program Outcomes

a. Interpret a vocabulary and a background in plastics through an artistic and technical expression to target
a reflexive study of the morphostructure and the spatial composition.

b. Experiment with several graphic tools in order to develop the ability to draw the world and the images
that surround us (space drawings and objects in space).

c. Master the treatment of atmospheres, materials and the choice of furniture, by articulating a set of issues
linked to the notion of inhabiting and by dealing with the multiple existing interactions.

d. Acquire knowledge specific to historical and cultural development with regard to space and objects.

Minor Requirements

ARCH205 - Basic Design |
ARCH215 - 2-3D Representation Skills
ARS213 - Chromatology
DAA211 - Sketching and Drawing |
DAA212 - Sketching and Drawing Il
DAA216 - Plastic Expressions
DAA260 - History and Culture of Furniture and Design
DAA431 - Textiles
DAA453 - Design Studio |
Total
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Minor in Photography
Mission

The mission of the minor in photography is to develop professional image-makers through student-centered
studies in history, technology and practical production of photographic images.

Program Educational Objectives

1. Students will be able to produce a set of creative work suitable for seeking professional opportunities in
the field of photography.

2. Students will communicate their ideas professionally and connect with their intended audience using
visual and written presentation skills relevant to their field.

3. Students will execute technical, esthetic, and conceptual decisions based on an understanding of
photography principles.

Program Outcomes

a. Students will learn conceptual and problem solving skills.
b. Students will acquire technical lighting skills.

c. Students will learn technical camera capture skills.

d. Students will learn about digital imaging and printing.
Minor Requirements

PHO240 - History of Photography 3
PHO322 - Advanced Image Technology 3
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PHOA460 - Portrait Photography
PHO464 - Architecture Photography
PHOA465 - Photojournalism

PHO466 - Fashion Photography
PHOA467 - Early Photography Processes

Total 16
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Minor in Sacred Art: Iconography
Mission

The sacred art minor in iconography is specifically designed to teach the history and techniques of
iconography.

Program Educational Objectives

1. Students will learn the techniques of writing a traditional icon.
2. Students will be able to understand the history, the theology and the meanings of Christian iconography.
Program Outcomes

a. Writing an icon and promoting fine sacred art according to the traditional standards in the sacred arts.
b. Creating a correct artistic and iconographical composition.

c. Being able to master how to look at, identify, analyze, and describe an icon.

d. Debating and analyzing historical, symbolical, biblical and iconographical elements in an icon.

Minor Requirements

ARS201 - Iconography |
ARS202 - Iconography Il
ARS222 - Anatomy and Iconographic Drawing Style
ARS240 - History of the Christian Iconography
ARS241 - Theology of the Icon
ARS245 - Bible and Iconographic Tradition
ARS340 - Iconographic Hagiography
Total 18
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Minor in Sacred Art: Plastic Arts

Mission

The sacred art minor in plastic arts is specifically designed to explore several plastic arts techniques, and to
understand their technical and esthetic history in order to create new artworks.

Program Educational Objectives

1. Students will learn and demonstrate skills involved in different field in plastic arts.
2. Students will experiment in various approaches to the visual arts.

3. Students will create and produce new artworks.

Program Outcomes
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a. Identify the time periods, geographical and stylistic characteristics of the major art movements covered
in this minor.

b. Understanding and applying the basic skills and process to produce an artwork in the minor arts field.
Experiencing artistic knowledge and skills within a creative support system to create new paintings
according to different techniques.

d. Developing skills to promote and value artworks.

Minor Requirements

ARS210 - Mural Painting (Fresco)

ARS211 - Ceramics |

ARS214 - Mosaics |

ARS216 - Introduction to Artistic Expression
ARS314 - Stained Glass |

ARS316 - Engraving |

ARS321 - Photography

DAA241 - General History of Art

Total
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Minor in Sound Recording
Mission

The mission of the minor in sound recording is to form competent persons who will be able to work in film
production and post-production, also in media such as television, and the web.

Program Educational Objectives

1. Students will be able to work in television sound production.
2. Students will be able to record, create and mix sound.

3. Students will be able to record and design sound for films.
Program Outcomes

a. Students will be able to 